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|. GIOI THIEU

1. Muc dich va y nghia caa tai li¢u

- Tai liéu nay nham muc dich huéng din nguoi dung Admin cdng ty chi tiét timg
budc sir dung cac chure nang h¢ thong quan 1y ban hang.

2. Phamvi tai lig¢u

- Tai liéu nay &p dung cho hé théng Quan Iy ban hang web st dung goi dich vu
Néang cao véi cac chirc nang sau day:

Danh muc

Giam séat

Ké hoach

Ban hang

Kho

Hé thdng

Cong ng

Béo cao

- Tai liéu nay phuc vu cac ddi tuong sau:
e Admin cong ty

3. Cac thuat ngir va tir viét tit

Admin Admin HO
GSBH Giam sat ban hang
NVBH Nhan vién ban hang

4. CAu trac Tai lidu
Tai liéu nay gém 3 phan va dugc bd tri nhu sau:
- Phan 1: Gigi thiéu vé tai liéu.
- Phan 2: Téng quan vé san pham
- Phan 3: Giéi thiéu cac chirc ning trén web cua hé thong Quan 1y ban hang
- Phan 4: Huéng dan st dung chi tiét cac chirc ning trén web cua hé thong Quan
ly ban hang.
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I1. TONG QUAN VE SAN PHAM

1. Téng quan vé san pham
Hé thdng nay gitp Cong ty ¢ thé:

e Giam sat 16 trinh: Binh vi vi tri nhan vién moi l0c. Giam sat 10 trinh ban
hang cua nhan vién

e Quan ly ban hang: Quan ly nh&n vién ban hang chat ch¢, quan ly va
chim soc khach hang hiéu qua, quan Iy san pham khéng gidi han

e Bio c4o diéu hanh: Cung cip cac mau bao céo vé giam sat phuc vu cho
viéc theo dbi va dénh gia ning luc va nd lyc 1am viéc thyc té cua nhan
vién

e Bam sat thi truong: Cap nhat thdng tin tac thoi, Nhan phan anh tir khach
hang mét cach nhanh chéng

2. Pau méi hd trg, hwéng din sir dung
Trong qua trinh thuc hién, cac van dé vé thao tac lién quan dén san pham/ang
dung, ngudi dung lién hé dén dau méi sau:
e Trung tam CSKH — Viettel
e Dién thoal: 18008000 (nhanh 1)
e Email: vtt_cskhdn@viettel.com.vn

Tuy nhién, trong mot vai truong hop, DMS.LITE ¢6 thé tir chdi hd trg véi cac 10i
lién quan thiét bi cua khach hang nhu khong thé két noi Internet, may in khéng
thé in hoac bi léch...
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1. GIOI THIEU CAC CHUC NANG

1. Module Danh muc

STT Chirc nang Mo ta
1| M6 hinh t chiic \'I/'i%rc]:huc don vi doanh nghiép. Quan ly nhan
2 | Quan ly khach hang Quan ly khach hang cua doanh nghiép

Xem va tim kiém san pham, thém méi, cap nhat
théng tin, hinh anh san pham.

Quan ly, xem hinh anh cta toan b6 nhan vién
da chup cua khach hang.

3 | Quan ly san pham

4 | Quan ly hinh anh

Quan ly cac danh muc, thudc tinh cua san
pham, khach hang, hinh anh, kho, van de
Quan ly cac thude tinh dong cua khach hang,
nhan vién va san pham.

5 | Quan ly danh muc

6 | Quan ly thugc tinh

H6 trg ngudi dung khai bao céc loai chuong

7| Chuong trinh khuyén mai |3 khuyén méi cho san pham céng ty minh

Cho phép nhén vién ban hang duoc quyén ban

8 | Phan quyén ban san pham AT
an quyén ban san pha san pham nao

2. Module menu Giam sat

STT Chirc nang Mo ta
Quan ly 16 trinh ban hang hang ngay cia nhan
1 | Giam séat vién ban hang. Xem vi tri nhan vién, khach
hang.

Danh sach van dé cho phép quan ly cac van dé

2 | Th 8i khic phuc vén dé e e E T
€0 doi khac phuc van dé duoc tao ra gitra giam sat va nhan vién.

Danh sach tuyén cho phép tao méi tuyén, khéch

3 | Thietlap tuyén hang thudc tuyén va gan NVBH quan ly tuyén.

3. Module Ké hoach

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S
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STT Chirc nang Mo ta

Lén ké hoach tiéu thu cho tuyén ban hang
thang hién tai hoac céc thang tiep theo

1 | Lap ké hoach tiéu thu

2 | Thiét 1ap chi tiéu KPI Thiép lap chi tiéu KPI dé danh gia nhan vién
Thiét lap ngay ban hang cho nhan vién, tu do
3 | Thiét lap ngay ban hang theo ddi s6 ngay lam viéc, tién do cong viéc
theo ngay
4. Module Kho
STT Chirc nang Mo ta

Biéu chinh kho lai cho can bang gira s6 lwong
thuc té va so6 luong trén hé thong

Xem lai lich str nhitng giao dich tac dong toi
kho céng ty

Xem s6 luong ton kho va thiét 1ap canh bao
ton cho cac san pham

1 | Nhap xuat kho cong ty

2 | Quan ly giao dich kho cong ty

3 | Xem théng tin tén kho

5. Module Hé théng

STT Chirc nang Mo ta
Hién thi cac thdng sb hé thong da duoc khai
1 | C4uhinh bao ban dau dya vao yéu cau cua doanh
nghiép.
2 | Quan ly di ban hang Thém méi, diéu chinh cac doi ban hang

Cho phép thanh toan cude phi cho nguoi dung
khi hét han st dung

Cho phép nap thé dé ting s6 du trong tai
khoan cua cong ty

Huéng dan nhanh ngudi diing tuan ty cac
budc khai bao dir liéu @é st dung hé thong

3 | Thanh toan

4 | Nap tién

5 | Trggiup

6. Module Bao cao

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S
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STT Chirc nang Mo ta
1 | Bidu db Th9n9_ ké doanh s?, san lugng, so khach hang
phat sinh doanh so6
2 | Bao cdo giam st Xem bao cao 16 trinh, thoi gian ghé tham

khach hang, két qua di tuyén ... cia NVBH

Xem bao c&o doanh s, thuc hién KPI, cac

3 | Bé&o céo doanh sé don hang dem vé ...cta nhan vién trong thoi
gian tim kiem.
4 | B4o céo kho Xem bao céo ton kho
o Xem béo cao tinh hinh cdng ng va thanh toan
5 | Béo cao cong ng

cua cong ty

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web
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IV. HUONG DAN SU DUNG CAC CHUC NANG
1. Chirc ning chung

1.1. Déing ky tai khodn

a. Muc dich, y nghia:
Cho phép ngudi ding ty tao tai khoan dé sir dung chuong trinh

b. Cdc budc thuc hién
Budce 1: HE thong quan ly phan ph01 cho khach hang dai tra chay trén nen web,
Vi vay de c6 thé truy cap vao phan mém trudc tién may tinh cia ban can phai
cai dat san trinh duyét web (Web-browser). Trinh duyét mic dinh thuong co
trén cac may tinh 1a Internet Explore [& (viét tat 1 IE) hoac Mozilla Firefox

@ hodc Google Chrome 2. Ban c6 thé lwa chon 1 trong cac trinh duyét web
thong dung trén dé truy cap dén 1 dia chi trang web: https://dmsone.vn

Man hinh Trang ch Hé théng Quan 1y phan phdi cho khach hang dai tra hién
thi nhu sau

TINHNANG VIDEO BANGGIA KHACHHANG DOWNLOAD HOTRG  LIENHE % g% DPANG NHAP BANGKY’

Nhén vio day dé dang

GIAI PHAP BAN HANG CHUYEN NGHIEP Stz

0 = & Lahal

Giam sat I§ trinh Quan Iy ban hang Béo cdo digu hanh Bam sat thj trudng

Hinh 1:  Man hinh Trang chu
Budéc 2: Nhan vao nit Pang ky

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S
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PANG KY DICH VU

THONG TIN CONG TY

M3 cong ty*

Tén cdng ty*

Ma dang nhap ADMIN
Ngudi dai dién

BANG KY DICH Vi) DMS

S8 dién thoai
nhan tin nhan
maét khau

MNgudi/cong ty gidi

Nhap ma - Tén hodc SBT cda CTV - Bai ly
thiéu P 't -

Géi cudic Goi cof ban v

Tham khao thém chinh sach va bang gia

M kiém tra Cx=2F7Z===3 =

Hinh 2:  Man hinh Dang ky dich vu

Trang

Bwéc 3: Pién thong tin cong ty: Ma cong ty, Tén cong ty, Nguoi dai dién,

S6 dién thoai, Nguoi/cong ty gisi thiéu, Goi cude, Ma kiém tra
Luuy:

e Sau khi dang ky, s& c6 tin nhin chira thong tin tén ding nhap va mat
khau dugc giri vé s dién thoai da nhap vao 6 Sé dién thoai nhan tin
nhan mat khau, vi vay nhap chinh xac Sé dién thoai dé nhan mat khau
dang nhap vao hé théng. Mdi sb dién thoai chi duoc ding ky 1 tai khoan.

1.2. Dang nhdp

a. Muc dich, y nghia:

Dé sir dung duoc hé thdng ngudi ding can phai dang nhip vao chuong trinh

b. Cdc budc thuc hién
Buwéc 1: Vao duong link https://lite.dmsone.vn

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web
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. |
Pang nhap =
Tén dang nhap Tén dang nhap
Mat khiu *EAAAEAAE

D6i mdt khdu Lién hé 451 mat khan
QO mat Ehdu?
e il

Hinh 3:

Man hinh Pang nhap

Budéc 2: Nhap Tén ding nhap, Mat khau da duoc g trong tin nhan dién

thoai

Budée 3: Chon nit Pang nhap dé diang nhap vao hé thong

e Sau khi ding nhap thanh cong, giao dién s& hicn thj dung man hinh
Thong tin chi tiét véi cac thong tin cong ty va cau hinh khach hang, cau
hinh nhan vién, c4u hinh giam sat twong &ng véi tham quyén cua user

dang nhap.
HE THONG SMS

Quan Iy céngty Théng tin chi tiét

THONG TIN CONG TY

M2 cong ty* Tén céng ty*
M& Admin® M3 dang nhap
S6 dién thoai MST

Mgén hang S0 tai khoan
Dia chi hoa don Bia chi cong ty

Nguoi giGi thigu
Cau hinh
CAU HINH KHACH HANG
¥ Cho phép thiét I3p ngay, thir tu ghé tham khach hang
¥ S dung chirc nang theo ddi va khic phuc
Thiét Iap bat du thirc hién tuyén bang ngay hién tai
Ghé thidm ngoai tuyén co rang budc khodng cach hay khdng?
Khoang cach ghé thdm khéch hang 300 m
CAU HINH NHAN VIEN

¥ Cho phép nhén vién tao mai khéch hang

Céng ty cb phin ADVANCE

ADVANCE_ADMIN

DMS.ADVANCE

| Cho phép ghé tham, tao ghi chi. don hang (néu cd) cho khdch hang mai

¥ Module don hang

Trang théi*
N dai dién
S6 diing ki kinh doanh

Ngay dang ki

Hinh 4:  Man hinh Théng tin chi tiét

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web
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1.3. Chuyén déi ngdbn ngi#

a. Muc dich, y nghia: ’ ’ ,
Cho phép sur dung hé thong v6i ngdn ngir tieng Anh hodc tiéng Viét
b. Cdc budc thuce hién

Buréc 1: Tai man hinh Dang nhap, nhan vao biéu twong Ml ¢ duing h¢ thong
véi ngbn ngir tieng Viét

r .2 E 2 N I4 - A - L
Hodc: Nhan vao biéu turgng == dé dung hé thong vai ngdn ngi tieng Anh
1.4. Péi mdt khdu

a. Muc dich, y nghia:

Sau khi duoc hé thong cap mat khau mic dinh, nguoi dung can thay d6i mat

khau dé dam bao thong tin tai khoan cdng ty sé& tiép tuc duoc bao mat khoi bi
xam nhap va mao danh.

b. Cdc budc thuce hién

Bwéc 1: Vao man hinh Dang nhap = Chon Ddi mat khau

| -

Thay déi méit khau

Tén dang nhip Tén dang nhép

Mat khiu cii P 7 Nhanvan:J khi nhap ™1,
: day &u théng tin hep ')

. - . o le dé& ddimat kh,au /
MNIat khau moi Fm

G lai mat khiu
R

Hinh 5:  Man hinh Thay déi mdt khau

Bwéc 2: Bién thong tin Tén dang nhap, Mat khau, Mat khau mai va Go lai mat
khau mai de doi mat khau. Sau khi d6i mat khau, tién hanh login lai dé kiém
tra chac chan mat khau da doi dang.

1.5. Quén mdt khdu

a. Muc dich, y nghia:

Cho phép nguoi dung nhan lai mat khau méi khi quén mat khau di dang nhap
trude do.
b. Cdc buoc thuc hién

Buwéc 1: Vao man hinh Bang nhap - Chon Quén mat khau

Tai liéu huéng din siv dung Ung dung DMS Lite trén nén tang web e
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RESET MAT KHAU
Ma dang nhap
M3 kiém tra %4 2

Hinh 6:  Man hinh Thay déi mdt khau
Bwéc 2: Dién thdng tin Tén dang nhap, M4 kiém tra.

Bwéc 3: Nhan nut Reset. Sau khi nhan nat Reset, chuong trinh s& giri tin nhan
mat khiu méi vao s dién thoai da nhap khi dang k tai khoan.

2. Chirc niing hé théng

Login hé thdng véi tai khoan admin dé thuc hién céc chirc nang cua phan hé Head
Office.

2.1. Danh muc
2.1.1. M6 hinh to chitc

Cho phép to chirc md hinh doanh nghiép. Cho phép Tao, Sira, Tim kiém, Xuat danh
sach nhén vién va quan ly. Tao nhéan vién vao hé¢ thong bang cach nhap tu file. Gan
chirc danh vao tirng nhéan vién

2.1.1.1. Ciy mo hinh t6 chic

2.1.1.1.1. Taonhom
a. Muc dich, y nghia:
Nguoi dung tao nhém dé gan nhan vién va giam sat mot nhém ban hang dé dé quan
1y nhan vién tuyén dudi.
b. Cdc buoc thuc hién
Bwéc 1: Sau khi dang nhap véi quyén admin cia don vi, chon menu Danh myc >
M@ hinh t6 chuc

Bwéc 2: Nhan phai chudt vao tén cong ty va chon menu Tao nhém

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S
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Danh muc M6 hinh td chirc

MO HiNH TO CHURC

= ADVA - Cong ty TNHH Nan @
E- | GDWV- Mguyén Manh HiL _
E- _§ GDCN- Tran ThiHu 2+ | T80 NV augnly

- fg M_1-Mhém 1 %, | Ké toan a¢§| ban hang

- g N_2-Mhém 2§ | Ké todn cgig ty

- fg N_3-Mhom 3 \

Tao nham \|

- Jg M4-Nhom 4

- _§ GDWV1- Mguyén Tha 0

Nhéan vao day dé tao
nhom ban hiang méi

Bwéc 3: Pién thong tin ma, tén nhom, thiét 1ap tham sé dé cham cong NVBH va
chon vi tri cho nhdm. Nhan Thém méi sau khi hoan tat.

THEM MO NHOM x

M& nhom*

Tén nhom*

Thiét Idp tham so dé cham cong NVBH
¥ba tham sd chém céng

Budi sang, quy dinh NVBH co mét tai Nha phan phi tir | | dén | |
Khoang cdch cham cong hop 1& | | m
| Nhap dia chi d& xac dinh toa 5 cham cdng Q

o -,

] T
2012 GPETHET SVTT: All right= resers -»J:&.}_ﬁﬁ

Tt e

Hinh 7:  Man hinh Thém mdi nhom
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2.1.1.1.2. Tao nhan vién quan ly
a. Muc dich, y nghia: q
Nguoi dung tao nhan vién quan 1y dé quan 1y nhom ban hang da tao trude do.
b. Cdc buoc thuc hién

Buréc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Danh muc >
M©6 hinh t6 chuc

Bwéc 2: Nhan phai chut 18n tén cong ty va chon menu Tao NV quan 1y:
Danh muc M& hinh td chirc
MO HiNH TO CHUOrC

= ADVA - Cong ty TNHH b i
: 5 Tao nhom
=~ © GDV- Mguyéen Man @ i —
Bl § GDCN-Tran Tn [ | T30 NV quan 1y
- fg N_2-Nhom : §, Ke&{odn ddi ban hang
" JgN_1-Nhom * g ' Kéltddn cong ty
[+ ...i_LN_?r-Nhflm 3

Nhan vao day deﬁ tao nhan vién quan Iy
cho tuyén durdi hién ké trong mé hinh 6
chikc

Buéc 3: Dién thong tin ma, tén, gisi tinh, s6 dién thoai, dia chi, trang thai, chic
danh, nhan vién. Nhan Thém méi sau khi hoan tat.

THONG TIN NHAN VIEN [mdéngnh.éph;sinh ding cho ]

nhan vién tuyen dudi dang nhap
Nhém vao hé thong JMé nhan vién TGD
M3 dang nhap AD\M_% Tén nhan vién Bé Thanh Hai
Gigi tinh Mam - S0 dién thoai
Dia chi Trang thai Hoat ding -
Chire danh Giam déc viing -
Quan Ij Giam déc chi nhanh
Chon nhén vién F\-hénvéo FEeE 1

/\ théng tin ngwoi

rl\'hfm vio dav dé chon tuve‘nj quan 1y

dudi quan § truc tiép | m7
| quay iai |

Hinh 8:  Man hinh Tao mdi nhdn vién quan ly
o Luuy:
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Chtre nang nay chi cho phép thém nguoi quan ly co chic danh [6n 16n

giam sat ban hang.

= Nhéin vao biéu tuong [ dé thém chirc danh mai cho nhan vién quan
ly

= Tuyén dudi c6 thé c6 nhiéu ngudi quan ly truc tiép.

2.1.1.1.3.  Tao ké toan di ban hang
a. Muc dich, y nghia:
Tao keé toan cho cac d6i nhém ban hang.
b. Cac buoc thuc hién

Bwéc 1: Sau khi ddng nhap véi quyén admin caa don vi, chon menu Danh muc >
M®& hinh t6 chuc

Bwéc 2: Nhan phai chuot 1én tén céng ty va chon menu Tao ké toan doi ban hang
Danh muc M3 hinh té chirc
MO HiNH TO CHUrC

=- ADVA - Céng ty TNHH Nan ,
B § GDV- Nguy&n Manh k @ Taonhom
E- § GDCN-Tran ThiH X Tao NVquanly
- Sy N_1-Nhom 1 | 8, KE todn d6i ban hang
" g N _2-Nhom 2 g TEtodn g
B g N_3-Nhom 3
B g M4-Nhom 4
#- § GDV1- Nguyén Thanh Chung

Nhin vio day dé tao ké todn
cho cac doi ban hang

Buéc 3: Dién thong tin ma, tén, gidi tinh, s dién thoai, dia chi, trang théi. Nhan
Thém mai sau khi hoan tat.

Tai liéu huéng din siv dung Ung dung DMS Lite trén nén tang web e
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THONG TIN NHAN VIEN

Nhom & nhan vién KT _02

M3 dang nhap ADVA_KT,_02 Tén nhan vién Mguyén Thi Bich Ly

Gidi tinh N - S6 dién thoai

- Mi dang nhip ding .

Bia chi e B TTE Trang thai Hoat dé *
cho-nhan vién ké toan oateong M
dang nhap vao hé thong

Chic danh KE_TOAN = Nhan Luu 62 Iuu lai

Quan I thong tin ké toan doi

ban hang

//
i | o]
Hinh 9:  Man hinh Tao méi ké toan déi ban hang

2.1.1.1.4. Tao ké toan cong ty

a. Muc dich, y nghia: i
Nguoi dung tao k€ toan cong ty dé quan 1y cac giao dich kho trong cong ty.
b. Cdc buoc thuc hién

Buréc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Danh myc >
M®& hinh t6 chuc

Budéc 2: Nhan phai chudt 1én tén cng ty va chon menu Tao ké toan cong ty
Danh muc  M& hinh té chiec
MO HiNH TO CHUrC

- ADVA - Cong ty TNHH Nang ~~- ,
B § GDV- Nguy&n Manh 1 @ | Tao nhém
=- § GDCN-Tran ThiHt %, Tao NV quan Iy
4 N_1-Nhém 1 § | Ké todn ddi ban hang
i “-’-N—E_Nht‘:'m 2 |1 Ké toan cing ty
- 33 N_3-Mhom 3
- 4§ N4-Nhdm 4
E- § GDV1- Nguyén Thanh Chung
=- § GDCN1- B8 Thanh Hai
B Jg N_2-Nhom 2
B g N4-Nhom 4

Nhan vao day dé ké toan quan
lv cac giao dich kho cong tv

Buwéc 3: Dién thong tin ma, tén, gisi tinh, sé dién thoai, dia chi, trang thai. Nhan
Thém mai sau khi hoan tat.

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S
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M4 dang nhap ty sinh ding

THONG TIN NHAN VIEN dé nhin vién ké toan ci)ng h

l dang nhap vao hé thong J
Nhom M3 nhén vién KTCT_01
M déng nhap ADVA_KTCT_U/ Tén nhén vién | V8 Hoang Yér|
Gidi tinh Mam - S6 dién thoai
Bia chi Trang thdi Hoat déing - |*
Chirc danh KE_TOAN_CONG_TY A r————————
Nhan vao day dé lvu
Quan Ij thong tin ke toan cong
hr

i | oy

Hinh 10: Man hinh Tao méi ké todn céng ty

2.1.1.1.5. Tao méi nhan vién
a. Muc dich, y nghia:
D¢ tao mdi ting nhan vién hodc giam sat cho nhém ban hang da tao trude do.
b. Cac budc thuc hién
Bwéc 1: Sau khi dang nhap véi quyén admin cta don vi, chon menu Danh myc <>
M0 hinh t6 chuc

Bwéc 2: Tai danh sach nhdm, nhan chuét phai vao tn nhém va chon menu “Tao
ma&1 GSBH” hoac “Tao méi NVBH” dé tao méi nhan vién tuong ung.

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web -
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Danh muc Mé hinh t6 chirc

MO HiNH TG CHIFC

= ADVA - Cong ty TNHH Néng cao
E- ¢ GDV- Mguyén Manh Huy
=- § GDCN- Tran Thi Huyén Trang
[ fg N_2-Nhém 2
[ Jg N_1-Nhém 1
[ g N_3-Nhom 3
- § GDV1- Nguyén Thanh Chung
= § GDCN1- B3 Thanh Hai
[ fg N_2-Nhom 2
B- Mhom chura thudc giam sat

E J‘LNA [ | A
@ Gan GSBH vdo nhém

Q@. TaomsiGSBH )

@ Gan NVEH vio nhom

@+ Tao mdi NVEH )

¥ Xod Nhom

Budéc 3: Dién thong tin nhan vién vao, nhan nit Luu khi hoan tat. Nhan vién s&
dugc thém vao cay don vi v6i ding vi tri nhom tuong (ng.

THONG TIN NHAN VIEN

Nhom M3 nhdn vién

Ma dang nhdp Tén nhan vién

Gidi tinh Nam - 36 dién thoai

Bia chi Trang thadi Hoat déng - "
ChiFc danh GIAM_SAT v

Quan Iy NHAN_VIEN

| Lo | cuayta |
Hinh 11: Hinh 11: Man hinh Tao mdi nhan vién GSBH

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S
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Trang

Nhom

Ma déng nhap

M3 nhén vién

Tén nhan vién

Hinh 12: Man hinh Tao méi nhdn vién ban hang

2.1.1.1.6. Gan nhan vién vao nhém
a. Muc dich, y nghia:
Gan nhén vién da co trong cong ty vao nhom ban hang.
b. Cac buoc thuc hién

Gidi tinh Nam - S6 dién thoai

Bia chi Trang thai Hoat diing v
Chire danh NHAN_VIEN s

Quan Iy

Buréc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Danh muc >
M® hinh t6 chirc
Buwéc 2: Tai danh sach nhém, nhan chudt phai vao tén nhém va chon menu “Tao
Gan GSBH vao nhom” hoac “Gan NVBH vao nhém”

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web
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Danh muc M3 hinh té chirc

MO HiNH TG CHIFC

- ADVA - Cong ty TNHH Nng cao
E- ¢ GDV- Nguyén Manh Huy
E- § GDCN- Tran Thi Huyén Trang
Bl fg N_1-Nhém 1
B Sy N_2-Nhom 2
B g N_3-Nhém 3
E- § GDV1- Nguyén Thanh Chung
=- § GDCN1- 88 Thanh Hai
B fg N_2-Nhom 2
E- Mham chira thudc giam sat

B dg NA-N'
L= @ Gan GSBH vao nhom )

Y. ' Tao m&i GSEH

@I Gan MVEH vao nhﬁ@
Y. Tao m&i NVEH

¥  Xod Nhom

Budéc 3: Nhap M4 hodc Tén nhén vién dé tim kiém.

Buwdc 4: Nhan vao 1 nhan vién tai danh sach

Budéc 5: Nhan chon. Nhan vién s& duoc gan vao cay md hinh té chic véi dung vi
tri nhom tuong wng.

| Pramaes 1ama omamm owesmes

THEM pacr >

THONG TIN TiM KIEM

ME TEén

|

% | |
I KET QUA TiM KIEM 8
L osTT M3 NV Tén NV | |
Bl 1 Nnv1 Trén Xuan Xanh =B
N o2 | m2_mwv o1 Mai Xudn Sang = | R
N 3 Na_Mwv_on Nguy&n Thanh Chung = | N
a4 Na_Nv_o1 Lai Van Minh =R |
E 10 - Trang |1 criia 1 [w] Xem 1 dén 4 cila 4 dong :
i i
L

Hinh 13: Man hinh Gan GSBH vao nhém
Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web -
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[ THEM MO

THONG TIN TiM KIEM

ma || | Tén

KET QUA TiMm KIEM

n
]
=
[
z
<

Tén NV
N1_NW_05 Lwru DiEm Thy

NA_NWV_06 Trdn B& Héng

MA_NWV_0T Mguy&n Thi Hué

MNA_NWV_0S Trén Thi Mgoc Anh

Trinh Thi Anh Tuyét

MNA_NWV_10 MNgd Trrdrng Giang

MA_MV_11 Dinh Thé Huynh

MAI_NWV_12 Wi Ba Quang
MN1_NW_13 246 Tufn Kigt

0@ oD ;s W N
F
F-
<
[=]
©

MguyEn Minh Huy

T
-
= o
Z
=
&
<
-
N

o - Trang |1 cia 2 » ]| L]

Hinh 14: Man hinh Gan NVBH vao nhém

x|

¥em 1 dén 10 cla 16 dong

Luru y: MGi nhém chi gan dugc 1 GSBH va nhiéu NVBH. Néu nhom da c6 GSBH,
khi nhan chu6t phai vao tén nhom sé& khéng thay menu Tao méi GSBH va Gan

GSBH vao nhéom.

2.1.1.1.7. Xem danh sach nhan vién
a. Muc dich, y nghia:

Cho phép nguoi dung xem danh sach nhan vién cip duéi dang hoat dong trong to

churc
b. Cdc buoc thuce hién

Bwéc 1: Sau khi ddng nhap véi quyén admin cua don vi, chon menu Danh myc >

M6 hinh té chuc

Buéc 2: Tai danh sach nhdém, nhan vao biéu tugng & dé hién thi day da nhan vién

trong nhom tai cdy Mo hinh t6 chuc
Danh muc M6 hinh td chirc
MO HINH TO CHUC
= ADWA - Cdng ty TNHH Néng cao
GDV- Mguyén Manh Huy

- _§ GDWV1- Nguyén Thanh Chung
- Nham chura thudc gidm sat

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web
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Bwéc 3: Nhan vao tén cong ty dé hién thi danh sach nhan vién trong cong ty (Pang

hoat dong hoac tam ngung) tai man hinh Danh sach nhan vién
DANH MUC GIAM SAT KE HOACH KHO HE THONG BAO CAO SMS ADVA_ADMIN | Bing xudt

Danh myc M6 hinh té chirc

MO HINH TG CHUrC THONG TIN TiM KIEM

- [ADVA - Cong ty TNAH Nang caq| Nnan vién Ma/Tén/SDT/Bia chi nhan vién Trang thai Hoat déng A

Tim kiém néng cao

GDV- Nguyen Mghh Huy ) :
GDV1- Nguyén Thanh Chung Chirc danf Tat fa anh sdch nihan vié M .
Nhom chura thudc Gigm sat D s4C] 411 VISTl Cua ca

cong ty Sira chirc danh

DANH SACH NHAN VIEN

Eﬁ;:;ieéi(ﬁol::gei ;E‘g‘i“ STT M4 nihan vién Tén nhan vien Chirc danh Bign thoai Trang thai

1 ADMIN ADVA_ADMIN Admin 01695308021 Hoat déng #

2 GDCN Trdn Thi Huy&n Trang Gidm dbc chi nhdnh Hoat adng # (G
3 GDCNA1 B8 Thanh Hai Gidm dbe chi nhanh Hoat déng [#A ®
4 GDV Nguy&n Manh Huy Giam dbc ving Hoat ddng [# @
5 GDV1 Nguy&n Thanh Chung Giam dbe viing Hoat déng A ®
6 KT_01 Phan Thi Hodi Thuong Ké toan Hoat ddng [#A @
7 N1_NV_02 Mguy&n ThiMJ Duyén NVEH Hoat dng [# @
8 N1_NV_03 L& ThiCam Tu NVBH Hoat dang [#A @
9 NI_NV_04 Nguy&n Hifu Trong NVEH Hoat aéng # @
10 N1_NV_05 Lwu Diém Thy NVBH Hoat dong [#A @
0 Trang|1 ciad » M O Xem 1dén 10 cia 34 dong

Tai mdu file excel
Budc 4: Nhin vao tén nhoém dé hién thi danh sach nhén vién trong nhom (Pang hoat
dong hoac tam ngung) tai man hinh Danh sach nhén vién

DMS One DANH MUC GIAM SAT KE HOACH KHO HE THONG BAO CAO SMS

Danh myc  Mé hinh té chirc

MO HiNH TO CHUFC THONG TIN TiM KIEM

5l ADVA - Céng ty TNHH Néng cao Nhan vién M&/T&n/SET/Bia chinhan vién Trang thai Hoat adng -
GDV- Nguyén Manh Huy . :
= | GDV1- Nguyén Thanh Chung Chirc danh Tétca -

EF | GDCN1- D8 Thanh Hai
- J N2 _NV_01 - M3 Xuén Sang
- § N2_NV_02 - Ma| Sudc Tudn
4 N2_NV_03 - D8 TighS§
- Nhom chura thudC giam sat

sin e s

DANH SACH NHAN VIEN

; i = s STT M4 nhan vién Tén nhan vién Chirc danh Bién thoai
B g N4-Nhémld Nhan vio déy dé chi 1 N2 W o1 Mai Xuin Gidm st
<A - . - al Audn San lam sa
hién thi danh sach nhén - g
vién thude Nhom 2 2 | N2_NV_02 WMai Quéc Tudn NVEH

3 NZ_NV_03 D4 Tién 57 —WVEH
Danh-sdch nhing nhinvién
10 v Trang|1  |ctia 1 [v] thuée Nhom 2

Tai mAu file excel

2.1.1.1.8.  Chuyén nhém
a. Muc dich, y nghia:
Cho phép ngudi dung chuyén nhan vién (GSBH hoic NVBH) tir nhom A sang nhém
B
b. Cdc buoc thuc hién .
Buéc 1: Sau khi déng nhép véi quyen admin cua don vi, chon menu Danh myc >
M0 hinh t6 chuc

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web -
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Buéc 2: Tai danh sach nhdém, nhan vao biéu tugng = dé hién thi day da nhan vién
trong nhom
Budéc 3: Nhan chudt phai vao tén nhan vién va chon menu “Chuyén nhém”

Danh muc  M& hinh té chiec

MO HiNH TO CHUC THONG TIN TiM KIEM
- ADVA - Cong ty TNHH Nang cao Mhan vign Ma/Tan/SBET
E- J GDV- Nguyén Manh Huy f _
B § GDCN- Trin Thi Huy&n Trang Chire danh Tét ca

B Sg N_1-Nhém 1
B Sg N_2-Nhém 2
- g N_3-Nhém 3
E- § GDV1- Nguyén Thanh Chung

: . . DANH SACH NHAN VIEN
B § GDCN1- B8 Thanh Hai

El- 23 N_2-Nhom 2 ﬁ STT Ma nhan vién
- § N2_NV_01 - Mai Xuén Sang
- § N2_NV_02 - Mai Quéc Tuén 1 | N2 NV_D1
- AN2_NV_03-D5Tién € 96 yos ny _NV_02
- Mhom chira thudc giam sat - -
¢ é Chuyen nhom )_NV_W
(10 v Trang |1 cl

Buée 4: Chon nhdém méi, nhan Luu dé chuyén nhén vién sang nhom mai

CHUYEN NHOM b4

| NVEH: D0 Tién 5§
Bang gil¥ tuyén: |

Chon nhom * r

_ | Leu | Dong _

liw w11 2= e R NI R} e mroomw

Hinh 15: Man hinh Chuyén nhém

2.1.1.1.9.  Xda nhan vién
a. Muc dich, y nghia:
Cho phép ngudi dung x6a nhan vién (GSBH hodc NVBH) ra khoi cidy mé hinh t6
chirc va xda ra khoi danh sach nhan vién trong cong ty

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S
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Cac buoc thuc hién

Bwéc 1: Sau khi ding nhap véi quyén admin cua don vi, chon menu Danh myc >
M0 hinh t6 chirc

Bwéc 2: Tai danh sach nhém, nhan vao biéu twong = dé hién thi diy da nhan vién
trong nhom

Buwéc 3: Nhan chudt phai vao tén nhan vién va chon menu “Xé6a NV”

Danh muc Mé hinh té chirc

MO HiNH TO CHIFC THONG TIN TiM KIEM

E- ADVA - Ciing ty TNHH Néng cao Nhan vién M&/T&n/SET/Dia chi nhan vién

B

B

GDV- Mguyén Manh Huy )
E- § GDCN- Trin Thi Huyén Trang Chirc danh Tatca -

B 4§ N_1-Nhém 1

B g N_2-Nhom 2

B g N_3-Nhom 3

GDV1- Nouyén Thanh Chung

: . . DANH SACH NHAN VIEN
E- _§ GDCN1- D6 Thanh Hai

= Jp N_2-Nhom 2 A §TT Ma nhan vién Tén nhan v
- § N2 NV_01- Mai Xuédn Sang 5
4 NZ_NV_02 - Mai aubc Tuén 1 | NZ2_NV_01 Mai Xuan Sang
- § N2_NV_03 - D5 Tién Q_ S )rw_nz Mai Qudc Tuan
E- Mhom chira thuéc giam sat ® Choyen o NV_03 D3 Tién 57
10 - Trang 1 clia 1 ]
2.1.1.2. Tim kiém nhén vién
2.1.1.2.1. Tim kiém nhan vién
a. Muc dich, y nghia:
Cho phép tim kiém nhén vién hién c6 trong h¢ thong
b. Cdc budc thuc hién
Buwéc 1: Sau khi dang nhap vai quyen admin cua don vi, chon menu Danh myc >
M® hinh to chuc
Buwdc 2: Nhap dieu kién Ma/ Tén/ SDT/ Bia chi nhan vién, Trang thai, Chac danh
Bwéc 3: Nhan nat Tim kiém
T , X ., 4 . A A - A
Tai li¢u hwéng dan sir dung Ung dung DMS Lite trén nén tang web e
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Danh muc M6 hinh té chirc

MO HiNH T3 CHUrC THONG TIN TiM KIEM
- ADVA - CBng ty TNHH Nang cao Nhan vién Ma/Tén/SDT/Dia chi nhan vién Trang thai Hoat géng -
B § GDV- Nguyén Manh Huy ) :
B § GDCN- Trén Thi Huyén Trang Chire danh Thtca -

g N_1-Nhsm 1
g N_3-Nhém 3
B § GDV1- Nguy&n Thanh Chung
E- § GDCN1- 9 Thanh Hai
g N_2-Nhém 2 ST

DANH SACH NHAN VIEN

Nném ahra thube gidm sét M3 nhan vién Tén nhdn vién Chirc danh Dién thoai Trang thdi

1 ADMIN ADVA_ADMIN Admin 01695306021 Hoat déng #

2 GDCN Trén Thi Huyén Trang Giam dbc chi nhdnh Hoat dong # @
3 GDCN1 D8 Thanh Hai Gidm dbc chi nhanh Hoat déng A @
4 GDV Nguyén Manh Huy Giam dée ving Hoat dong A @
5 GDV1 Nguyén Thanh Chung Giam dde viing Hoat déng A @
6 KT_01 Phan Thi Hoai Thuong Keé todn Hoat ddng [#A @
7 N1_NV_02 Nguyén Thi M§ Duyén NVEH Hoat déng [#A G
8 N1_NV_03 L& Thi Cam Ti NVEBH Hoat dng [#A @
9 NI_NV_04 Nguyén Hifu Treong NVBH Hoat dong # @
10 N1_NV_05 Lwu DiEm Thy NVEBH Hoat déng [#A G

0 Trang|1 ciad » M O Xem 1dén 10 cia 34 dong

Tai mau file excel
Hinh 16: Man hinh Tim kiém nhdn vién
2.1.1.2.2.  Xuat danh sach nhan vién ra file excel

a. Muc dich, y nghia:
Cho phép xuit két qua tim kiém nhan vién thanh file dinh dang excel

b. Cac buoc thuc hién
Buwéc 1: Sau khi dang nhap vai quyen admin cia don vi, chon menu Danh muc >
M® hinh to chuc
Budc 2; Nhan nhin vao nat tai man hinh M6 hinh t6 chirc

Bong ¥

Buwdc 3: Nhan nit tai cira s6 xac nhan xuét danh sach nhan vién ra file

excel

Bién thoai

ADVA ADMIN
Tran Thi Huyen Trang .....[z1am doc chi nh: I
ai oc chi nhanh lam
anh Huy ac ving lam
ov1 Chung ... Gidmdocving  iMNar
KT 01 h huong
AN G5 iquy&n Thi iy Duyan RIHARN ViER i al do

8 N1 NV 03 Lé Thi Cam Tu NHAN VIEN Mii Hoat ding
9 N1 _NV_04 Nguyén Hiru Trrong NHAN_VIEN Mam Hoat ddng
10 N1 _NV_05 Lwu Diém Thy MNHAN_VIEN Mii Hoat ddng
11 iN1_NV_06 Tran Ba Hang NHAN_VIEN Mam Hoat ddng
12 N1 NV 07 Nguyén Thi Hué MNHAN_VIEN Mii Hoat ddng
13 iN1_NV_08 Tran Thi Ngoc Anh MHAN_VIEN M Hoat ding
14 N1 _NV_09 Trinh Thi Anh Tuyét MHAN_VIEN M Hoat ding
15 iN1 NV 1 Tran Xuan Xanh GIAM_SAT Mam Hoat déng
16 N1 _NV_10 MNgd Triréng Giang MHAN_VIEN Mam Hoat déng
17 N1 NV 11 Dinh Thé Huynh MHAN_VIEN Mam Hoat déng
18 N1 NV _12 Vi Ba Quang MNHAN_VIEN MNam Hoat déng
19 N1 NV _13 Dé Tuan Kist MNHAN_VIEN MNam Hoat déng
20 N1 NV 14 Nguyén Minh Huy MHAN_VIEN MNam Hoat déng
2 N1 NV _15 Tran Ngoc Bao NHAMN VIEN MNam Hoat déng

22 THA NV 18 Hguyén NHAN VIEN Ham

< Luu NHAN ViEN fiam

Hinh 17: File xudt danh séch nhan vién

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S
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2.1.1.2.3. Stra chirc danh
a. Muc dich, y nghia:
Cho phép stra chirc danh hién c6 trong hé thong
b. Cdc budc thuce hién
Buréc 1: Sau khi ding nhap véi quyén admin cta don vi, chon menu Danh muc >
M® hinh to chuc

p A N , Sira chiFc danh C a1y \ <A Al en
Bwaéc 2: Nhan vao nat tai man hinh Tim kiém nhan vién

DMS/One) DANH MUC GIAM SAT KE HOACH KHO HE THONG BAO CAO SMS ADVA_ADMIN |  Bén

Danh myc M6 hinh té chirc

CHUFC DANH

STT Ma chirc danh Tén chirc danh 1
1 ADMIN + ADMIN ’
2 | GIAM_SAT + GIAM_SAT ra
3 NHAN_VIEN + NHAN_VIEN ra
4 KE_TOAN + KE_TOAN 2
5 | KE_TOAN_CONG_TY + KE_TOAN_CONG_TY rd
10 - Trang |1 clat [v] Xem 1 dén 5 cda 5 dong
:

Hinh 18: Hinh 15: Man hinh Danh sach chirc danh
Buwéc 3: Tai man hinh Danh sach chic danh cho nhan vién. Nhan vao (1), nhap Ma

chtrc danh, Tén chirc danh, Quan Iy & Nhéan Luu dé thém mdi chirc danh cho t6
chtrc

M& chirc danh
Tén chirc danh

| | Quan Iy Giam déc ving v

| i

Lr

Hinh 19: Hinh 16: Man hinh Thém mdi chirc danh
Buwdc 4: Tai man hinh Danh sach churc danh cho nhéan vién. Nhan vao (2), sira Ma

chirc danh, Tén chitc danh = Nhan Luu dé luu stra chirc danh cho t6 chirc

M3 chiFc danh GDCN ’

Tén chirc danh Giam ddc chi nhanh

|
Hinh 20: Man hinh Svra chitc danh
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Luwu y: Chi stra dugc nhitng chttc danh do minh tao. Nhitng chtrc danh da c6 mac
dinh trong hé thong khong thé stra duogc.

Bwéc 5: Nhan vao (3) dé quay vé man hinh M6 hinh t6 chtrc

2.1.1.2.4. Import nhan vién

a. Muc dich, y nghia:
Khi danh sach nhan vién cin phai nhap vao hé thdng nhiéu, nguoi ding c6 thé dung
chtrc nang import nhin vién bang file dé giam thoi gian nhap tay.

b. Cdc budc thuce hién
Bwéc 1: Sau khi ding nhap vé6i quyén admin cua don vi, chon menu Danh myc >
M hinh t6 chirc
Bwéc 2: Nhan vao (1) tai man hinh Tim kiém nhan vién dé tai file mau

THONG TIN TiM KIEM

e
1im xiem nang ci

Nndn vién Ma/T&n/SDT/Dia chi nhan vién Trang thdi Hoat ddng v

Chirc danh Titca -

S o o

DANH SACH NHAN VIEN

ST Ma nhan vién Tén nhén vién Chirc danh BDién thoai Trang thai
1 ADMIN ADVA_ADMIN Admin 01695306021 Hoat déng #
2 GDCN Trén Thi Huyén Trang Giam doc chi nhdnh Hoat dang [# (G
3 GDCN1 B3 Thanh Hai Giam dbc chi nhdnh Hoat dang [#A (6]
4 GDV Nguy&n Manh Huy Giam dbc viing Hoat ddng [# @
5 GDV1 Nguy&n Thanh Chung Giam dbc viing Hoat ddng # 6]
6 KT_01 Phan Thi Hodi Thuong Keé toan Hoat dang [# @&
T NI_NV_02 Nguy&n Thi M Duyén NVBH Hoat ddng [#A @
8  N1_NV_03 Lé Thi Cédm Td MVEH Hoat ding [# @
9 N1_NV_04 Nguyén Hitu Trrang MVEH Hoat déng # 6]
10 N1_NV_05 Luru Diém Thy NVEH Hoat dong # @&
0 v Trang 1 ciad | p M O P z 7 Xem 1 dén 10 cila 34 dong

ITé méu file excel | |
Bwéc 3: Mo file mau, chon ché do Enable Content trong file nhap, nhap dit liéu vao
cac 6 c6 mau do (6 mau xanh c6 thé nhap hoic bo trong). Luu file lai.

’ Hinh 21: Man hinh file nhdp nhan vién
Buwéc 4: Nhan vao (2) dé chon file day 1én hé thong
Bwéc 5: Nhin vao (3) dé day dir liéu file nhap vao danh séch nhan vién
Bwéc 6: Man hinh sé hién thi théng bao c6 bao nhiéu ban ghi nhap thanh cong hoic
tht bai
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DANH SACH NHAN VIEN

STT Ma nhan vién Tén nhan vién Chirc danh Pién thoai Trang thai
1 | ADMIN ADVA_ADMIN Admin 01695308021 Hoat déng [#
2 GODCN Trén Thi Huyén Trang Giam déc chi nhdnh Hoat ddng [# 6]
3 GDCN1 B4 Thanh Hai Giam déc chi nhdnh Hoat ddng [# 6]
4 GOV Mguyén Manh Huy Giam doc viing Hoat dang [# 6]
5 GOV Mguyén Thanh Chung Giam doc viing Hoat dang [# 6]
6 KT_01 Phan Thi Hodi Thuong K& todn Hoat ddng [# 6]
7 NI_NV_02 Mguy&n Thi Mj Duyén NVBH Hoat ddng [# 6]
& NI_NV_03 L& Thi Cam Td NVBH Hoat ddng [# 6]
9 NI_NV_04 Mguyén Hiu Trvong NVBH Hoat ddng [# 6]
10 | N1_NV_05 Luu Diém Thy NVBH Hoat ddng [# 6]
0 Trang|1 |cload b M | O Xem 1 dén 10 cla 34 dé

Méat khdu mic dinh ding nhép hé théng clia nhan vién m&i 1a 123456@dms

Tai mau file excel Nhip tiF file Xuat ra File

Nhap thanh céng 16 dong, that bai 1 dong|[Xem chi tiét i5i |

Théng béo sd ban ghi nhan - N -
vién da day vao hé théng Nhan vio day de tai file vé

thanh cong hodc that bai méy, xem chi tiét ban ghi
c ' nhan vién b 151 nao |

Budéc 7: Nhan vao *em chi et 16i q¢ tj file chi tiét I13i, swra lai ndi dung nhan vién hop 6.
Thuc hién lai tir bude 4 dé nhap nhan vién vao hé théng

Luu y: Sau khi import, nhan vién van chua dugc dua vao cac vi tri Cu thé trén cdy don
vi. Nguoi dung phai thuc hién thém nhan vién 1én cay don vi. Nhan chudt phdi vao
nhom dé thyc hién thém nhan vién bang menu Thém GSBH hoiac Thém NVBH.

2.1.1.2.5. Swra thong tin nhan vién
a. Muc dich, y nghia:
Stra thong tin nhan vién da nhap chua chinh xac trude do6
b. Cdc budc thuc hién
C6 hai cach dé edit théng tin nhan vién:
+ Céch 1:
Buéc 1: Sau khi dang nhap véi quyén admin cia don vi, chon menu Danh muc >
M® hinh to chuc
Buéc 2: Nhin vao bidu tuong [ chinh stra nhan vién tai man hinh danh sach nhan
vién
Buwéc 3: Chinh stra thong tin chua chinh xac cua nhan vién tai man hinh Thong tin
nhan vién
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THONG TIN NHAN VIEN

Mhom P& nhén vién GDCN
W& dang nhap ADVA_GDCN Tén nhdn vién Tran Thi Huyén Trang
Gidi tinh Nam - 56 dién thoai
Bia chi Trang thai Hoat déng - |7
Chirc danh Gidm dbc chi nhénh -
Quén Iy GIAM_SAT
Chen nhan vién Lai Van Minh x || Mai Xuan Sang =

Nguy&n Thanh Chung =

Trdn Xuén Xanh s

| Quay lai

Hinh 22: Man hinh Théng tin nhan vién
Bwéc 4: Nhan nit Luu dé luu thong tin nhan vién da thay doi
+ Céch 2:
Bwéc 1: Nhan dap vao nhan vién tai cdy M6 hinh t6 chic.
Budc 2: Thuc hién lai budce 2 dén 4 tai cach 1

2.1.1.2.6.  Reset mat khau
a. Muc dich, y nghia:
Thuc hién chirc ndng Reset mat khau khi nhan vién quén mat khau da cép trude do
b. Cdc buoc thuc hién
Bugc 1: Sau khi ddng nhap vé6i quyén admin cta don vi, chon menu Danh muc >
M6 hinh t6 chirc
Buwéc 2: Nhan vao biéu tuong @& reset nhan vién tai man hinh danh sach nhan vién

Dong

Buréc 3: Nhan vao nit tai ctra SO X4c nhan reset mat khau
Luwu y: Mat khau sau khi reset l1a 123456@dms

2.1.2. Quan ly khach hang
Cho phép quan ly khach hang cua doanh nghiép.

2.1.2.1. Thém méi khach hang

a. Muc dich, y nghia:
Thuc hién chirc nang thém madi khach hang khi cong ty phat sinh khach hang méi
(néu s luong khach hang nhiéu c6 thé dung chirc ning import khach hang vao hé
thong, chirc nang import khach hang duoc mé ta & phan Import khach hang)

b. Cdc budc thuc hién
Bwéc 1: Sau khi ding nhap véi quyén admin cua don vi, chon menu Danh muc >
Quan ly khach hang
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DMS One DANH MUC GIAM SAT

R eI, M6 hinnh td chirc
THONG TIN Tit K1 S
Quan Iy san phdm
 Cudntyninndnn 7 Trang thal | Hogt déng - Nhdn vign phu trach Mz Tan | S
Quan Iy danh muc Ten [TamSDT o -
Quan Iy thudc tinh

Churong frinh khuyén méi
Phdn quyén ban s3n phim
DANH SACH KHACH HANG
Xem vi tri khdch hang Chon thao tac

STT Ma khach hang Tén khach hang Loai khach hang Bia chi Dién thoai

10 v Rfuang|1 cla 1 [«]

Nhan vio day dé thém mdi
khdch hang cho cong ty

X, Tai mu file Excel

Hinh 23: Man hinh Quan ly khdach hang
Buwéc 2: Nhan vao biéu tuong [ thém mai khach tai danh sach khéach hang
Bwéc 3: Dién ddy du c4c thdng tin cia khach hang, sau d6 nhan nit Thém mai.

Thong tin kKhdch hang

T Xem dang 8y d0 ==
IM& khéch hang *

Tén khdch hdng

Loai khéch hang * - Giao Théng
Trang thai * | Hoat dong -
Bién thoai
Dia chi
Na/Giang
A
Migu ta :ij 1
-
)
N
=

Hinh 19: Man hinh Thém mai khach hang
Luwu y: Dé chon Loai khach hang, ngudi diing can phai thém mai Loai khach hang
truéc (chtrc nang nay dugc mo ta trong phan Quan ly thugc tinh.)
Buwéc 4: Sau khi luu dir liéu khach hang thanh cdng, sé€ cd thém mét tab “Thudc
tinh khach hang” xuét hién dé nguoi dung dién théng tin cho cac thuoc tinh ma
rong cua khach hang (mic dinh sé& chua c6 cac thudc tinh, mudn thém méi thuoc
tinh xem thém céac thiét 1ap cac thudc tinh ma rong trong phan Quan ly thudc tinh).
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[DMs[One DANH MUC GIAM SAT KE HOACH KHO HE THONG BAO CAO sMs

Danh myc Quén ly khach hang

Thong tin khdch hang Thudc tinh khach hang

THUQC TiNH MO’ RONG

CMND 123456789 Tinh —Chon gia tri—

© Ban quyén thudc v& Tap doan Vién Thong Quan B4i Viettel

Hinh 24: Man hinh Thuéc tinh khdach hang

2.1.2.2. Sira thong tin khach hang

a. Muc dich, y nghia:
Thuc hién chirc ndng stra thong tin khach hang khi thong tin khach hang chua chinh
xac

b. Cdc budc thuce hién
Bwéc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Danh muc >
Quan ly khach hang
Buéc 2: Nhin vao biéu tuong # sira théng tin khach tai danh sach khach hang
Buwéc 3: Chinh sura lai thong tin chua chinh xac tai man hinh Théng tin nhan vién
Bwéc 4: Nhan nit Luu dé luu thay doi thong tin khach hang

2.1.2.3. Xem vi tri khach hang

a. Muc dich, y nghia:
Xem chinh xac vi tri ciia khach trén ban db

b. Cdc buoc thuc hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Danh muc >
Quan ly khach hang
Budc 2: Nhan vao nat tai Danh sach khach hang dé xem vi
tri ciia khach hang trén ban d6

BAN BO VI TRI KHACH HANG

MNghia 2an

Laos
- Ky Anh
Vientiane
. cén Co
R& - - a
v ot 2 sty o=
Pa Nang
Tu Mo Rang
e E
Bangkok Bl Co Quy Nhon
Cambodia ror
Winh Thai Lan Tuy Borc Dién Khanh
ko Tan Chau MNinh Hai
Cambodia Birc Linh
Hang Mgy
Phil Quy
=
- Can Tho
Winh Thai Lan

2 Qudn dao Truom

Thailand Mgoc HiSn Sa (Vist Nam)

Bidén Béng

Tai ligu hwéng din sir dung Ung dung DMS Lite trén nén ta b S
al ligu hwdng dan s dung Ung dung Ite tren nen tang we Metre



Trang

Hinh 25: Man hinh xem vi tri cia khach hang

2.1.2.4. Chon thao tac

a. Muc dich, y nghia:
Dé thuc hién cac thao tac: Hoat dong, Tam ngung, Xda vi tri khach hang, Cap nhéat
Loai khach hang cho 1 hoidc nhiéu khach hang cung lic trong danh sach.

b. Cdc budc thuce hién
Bwéc 1: Sau khi ding nhap véi quyén admin cua don vi, chon menu Danh myc >
Quan ly khach hang
Buwéc 2: Tick chon 1 hodc nhiéu khach hang muén thuc hién cap nhat trang thai
thanh Hoat dong

Buéc 3: Nhan vao nit dé tai Danh sach khach hang
Bwoc 4: Nhan chon menu Hoat dong

DMS One DANH MUC GIAM SAT KE HOACH KHO HE THONG BAO CAD i

Danh muc Quan ly khach hang

THONG TIN TiM KIEM

Loai khdch hang | T4t 03 - Trang thdi | Hoat dang -
MAKH | Ma KH Tén |Ten/SBT
Bdi ban hang -

DANH SACH KHACH HANG

Xem vi tri khach hang Chon thao tac

STT Hoat déng Tén khach hang Loai khdch hang Piac
1 + Tam ngurng Duwong Minh Trang Khach hang cao cap TP HCM
2 Xba vi tri khdch hang Bii Duy Hiing Khéch hang cao cap Da Nang

C&p nhat Loai khach hang

Hinh 26: Man hinh xem vi tri cua khach hang
Bwéc 5: Nhin vao nat Bong y tai cira sé xac nhan

L LULIL RIEAT)

XAC NHAN b4

Ban mudn bt Hoat ddng 1 khdch hang |
L dwrgrc chon ?

pong § Hiy bd

hacn nanu cao caop CE PR
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Hinh 27: Cika 56 xdc nhén thuc hién thao téc
Buéc 6: Thuc hién lai bude 2 dén budc 5 cho céc thao tac con lai (néu can)

1.2.5.  Tim kiém khach hang

a. Muc dich, y nghia:

b.

Cho phép tim kiém khach hang hién c6 trong hé théng

Cac buorc thuc hién

Bwéc 1: Sau khi ding nhap véi quyén admin cua don vi, chon menu Danh myc >
Quan ly khach hang ’

Budéc 2: Nhap céc dicu kién tim kieém: Loai khach hang, Ma KH, Doi ban hang,
Trang thai, Tén, Nhan vién phu trach, Dia chi

Buwéc 3: Nhan nat Tim kiém

Danh muc  Quan ly khach hang

THONG TIN TiM KIEM

Tim kiém néing cao

Loaikhdch hang T4t c3 - Trang thédi | Hoat ddng - Nhan vién phutrdch | M3, Tén , S6 dién thoa
MEKH Mz KH Tén | Tén/SBT Biachi | Dia chl
Ddi ban hang -

DANH SACH KHACH HANG

Xem vi tri khdch hang ‘Chon thao tic

STT
1
2

0

M khach hang Tén khach hang Loai khach hang Bia chi Pién thoai Trang thai Nhan vién phy tre
ra V_KH_01 Dugng Minh Trang Khach hang cao cdp TP HCM Hoat ddng
# V. KH.02 BUi Duy Hiing Khéch hang cao cép D4 Ning Hoat déng
»
Trang 1 cia 1 &

Xem 1 dén 2 clia 2 dong

Khdch hang d4 chdm vi triTéng s6 : 212

L, Tai mau file Excel [ Nngp ti i |
Hinh 28: Man hinh Tim kiém khéch hang

2.1.2.6. Xuét danh sach khach hang ra file excel

a. Muc dich, y nghia:
Cho phép xuat két qua tim kiém khach hang thanh file dinh dang excel

b. Cdc buoc thuc hién
Buwéc 1: Sau khi dang nhap vai quyéen admin cia don vi, chon menu Danh muc >
Quan ly khach hang
Bu6c 2: Nhan nhan vao nat tai man hinh Quan 1y khach hang
Buéc 3: NNAN NGt .. tai cira $6 X4 Nhan xuat danh séch khach hang ra file
excel
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TEN KH LOAI KH BIA CHI

KINH DO PHONE
111359677 V_KH_01 Dwang Minh Trang Khach hang cao cép TP HCM 10.686346 106.748505 Hoat «
2 1359679 V KH 02 Bui Duy Hing Khdch hang cao cép B Ning 15.994116 108.20557 Hoat ¢

Hinh 29: File xudt danh sdch khach hang

2.1.2.7. Import khach hang

a. Muc dich, y nghia:
Khi danh sach khach hang can phai nhip vao hé théng nhiéu, ngudi dung cé thé
dung chirc ning import khach hang bang file dé giam thoi gian nhép tay.

b. Cdc budc thuce hién
Bwéc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Danh muc >
Quan ly khach hang
Bwéc 2: Nhan vao (1) tai man hinh Quan 1y khach hang dé tai file mau

Danh myc  Quan ly khéch hang

THONG TIN TiM KIEM

Tim kiém néing cao

Loai khdch héng | T4t c3 - Trang thdi = Hoat ddng - Nhan vién phy trach | M3, Tén , 56 dién thoai
MaKH | Ma KH Tén | Tén/SDT Diachi  Bia chi
Bi ban hang -

DANH SACH KHACH HANG

Xem vi tri khach hang Chon thao tac

STT Ma khach hang Tén khach hang Loai khach hang Bia chi Dién thoai Trang thai Nhan vién phu trz
1 rs V_KH_01 Duong Minh Trang Khéch hang cao cip TP HCM Hoat dang
2 & V_KH_02 Biii Duy Hiing Khéch hang cao cép Pa Néng Hoat ddng
»
10 v Trang|1 clia 1 [«]

Xem 1 dén 2 cia 2 dang

Khdch hang da chdm vi triTong sb : 2/2

7 3
Buwéc 3: Mo file mau, chon ché do Enable Content trong file nhap, nhap di liéu vao
cac 6 c6 mau do (6 mau xanh c6 thé nhap hoic bo trong). Luu file lai.

LOAI KH PIA CHI

STT 1D KHACH HANG MA KH ; TEN KH

) Hinh 30: Man hinh file nhdp khach hang
Buwéc 4: Nhan vao (2) dé chon file day 1én h¢ thong

Buwéc 5: Nhan vao (3) dé day dir liéu file nhap vao danh sach khach hang
Bwéc 6: Man hinh s& hién thi thdng bao cd bao nhiéu ban ghi nhap thanh céng hoic
that bai
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DMSOne DANH MUC GIAM SAT KE HOACH KHO HE THONG BAO CAO SMS

DANH SACH KHACH HANG

Xem vi tri khach hang Chon thao tac

STT Méa khach hang Tén khach hang Loai khach hang Bia chi 1
1 rs V_KH_01 Durong Minh Trang Khach hang cao cip TP HCM
2 & V_KH_ 02 Bii Duy Hiing Khéch hang cao cip Da Ning
3 & V_KH 03 Nguyé&n Minh Thio Khéch hang cao cip
4 & V_KH_ 04 Nguy&n V&n Minh Khéch hang cao cip
5 rd V_KH_05 Pham Thi Kim L& Khéch hang cao cap
6 & V_KH 08 Tran Thanh Chinh Khéch hang cao cip
7 & V_KH 07 Mguyén Thi Héng Mhung Khach hang cao cip
g rs V_KH_08 Trinh Thi Kim Thoa Khach hang cao cip
g rs V_KH_09 FPham Thi Kim Anh Khach hang cao cip
10 rs V_KH_10 Lé Bich Khué Khach hang cao cip
10 v Trang|1 |cia3 b M &
Théng bédo 56 ban ghi i _
khéch hing d3 dy vao hé (Tnfm vao link nay gé tai J
théng thanh céng hodc file chi tiét 16i vé may
that bai L, Tai mau file Excel

[in&p thanh cong 18 dong, th bai T donglfxem ch tiét 16i |

Buéc 7: Nhan vao *emchitétidi qé aj file chi tiét 13i, stra lai noi dung khéach hang hop
1&. Thuc hién lai tir bude 4 dé nhap khach hang vao hé thong

2.1.3. Quan ly san pham
Cho phép quan ly san pham caa doanh nghiép.

2.1.3.1. Thém méi sin pham

a. Muc dich, y nghia:
Thuc hién chirc niang thém moi san pham khi cong ty c¢6 thém san pham méi (néu
sd lwong san phim nhiéu c6 thé dung chirc ning import san pham vao hé théng,
chirc nang import san pham dwoc md ta & phan Import san pham)

b. Cdc buoc thuce hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Danh muc >
Quan ly san pham
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DMSOne DANH MUC GIAM SAT KE HOACH KHO ADVA_ADMIN |

Danhmyc  QuargiCRILEe

Diéng xuat

= N Quan Iy khach hang
UG UL e Tim kiém néing cso
Quan 1§ hinh anh Tén sP Nganh hang | chon nganh hang -
Quan ly danh muc
Quan Iy thude tinh

Churang trinh khuyén méi

Phin quy8n ban san phim

Nhin vao déay dé thém méi

DANH SACH SAN P Eimphem

STT M3 san pham Tén sn pham MNgénh hang Trong lrong(Kg) Dung tich(lit) Trang thai
10 Trang 1 cia it [v] Xem 0 dén 0 clia 0 déng

L, Tai méu file Excel m Xuét ra File

Hinh 31: Man hinh Qudn Iy san phim
Buwéc 2: Nhan vao biéu tuong [ thém mai khach tai danh sach san pham

Bwéc 3: Dién diy du céc thdng tin caa san pham, sau d6 nhan ndt Thém méi.
DANH MUC GIAM SAT KE HOACH KHO HE THONG BAO CAD SMS ADVA_ADMIN |

Danhmuc  Quan Iy san phdm

Théng tin san pham

THONG TIN SAN PHAM

Ma SP* Tén SP*

Nh&n hang —Khéng st dung— - Nganh héng —Khéng sir dung— - Nganh hang con —Khéng s dung— -
VT IE" - 2VT chén® - Quy céch®

Trang lugng (kg) Téng TL(kg) Dung tich (lit)

Hurong vi --Khong sir dung— - Bong goi —Khéng st dung— - Trang thai* Hoat ddng -
Théi han SD ngay - VAT

DANH SACH GIA SAN PHAM

STT Gialé Gid thiing Ap dung cho ddi teong Tir ngay Bén ngay
1 Céng ty quy dinh nha phén phdi bén ra thi trwong
2 Khéch hang cao cdp

Hinh 32: Man hinh Thém méi san pham

Luu y: Dé chon Nhan hang, Nganh hang, Nganh hang con, DVT 1é, VT chan,
Huong vi, Pong goi ngudi dung can phai thém méi cac thudc tinh nay trudc (chire
nang nay duoc md ta trong phan Quan ly thudc tinh.)

Bwéc 4: Sau khi Iuu dir liéu san pham thanh cong, s& c6 thém hai tab “Hinh anh
san pham” va “Thudc tinh mé rong” xuét hién dé nguoi dung dién thém thong tin
cho san pham (mac dinh s& chua ¢ cac thudc tinh san pham, mubn thém méi thudc
tinh xem thém céc thiét 1ap cac thudc tinh ma rong trong phan Quan ly thudc tinh).
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Danh myc Quan ly san pham

Thong tin san pham Hinh anh san pham Thudc tinh mé rong

HINH ANH, PHIM CUA SAN PHAM

Tong s6 1 hinh va phim

COA;S-llkz
DAIRYG%%T —

T NUTRITION

COATSURE

ENERGY & NUTRITION
Goat milk based
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Goatsure cung cap dinh dudng va nang Iong doi dao, bb sung cac thanh phan thiét yéu cho nhu cau hang ngay, gidp cai thién thé trang va tang cuong strc khde. San pham hé tro' chirc nang nao bo
voi Palatinose, Choline, Taurine, cung cap Canxi va cac khoang chét can thiét giip bao vé hé xuong, phong chdng loang xwong. Goatsure gidp tiéu héa va hap thu tét, déc biét phi hop véi ngudi bi di
(¥ng hodc gap cac vén dé tiéu hoa khi st¥ dung cac san pham tir sia bo.

- D6i twong st dung

1

Ngudi trrdng thanh, tré em trén 6 tudi. Déc biét thich hop: ngudi dn udng kém, ngwdi ém can hdi phuc nhanh, ngudi cao tudi
- Hwéng dan st dung

Cho 8 muéng Goatsure(trong duong 489 sita bét) vao 200mi nwréc chin 4m (40°C) s& dwoc khodng 230ml thom ngon va giau dinh duéng

Hinh 33: Man hinh Hinh dnh sin pham

Danhmyc Quan Iy san pham

Thing tin sdn phim Hinh dnh sin phim Thube tinh mé rong

THUOC TiNH MO RONG

Mau sdc - Nai cung cép
Mo san xudt

Hinh 34: Man hinh Thuéc tinh mo rong

2.1.3.2. Sira thong tin sin pham
a. Muc dich, y nghia:

Thuc hién chirc ning stra thong tin san pham khi thdng tin san phim chua chinh xéac
b. Cdc buoc thuce hién

Budc 1: Sau khi déng nhap voi quyén admin caa don vi, chon menu Danh muc >
Quan ly san pham

Buéc 2: Nhan vao biéu tuong @ sira thong tin san phdm tai danh séch san pham
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Bwéc 3: Chinh stra lai thong tin chua chinh x4c tai man hinh Thong tin san pham
Bwéc 4: Nhan nit Luu dé luu thay doi thong tin san pham

2.1.3.3. Tim kiém san pham

a. Muc dich, y nghia:
Cho phép tim kiém san pham hién c6 trong hé thong

b. Cdc budc thuce hién
Bwéc 1: Sau khi ding nhap véi quyén admin cua don vi, chon menu Danh myc >
Quan ly san pham ’
Budéc 2: Nhap cac dieu kién tim kiem: Ma SP, Tén SP, Nganh hang, Trang thai
Budéc 3: Nhan ndt Tim kiém

DMSOne DANH MUC GIAM SAT KE HOACH KHO HE THONG BAO CAOD SMS

Danh myc Quan ly sén pham

THONG TIN TiM KIEM
W SP Tén SP Nganh hang | cnon nganh hang -
Trang thai | Hoat ddng -
DANH SACH SAN PHAM
STT Ma san pham Tén san pham Nganh hang Trong lreng(Kg) Dung tich(lit)
1 HAT Hat dua loai 1
0 Trang| 1 cia i [v]

A, Tai mdu file Excel
Hinh 35: Man hinh Tim kiém san pham

2.1.3.4. Xuét danh sich san pham ra file excel

a. Muc dich, y nghia:
Cho phép xuat két qua tim kiém san phim thanh file dinh dang excel

b. Cdc buoc thuce hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Danh muc >
Quan ly san pham

. X IOl Xuit ra File C s s . 2
Buwdc 2: Nhan nhan vao nat _ tai man hinh Quan 1y san pham

pong v

Bwdéc 3: Nhan nit
excel

tai cira sO X4¢ nhan xuit danh sach san pham ra file

Trang thai BVTchin  Quycich Gialé Gié thing
1T 158821 THAT “Hat dua loai 1 Hoat ding  Kg Kg 10 ] 0 0
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Hinh 36: File xudt danh sdch san pham

2.1.3.5. Import san pham

a. Muc dich, y nghia:
Khi danh sach san phim can phai nhip vao hé thong nhiéu, nguoi dung c6 thé ding
chtrc nang import san pham béng file dé giam thoi gian nhap tay.

b. Cdc budc thuce hién
Bwéc 1: Sau khi ding nhap vé6i quyén admin cua don vi, chon menu Danh myc >
Quan ly san pham
Bwéc 2: Nhan vao (1) tai man hinh Quan 1y san phim dé tai file mau

DMS Dne DANH MUC GIAM SAT KE HOACH KHO HE THONG BAO CAD SMS

Danh myc Quan Ij san pham
THONG TIN TiM KIEM o

WM& SP Tén SP Nganh hang | cngn nganh hing M

Trang thai = Hoat déng i

DANH SACH SAN PHAM
STT Ma san pham Tén san pham Nganh hang Trong lwgng(Kg) Dung tich(lit) Trang thai
1 HAT Hat dura loai 1 Hoat déng
0 Trang|1 |clat & Xem 1dé

1

[ RETENTEE | [ o e f

Buwéc 3: Mo file mau, chon ché do Enable Content trong file nhap, nhap di liéu vao
cac 6 c6 mau do (6 mau xanh c6 thé nhap hoic bo trong). Luu file lai.

3

[*]

Trang thai BVT 1é ! DVTchin ! Quycach Gia thing

’ Hinh 37: Man hinh file nhdp san phdam
Budéc 4: Nhan vao (2) dé chon file day 1én hé thong
Bwéc 5: Nhin vao (3) dé day dir liéu file nhap vao danh sach san pham
Bwéc 6: Man hinh s& hién thi thdng bao cé bao nhiéu ban ghi nhap thanh céng hoic
tht bai

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S
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DMS One DANH MUC GIAM SAT KE HOACH HE THONG BAO CAO

THONG TIN TiM KIEM

Wi SP Tén SP Nganhhang | cpon nganh 1

Trang théi | Hoat déng -

DANH SACH SAN PHAM

STT M3 san pham Tén san pham Nganh hang Trong lreng(Kg)
1 HAT Hat dwra loai 1
2 HAT2 Hat digu
3 HAT3 Hat dé
4 HAT4 Hat bi
5 HATS Hat dura loai 2
6 HATE Hat d&u nanh
7 HATT Hat dau xanh
8 HATS Hat d&u den
9 HATS Hat dau dd
107 Trang/1  |cia i [v]

Thong bdo 50 lrong ban
ghi san pham da day vio
hé thong thanh cong hode
that bai

Nhan vio day dé tai
file chi tiét 15i

4, Tai mu file Excel

[Nhap thanh céng € déng, tht bai 1 dong] [xem chi tiét I

Buéc 7: Nhan vao *em chitiet 6 g8 t4j file chi tiét 13i, sta lai ndi dung san pham hop I&.
Thuc hién lai tir budc 4 dé nhap san pham vao hé thong

2.1.4. Quan ly hinh anh

a. Muc dich, y nghia:
Quan ly, xem hinh anh cta toan b nhan vién da chyup cua khéch hang.
b. Cdc budc thuc hién
Bwéc 1: Sau khi ddng nhap véi quyén admin caa don vi, chon menu Danh muc >
Quan ly hinh anh
DANH MUC
Md hinh i chirc
Quan ly khach hang
Quan I san pham
Quan Iy hinh anh
Quan Iy danh muc

Quan ly thudc tinh

Chwrong trinh kKhuyén méi

Phdn quyén bdn s3n pham

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S
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Bwéc 2: Dién thong tin vao phan Thang tin tim kiém trén man hinh quan ly hinh

14

anh, nhan Tim kiém dé thuc hién tim kiém hinh anh.

DANH MUC GIAM SAT KE HOACH BAN HANG KHO HE THONG BAO CAO sMS 3S_ADMIN |  Dang xust [

Danhmyc Quan ly hinh anh

Nhém ban hang | Chon nhém ban hang Ngudichup | Chon ngusi chup Danh sach Album | Chon Album

Loai khdch hang | Titca v Khdch hang | Ma KH(F9) Nhan vao 3 hién thi hinh
anh theo nhom, theo album
Tirngay | 01/01/2018 Dénngay |20/0172018

HINH ANH(2926 KHACH HANG DA CHUP ANH )

11

b

PKD311 - CLB Growm... PKD311 - CLB Key S... PKD311 - CLB Khoe ... PKD311 - CLB Vita ... PKD311 - CLB Déng ...
3 hinh dnh 3 ) hinh anh 5282 hinh an

Hinh 38: Man hinh Quan Iy hinh danh
B¢ nhap thong tin Khéch hang, ¢ thé nhan F9 dé hién thi cira so danh séch khach
hang. Nhan Chon & dong co tén Khach hang can chon

[ TiM KIEM KHACH HANG > ]
vk ] | e

Nhén vao dé& chon
khach hang

STT Ma KH Tén KH Bia chi

| . S6 16 Nguyén HiFu Canh, Thi trAn An Phii, Huy&n
1 | AGG20002 Van Ph&at . 3 ’ -
1 an = An Phud, Tinh An Giang

> | AGG20003 | Kim Son Pha[l Chl.-.l Trinh, E'hl..rcmg My Long, Thanh pho Long Chon
Xuyen, Tinh An Giang

Pham Cwr Lwrorng. Phwrdng M Quy, Thanh phd Long

KET QUA TiM KIEM

3 | AGG20004  Minh Khanh Xuyan, Tinh An Giang Chon
Thoai M Hau, Phuré MIF L . Thanh phd L
| 4 | AGG20005 My Hanh oal vgoc hau. Fhuong My Long. Thanh pho Long | chon |
| Xuyen, Tinh An Giang | |
Dién Bién Phi, Phwdng My Long, Thanh phd Lon
5 AGG20006 Phuong Khanh = e wreng My bong - g Chon l
Xuyen, Tinh An Giang |
Tén &rc Thang, X3 M§ ©rc, Huyén Chau Phu, Tinh
& AGG20007  Shop Phuong : o ¥ v Chon |
An Giang
. Tran H Bao, Phuwrirng M§ Thdéi, Thanh pho L
7 | AGG20008  Phiwong Van ran Hung 2ae. Fhrong My Thot Thanh pho Long Chon
Xuyen, Tinh An Giang
Pham Cw Lwrong, Phurdng MY Quy, Thanh phdé Lon
8 | AGG20009  Shop 249 M LAr Lwong. g My Luy P 9 | Chon
Xuyen, Tinh An Giang ]

9 | AGG20010 | Shop Kim Vui & Vinh Chanh, Huyén Thoai Son, Tinh An Giang Chon
723 Ha Hoang HA, Phurdrng M§ Xuyén, Thanh phd

10 | AGG20011 | Tién Tién Long Xuyén. Tinh An Giang Chon
1 10 - Trang |1 cla 421 | ] < Xem 1 dén 10 cla 4207 déng 1
= | ]
Bong
A
Hinh 39: Man hinh Tim kiém khdach hang

TN , x ., ’ . A A 42 A
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Két qua sau khi nhan chon:
DANH MUC GIAM SAT KE HOACH BAN HANG KHO HE THONG BAO CAO sMS
Danh myc Quén ly hinh énh

Mhdm ban hang  Chon nhém ban hang N Chup | Chon ngudi chup Danh sach Album | | TB31401 =

Loai khdch hang T4t ca - Khach hang | AGG20006

Két qua sau khi chon khach
Tirngdy 01/01/2018 Dén ngay | 20/01/2018 héng tir Tim kiém khéch hang

[t i | Tt

Két qua tim kiém hinh anh:
DANH MUC GIAM SAT KE HOACH BAN HANG 35 ADMIN | B

HINH ANH(2919 KHACH HANG DA CHUP ANH )

3500010 - Lwong Thi Thu Ha 3500011 - Lé Thi Thanh Huyén 3500012 - Pham Van Thoéa 3500013 - Hoang Thi Van
257 hinh an 546 hinh & 263 hinh ant 417 hinh ar

3500017 - Nguyén Thiay Nga 3500018 - Ta Thi Nguyét 3500019 - Vi Thi Hai 3800021 - Pham Van Hwng 3500024 - Lwong Thi Héng
367 hinh an 272 hinh an 114 hinh an 256 hinh anh

2.1.5. Quan ly thugc tinh
Cho phép quan ly thugc tinh cua khach hang, nhan vién, san pham.

2.1.5.1. Thém méi thugc tinh
a. Muc dich, y nghia:
Thuyec hién chirc ning thém mai thudc tinh bd sung cho d6i tuong: khach hang, nhan
vién, san pham
b. Cac buoc thuc hién ‘
Buwéc 1: Sau khi dang nhap véi quyen admin cta don vi, chon menu Danh muc >
Quan ly thudc tinh

DMS One DANH MUC GIAM SAT KE HOACH BAN HANG KHO HE THONG BAO CAO SMS 3S_ADMIN |

oY ety MG hinh i chirc

‘Quén Iy khdch hing

DPiang xua

THONG TIN TiM KI
Quén Iy san phim
LLERIEE  Quan Iy hinh anh Tén thudc tinh Logigidtri | Chon logi gid tri -
QIEINE  Quany danh muc - Boitvong | T&ca -
‘Quan Iy thugc finh

Churong frinh khuyén m3i

Phén quyén ban san phim

Nhin vio diy dé
thém mai thude

DANH SACH THUQ

STT M3 thudc tinh Tén thudc tinh Loai gia tri i trong Trang thai

10 Trang 1 cla i [v] Xem 0 dén 0 ciia 0 déng

Hinh 40: Man hinh Qudn Iy thudc tinh
Bwéc 2: Nhan vao biéu tuong [ thém méi khach tai danh séch thudc tinh

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S
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Bwéc 3: Dién day du c4c théng tin cia san pham, sau d6 nhan nit Cap nhat.

—

f THONG TIN THUQC TiNH

M& thudc tinh *
Loai gid tri *

Bdi trgng *

Ma ta

x
Tén thudc tinh *
Chir = | Trang thai * Hoat ding hd
Tt ca b
#ITat ca

#|Khéch hang

#ISan pham

7 - . 5 ] A
Mhan vién Nhan de luu thudc

tinh

Hinh 41: Man hinh Thém mdi thudc tinh

Luwu y: Néu chon déi tuong 1a nhan vién/khach hang/san pham thi thudc tinh d6 chi
&4p dung cho mdi dbi twong néu trén. Néu chon “Tat ca”, hé thdng s& tao thanh 3
thugc tinh tring ma, mdi thudc tinh ap dung cho mot loai ddi tugng twong ung.

Sau khi thém mai thudc tinh thanh céng, cac thugc tinh nay sé& hién thi tai cac man
hinh Tim kiém nang cao, Thém méi, Stra théng tin khach hang/ san pham/ nhan

Vién

2.1.5.2.  Danh sach thudc tinh

a. Muc dich, y nghia:
Déi vé6i thude tinh c6 loai 1a Danh sach (chon mot hoac chon nhiéu) thi s€ co cac
gia tri cia thudc tinh. Churc nang nay cho phép thém/ stra gia tri cho thudc tinh.

b. Cdc budc thuc hién ‘
Buwéc 1: Sau khi dang nhap vai quyen admin cua don vi, chon menu Danh myc >
Quan ly thudc tinh

Buéc 2: Nhan vao biéu twong @ sira thong tin san pham tai danh sach thuéc tinh

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web -



THONG TIN TiM KIEM

M2 thuge tinh Tén thude tinh Loai gidtri | Chon loai gid tri
Trang théi | Hoat déng - Bitveng | Tirca -
DANH SACH THUQC TiNH
STT Ma thugc tinh Tén thudc tinh Loai gia trj i twong
1 CMND CMND Chi¥ Khach hang
2 CN Chi Nhanh Chi¥ Nhan vién
3 TINH Tinh Danh sachichon mét) Khach hang
0 Trang| 1 cla 1 O

DANH SACH GIA TR]

STT Ma gid tri Tén gia tri
1 DNA Ba Nang

2 HCM H@ Chinh Winh

3 ON Quéng Nam

10 Trang 1 cia 1 [+

Trang thai 2

Hoat dong ra
Hoat déng £
Hoat déng rd

Xem 1 dén 3 cia 3 dong

Trang thai
Hoat ddng
Hoat dong
Hoat ddng

Trang

z

[@l

Xem 1 dén 3 cda 3 d¢

AN NN

Buwéc 3: Nhan vao (2), nhap dir liéu sau d6 nhan Luu dé thém méi gia tri cho thugc

tinh

THONG TIN GIA TRI

M3 gid tri *

Tén gid tri *

Trang thai * Hoat déng -

Hinh 42:  Man hinh thém mdi gia tri cho thudc tinh

Cap nhat

Buwéc 4: Nhan vao (3), chinh sira dit liéu chua chinh x4c sau d6 nhan Iuu dé luu thay
doi gia tri cho thugc tinh

2.1.5.3. Sira thugc tinh
a. Muc dich, y nghia:

Thuc hién chirc nang stra thong tin thude tinh khi thong tin thude tinh chua chinh

Xac
b. Cdc buoc thuc hién

Bwéc 1: Sau khi ding nhap véi quyén admin cua don vi, chon menu Danh muc >

Quan ly thudc tinh

Buéc 2: Nhan vao bidu trong # sua thong tin thuoc tinh tai danh sach thudc tinh

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web
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Buwdc 3: Chinh stra lai thong tin chura chinh xac tai man hinh Théng tin thugc tinh
Buéc 4: Nhan niit Luu dé luu thay doi

2.1.5.4. Tim kiém thudc tinh

a. Muc dich, y nghia:
Cho phép tim kiém thudc tinh hién c6 trong hé thong

b. Cdc budc thuce hién
Bwéc 1: Sau khi ding nhap véi quyén admin cua don vi, chon menu Danh myc >
Quan ly thudc tinh . ’
Budéc 2: Nhap cac dieu kién tim kiem: Ma thugc tinh, Tén thudc tinh, Loai gid tri,
Trang thai, Ddi tuong
Bwéc 3: Nhan nat Tim kiém

Danh muc  Quan Iy thude tinh

THONG TIN TiM KIEM

M3 thudc tinh Tén thudc tinh Loaigidtri | Chon loai gid tri -
Trang thél | Hoat dong - Blituony | T4 ca -

DANH SACH THUQC TiNH

STT Ma thugc tinh Tén thudc tinh Loai gid tri Doi trgng Trang thai I
1 CMND CMND Chiy Khéch hang Hoat déng rd
2 CN Chi Nhanh Chiy Nhan vién Hoat dong ra
3 TINH Tinh Danh sach({chon mét) Khach hang Hoat déng Q ra
0 Trang|1 cla1 O

Xem 1 dén 3 cla3dd

DANH SACH GIA TRI

STT Ma gid tri Tén gid tri Trang thai B
1 DNA D3 Ning Hoat dang rd
2 HCM Hb Chinh Winh Hoat déng rd
3 QN Quéang Nam Hoat dang ra
10 Trang |1 cla1 [v] Xem 1 dén 3 ciia 3 dong

Hinh 43: Man hinh Tim kiém sdn phdam
2.1.6. Quan ly danh muc

Quan ly céc danh muc, thudc tinh caa san pham, khach hang, hinh anh, kho, van dé

2.1.6.1. Hién thi danh sich danh muc
a. Muc dich, y nghia:

Xem danh sach danh muc twong tang voi timg ddi twong: san pham, khach hang,
hinh anh, kho, van dé

b. Cdc buoc thuc hién:

Bwéc 1: Sau khi ddng nhap véi quyén admin cua don vi, chon menu Danh myc >
Quan ly danh muc

Tai liéu huéng din siv dung Ung dung DMS Lite trén nén tang web e
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Danh muc  Khai bao di¥ liéu

KHAI BAO DIF LIEU Vhan vio dé thém méi
a danh Tim theo t&n hodc ma Q o qn
Nhén chon dix liéu cho danh muc
= S3n phdm mye
Bon vi tinh — STT Nhigstén hodc mi dir Bon vi tinh Ghi chd
- Nganh hang 1 DvT1 lidu tim kigm Ko

Nganh hang con Nhan vio d&
- Nh&n higu 2 Dviz Lit chinh sira dit lidu
Hurang vi 3 DVT3 m
~ Dong goi .
Bl Khéch hang 20 Trang 1 cia 1 [v] Xem 1 dén 3 ciia 3 dong
Loai khdch hang
El Hinh anh
Danh muc Album
= Kho
Loai giao dich nhdp kho
Loai giao dich xudt kho
£ Van a8
Danh sach loai vén G&

Hinh 44: Man hinh Danh dach danh muc

2.1.6.2. Thém méi va cap nhat thong tin danh muc

a. Muc dich, y nghia:
Thém moi dix liéu cho danh ting danh muc hoic chinh sira thong tin néu dir liéu
danh muc chua chinh xac

b. Cac buoc thuc hién:
Bwéc 1: Sau khi ddng nhap véi quyén admin caa don vi, chon menu Danh muc >
Quan ly danh muc
Buéc 2: Nhan chon 1 danh muc mudn thém méi hoic chinh sta dit liéu cho danh
muc
Buwéc 3: Nhan vao biéu twong [® dé Thém mai dir liéu

THONG TIN DO'N VI TiNH x

M& * Bon vi tinh *

Ghi chi

Hinh 45: Man hinh Thém mdi di liéu cho danh muc
Hogc: Nhan vao biéu tugng # dé chinh swa dit lieu
THONG TIN BON V| TiNH x |

M&* |DVT1 Bonvitinh* [Kg

Ghi cha

e

Hinh 46: Man hinh Chinh sira dir liéu cho danh muc
Bwoc 4: Nhap dix liéu hop 1€
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Bwéc 5: Nhan nat Luu dé luu thong tin dir liéu danh muc
Luwu y: Thuc hién tuong ty tir bude 1 d&én budc 5 cho cac loai danh muyc khéc.

2.1.7. Chwong trinh khuyén mai

H tro nguoi dung khai bao cac loai chuong trinh khuyén mai cho san pham céng

ty minh

2.1.7.1. Tim kiém chwong trinh khuyén mai
a. Muc dich, y nghia:

Xem danh séch chuong trinh khuyén mai cong ty di va dang ap dung cho khach
hang.

Cac buoc thuc hién:

Bwéc 1: Sau khi ddng nhap véi quyén admin caa don vi, chon menu Danh muc >
Chuong trinh khuyén mai

Buwéc 2: Nhap diéu kién tim kiém

Budc 3: Nhan nat Tim kiém

Danhmuc Chwong trinh khuyén méi

[THONG TIN TiM KIEM

WM& CTKM Tén CTKM Loal CTKM | Tétca -

Tl ngdy 2én ngay Trang thdi | Hoat dong -

DANH SACH CTKM

STT M3 CTKM Tén CTKM Loai CTKM Tir ngay Dén ngay Trang thai
1 31201120 HANG TANG HANG DAIRYGOAT 900GR tzé\:‘(;gs’;“:h";gm ST 10/0172018 310272012 Hoat déng
2 312Q118D4 HANG TANG HANG DAIRYGOAT 400GR é\:‘(;gs-l\;:-‘u:hﬂ;r:m sén phém—datséluqng- 10/01/2018 31/03/2018 Hoat déng
3 3120118N HANG TANG HANG NAUTMIL f::zh“::f 1/ 5&n pham - gat 58 lvong - tang 10/01/2018 032018 Hoat déng
FRETITNIE HANG TANG HANG VITA ZV03:Mu 1 53 phém - dat s lugmg - ting 09/01/2018 3103/2018 Hoat ding
san phdm
5 3120118 HANG TANG HANG HIGOAT f::tha;a 1 58n pham - dat 50 lreng - g 08/01/2018 310312018 Hoat déng
5 3120118V HANG TANG HANG VITA ZV03Mua 1 52 phdm - dat 56 lwgmg - tng 09/01/2018 31032018 Hoat ding
san phdm ) .
7 313Q118D HANG TANG HANG DAIRYGOAT 400GR é\:‘(;g;;u:hn;r:m san pham - dat <6 rgng - 09/01/2018 31/03/2018 Hoat déng
8 313011808 HANG TANG HANG DAIRYGOAT 900GR tzé\:igs’;“;h";nim sén phdm -t <6 leang - 09/01/2018 32018 Hoat déng
Hinh 47: Man hinh Chwong trinh khuyén mai
2.1.7.2. Thém méi chwong trinh khuyén mai
a. Muc dich, y nghia:
Thém méi chuong trinh khuyén méi mai cho cong ty
b. Cdc buoc thuc hién:
Buwéc 1: Sau khi dang nhap vai quyéen admin cua don vi, chon menu Danh muc >
Chuong trinh khuyen mai
Buéc 2: Nhan vao biéu twong [® dé Thém mei chuong trinh khuyén méi
Tai ligu huwéng din sir dung Ung dung DMS Lite trén nén ta b o
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Chwong trinh khuyén mai  Théng tin chwong trinh khuyén méi

THONG TIN CHUO'NG TRINH KHUYEN MAI

Ma CTKM* Tén CTKM®
Loai CTKM* - < Boisd [ TolvuKM @ Va Hodc
Ti¥ ngay” Dén ngay Trang thdi* | Dy thao -
Ndi dung CTKM
Lwu

Hinh 48: Madn hinh Thém méi chwong trinh khuyén mai
Bu6c 4: Nhap day du dir liéu caa chuong trinh sau d¢6 nhan nat Luu
Luuy:

e Check box Boi s6: Nghia 1a 14y s6 lugng chia cho mtc cao nhat dat
dugc=> lay phan nguyén => huong khuyén méi cia muc cao nhat * phan
nguyeén

e Check box Téi vu: Nghia 1 LAy s6 luong - mic Cao nhat, con du thi trir
tiép cho mic tiép theo.... => 1ay tong khuyén mai cua tirng muac cong
lai.

Sau khi thém mai churong trinh khuyén méi, hé thong hién thi cac tab mo rong cia
chuong trinh khuyén mai bao gom: San pham, doi twgng tham gia, thugc tinh khach
hang

Buwéc 5: Nguoi dung khai bao san pham

Chwong trinh khuyén mai  Théng tin chwong trinh khuyén mai

THONG TIN CHUO'NG TRINH KHUYEN MAI

Ma CTKM* | CTKM1 Tén CTKM® | Khuyén mai cudi nam
Loal CTKM* |ZV01-Mua 1 san pham - dat sé lu ¥ BSisd W TOiUuKM ® V& () Hodc
Ti ngay" [31/01/2018 Dén ngdy Trang théi* | Du thao h
Ndi dung CTKM

Cap nhat Sao chép P 21 N
EaE] Nhén vio 84 thém sin

- pham khuyén mai
San pham khuyén mai ‘Do vi tham gia Thudc tinh khach hang Nhiin vio dé x6a sin
DANH SACH SAN PHAM KHUYEN MAI pham khuyen mai
S| Mé sdn phém Tén san phim 56 lrong mua % khuyén mai tign B

1 | Nhép SP.

1. Nhip ma san phém: chon 2. Nhip sb lugng mua dé
1 san phém tir két qua tim © Bén quyén thudc vé Tap doak\(jén Théng Quan Héi Vieftsl duge nhan khuyén mai

kiem

Nhin vio dé Liru sin phim tham
gia chuong trinh khuyén mai

Buwéc 5: Nhan chon tab Pon vi tham gia
Budéc 6: Nhan vao nit biéu tuong [ dé chon ra tap khach hang thugc ddi twong
dugc khai bao tham gia chuong trinh khuyen mai
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[ CHON BOI TUFONG THAM GlA > ]
mME déi rong || Tén dbi trong
1. Nhép vao mi hodc
tén dbi teong dé tim
= 2_ Tick chon don
DANH SACH BO'N VI - -
- i tham gia
Bon wi

Bl ADWA-Céng ty TNHH Nang cao
=l DBH1-B6i ban hang 1
- N_3-Mhom 3
£l DBH2-D&i ban hang 2
‘ - N_1-Mhom 1

e

cnon | oong_|

Hinh 49: Man hinh Chon doi tuong tham gia
Buwéc 7: Tick chon ddi tuong sau d6 nhan nit Chon. Di twong sau khi chon s& hién
thi & Danh sach ddi tuong
Hodc: Nhan vao biéu tugng W dé xoa dbi tugng tham gia chuong trinh khuyén méi
Buwéc 8: Nhan chon tab Thudc tinh khach hang
Buwéc 9: Nhan chon biéu twong [® dé chon ra tap khach hang c6 thugc tinh twong
g véi thudc tinh khai bao dé tham gia vao chuong trinh

Loai CTKM* | ZWV01-Mua 1 san phdm - dat sé Iu #| Bdisb [ TéivuKM ® Va (O Hodc
Tirngay* | 31/01/2018 Dén ngay Trang théi* | Dw thao -

MNgi dung CTKM

San pham khuyén mai Born vi tham gia Thubc tinh khach hang

DANH SACH THUOC TiNH THUOC TINH AP DUNG
Tinh -

Loai khéch héng
Ch - - - . . ]

2. Nhén vio dé chuyén 3. Nhip hodc
{ 1. Tick chon thudc tinh thudc tinh tir danh sach chon thude tinh

khich hang dwoc tham sang thude tinh khich
gia chrrong trinh khuyén hang dp dung khuyén
i mai

4. Nhin nit Cép nhat dé&
Iru théng tin

Cap nhat

Buéc 10: Chon thudc tinh sau d6 nhan nt Chon. Thudc tinh sau khi chon s& hién
thi & Danh sach thudc tinh

Hodgc: Nhan vao biéu tuong W' dé x6a thudc tinh khach hang ap dung trong chuong
trinh khuyen méi
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2.1.7.3. Cép nhit chwong trinh khuyén mai

a. Muc dich, y nghia:
Thuc hién chtrc ning sira théng tin khuyén mai khi thong tin chwa chinh xac

b. Cdc budc thuce hién
Buréc 1: Sau khi ding nhap véi quyén admin cta don vi, chon menu Danh muc >
Chuong trinh khuyén mai
Buéc 2: Nhin vao biéu twong Q sira thdng tin thugc tinh tai danh sach chwong
trinh khuyén méi

Budéc 3: Chinh sira lai thong tin chua chinh x4c (hodc bat tat chuong trinh khuyén
méi) tai man hinh Thong tin Chuong trinh khuyén mai

Buwéc 4: Nhan niit Luu dé luu thay doi.

Luwu y: Khi chuong trinh khuyén mai da & trang thai hoat dong, ngudoi ding chi co
thé cap nhat lai gia tri cho trudng Bén ngay va Trang thai cia chuong trinh. Cac
thong sb khac khong cap nhat duoc.

2.1.8. Phan quyén ban san pham

a. Muc dich, y nghia:
Cho phép nhan vién ban hang dugc quyén ban san pham nao

b. Cac buoc thuc hién
Bwéc 1: Sau khi ddng nhap véi quyén admin caa don vi, chon menu Danh muc >
Phan quyén ban san pham
Bwéc 2: Nhap diéu kién va nhan nat Tim kiém dé xem nhan vién da dugc phan
quyén ban san pham nao

GIAM SAT KE HOACH BAN HANG ADVA_ADMIN |  Pang xuat]

Danh myc Phén quyén ban san pham
THONG TIN TiM KIEM
Nhém ban hang [T4t ca - Nhan vién |Lé Thi Cam Tu - Nganh hang | chon nganh hang -

Nnéin hiéu | Chon nhan hidu - Phan quyén | —Tét ca- -

DANH SACH SAN PHAM

STT M san pham Tén san pham Nganh hang Nhan hiéu
1 HAT Hat dwa loai 1
2 HAT2 Hat digu - -
3 HAT3 Hat dé 1. T‘ick‘\"'ao day cTé' phin qu}"én c.ho
1 nAna — nhan vién duge bin sin pham nao
5 HATS Hat dura logi 2
6 HATG Hat dau nanh
7 HATT Hat dau xanh
8 HATE Hat dau den
9 HAT9 Hal ddu @ v

2. Chon nhén vién phan

quyen ban

Cho phép nhan vién ban tat ¢a cac san phim

Chon nhan vién ban hang duoc phan quyén ban san pham* | cpon NVBH

Hinh 50: Man hinh Phdn quyén bdn sian pham
Budéc 3: Tick vao san pham mudn phan quyén cho nhan vién béan

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S



Trang

Bugc 4: Nhap nhan vién vao 6 Chon nhan vién ban hang dugc phan quyén ban san
pham
Bwéc 5: Nhan nat Luu d¢€ Iuu thong tin

2.2, Giam sat

2.2.1.Giam séat
Quan ly 16 trinh ban hang hang ngay ctua nhan vién ban hang. Xem vi tri nhan vién,
khéch hang.

2.2.1.1. Tim kiém nhan vién
a. Muc dich, y nghia:
Tim kiem NVBH trén cay nhan vién.
b. Cac buoc thuc hién
Bwéc 1: Sau khi dang nhap voi quyén admin cua don vi, chon menu Giam séat >
Giam sat
Giam sat  Giam sat |6 trinh trén ban dé

v g/ GSEH v NVEH
Nhap M3 hodc tén W ( Whan ot -

. TIan viet Tim kidm ' '
ziam sat nhan vien L J r
Ma nhan vién &n nhan vién

Chi hién thi nh&n vién chira dang nhép hé thdng.

Nhéan vién Bon vi Cap nhat
=- ADMIN ADVA
- GS - Tran Xudn Xanh Nhom 1 NiA -
-GS - Mai Xuan Sang Nham 2 NiA -
H- G5 - Mguyén Thanh Chung Mhom 3 A b

Hinh 51: Cay nhéan vién
Buwéc 2: Nhap Ma hoac tén nhan vién
Bwéc 3: Nhan nat Tim kiém

2.2.1.2. Xem vij tri nhan vién

a. Muc dich, y nghia:
Xem vi tri nhan vién trén ban do.

b. Cdc budc thuc hién
Bwéc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Giam sat >
Giam sat
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Bwéc 2: Nhan vao nhan vién dé xem vi tri trén ban dd cua nhan vién. Cay nhan
vién s¢ tu dong thu lai, va vi tri nhan vién sé hién thi trén ban do, cung véi d6 la
théng tin vé thoi gian cap nhat vi tri.

v @ csen @ ' NVBH

®

‘ Gidm sdt nhan vién v

WNNOm &3

-Tét ca- -

Vitri cdp nhatldc: 14:55  B§ chinh xac: 10 (m)

Tai : Phwéng Thiy Xuan, Thanh phd Hué, Tinh Thira Thién
Hué

@)79% EDGE(2G) - Cye manh

PhLk

Shea'tinn Fegy — NGi dung Kéhoach Thychién  Tién do
Chisa Tir An
Doanh .
Nguyeh H 0 0 0%
2 Ngay hien | S°
tai .
; San
Iurgrng 0 0 0% Chiia Blu Huwrong
) Doanh 0 | 144828000  100%
Lity ké
thang .
= 5
| f;ng ] & 467 100% Binh Thén Thigng 4
Nhan vao link nay
Xem 16 trinh = dé xem 16 trinh * Bon vi { VND)
%
&
By Xz Lang Ung Bigu S f
fg'.\ gr Mhha R

Hinh 52: Man hinh xem vi tri nhdn vién

2.2.1.3. Xem lg trinh

a. Muc dich, y nghia:
Xem 16 trinh di chuyén cua nhan vién.

b. Cdc budc thuc hién
C6 2 cach @ xem 19 trinh NVBH
Céch 1: Nhan vao link “Xem 16 trinh” trén marker caa nhan vién hién thi tir ban do
Céch 2: Xem tir cay nhan vién khi click vao icon ¢ cudi mdi dong nhan vién va
chon “Xem 10 trinh”.
Luuy:

o Man hinh hién thi cac khach hang ma nhan vién phai di tuyén trong ngay,
va sb ¢ gitra mdi icon khach hang 1a thir ty ghé tham ké hoach ma nhan vién
can phai di dén khéach hang.

o Néu nhan vao icon khéach hang thi thong tin chi tiét cia khach hang sé hién
thi.

o Dai véi khach hang da ghé tham, tha ty ghé tham thyc té va thoi gian ghé
tham s& duoc hién thi bén dudi icon khach hang.
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o Déxem duoc I trinh cua nhan vién = nhan vao V& 16 trinh & chwong trinh
sé gan ket cac diém dinh vi duoc lay 1én tur thict bi cta nhan vién va vé nén
duong di ciia nhan vién do.

2.2.1.4. Xem Doanh s6 va So lwong ngay
a. Muc dich, y nghfa: )

Xem doanh s6 va so lugng ngay cua tirng nhan vién.
b. Cdc budc thuce hién

Bwéc 1: Sau khi dang nhap voi quyén admin cua don vi, chon menu Giam séat >

Giam sat
Bwéc 2: Nhan vao biéu twong ** tai cay nhan vién
Buwdc 3: Chon menu DS va SL ngay

L DOANH 5O BAN HANG NGAY: 3500005 - PHAM VAN DUAN ®x
San lwong Doanh s0 - Bon vi:VND
STT Ma NVEH Tén NVEH . . . N I B . o

: Ké hoach Thwe hien Conlai Tien dd Ke hoach Thwe hién  Conlai  Tien do
i 1 3500010 Lwrgng Thi Thu Ha 0 10 0 100% 0 650,000 0 100%

2 3500021 Pham Van Hung 0 0 0 0% 0 0 0 0%
| 3 3500054 Lé Van Chung 0 0 0 0% 0 0 0 0%
| 4 3500760 NgLI}'En Thanh Long 0 i 0 100% 0 390,000 0 100%
1 5 3501062 Pham Thi Ngoan 0 0 0 0% 0 0 0 0%
1 6 3s01204 Bii Van Manh 0 10 0 100% 0 650,000 0 100%
| 7 3801372 Mguyén Birc Ninh 0 0 0 0% 0 0 0 0%

8 3501635 Hoang Thi Hat 0 0 0 0% 0 0 0 0%
| Téng céng 0 26 0 0% 0 1,690,000 0 0% I

Hinh 53: Man hinh Doanh sé ban hang ngay

2.2.1.5. Xem Liiy ké thiang
a. Muc dich, y nghia:

Xem doanh sé ban hang theo liiy ké thang caa tirng nhan vién.
b. Cdc buoc thuc hién

Bwéc 1: Sau khi dang nhap voi quyén admin cua don vi, chon menu Giam séat >
Giam sat

Bwéc 2: Nhan vao biéu twong ** tai cay nhan vién

Bwéc 3: Chon menu Lity ké thang
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DOANH SO BAN HANG LOY KE THANG: 3500005 - PHAM VAN DUAN @& X
| S6ngay ban hang ké hoach: 31 Sd ngdy ban hang d3 qua: 22 Tién dé chudn: 71%
é N Ten NVBH ‘ San lrong Doanh s0 - Don vi: VND
Ké hoach Thwc hién Conlai Tiéndd Ké hoach Thwchién  Conlai  Tién do
1 3500010 Lwong Thi Thu Ha 0 343 0 100% 0 81,346,000 0 100%
2 3500021 Pham Van Hung 0 281 0 100% 0 112,624,000 0 100%
3 3300054 L& Van Chung 0 203 0 100% 0 112,980,000 0 100%
4 3500760 Nguy&n Thanh Long 0 8 0 100% 0 390,000 0 100%
5 3501062 Pham Thi Ngoan 0 96 0 100% 0 27,144,000 0 100%
6 3501204 Bii Van Manh 0 229 0 100% 0 103,671,000 0 100%
7 3801372 Nguy&n Birc Ninh 0 91 0 100% 0 27,579,000 0 100%
g 3501835 Hoang Thi Hat 0 14 0 100% 0 4,792,000 0 100% I
Tdng céng 0 1,463 0 100% 0 470,526,000 0 100%

Hinh 54: Man hinh Doanh sé bén hang liiy ké thang
2.2.2.Theo d6i khic phuc van dé
Cho phép quan ly cac van dé duoc tao ra gitta giam sat va nhan vién

2.2.2.1. Tim kiém vén dé

a. Muc dich, y nghia:
Tim kiém nhitng van dé da duoc tao ra

b. Cac buoc thuc hién
Budéc 1: Sau khi ding nhap véi quyén admin cia don vi, chon menu Giam sat >
Theo dbi khic phuc van dé
Bwéc 2: Nhap diéu kién tim kiém
Budéc 3: Nhan ndt Tim kiém

DMSOne DANH MUC GIAM SAT KFE HOACH ADVA_ADMIN | Da

Giam st Quan I theo déi khdc phyc

THONG TIN TiM KIEM

Nou&itao | Taica Loal  Tatca - Trang théi | Tétca -
gudi thuc hign | T4 ca Khach hang | Ma KH Tén hodc dia chi
Tirngay |01/01/2018 Dénngay  22/01/2018

DANH SACH VAN BE
STT Ngwéi tao Nhan vién Khach hang Noi dung Loai vén
1 #  ADMIN - ADVA_ADMIN N1_NV_1 - Trdn Xu&n Xanh Kiém tra can thin Sai sb lwong
2  #  ADMIN - ADVA_ADMIN N3_NV_01 - Nguyén Thanh Chung Kiém tra can than Sai 50 luong
3 &  ADMIN - ADVA_ADMIN GDCN - Trén Thi Huyén Trang Kiém tra cén thén Sai 56 lreng
4 | # | ADMIN - ADVA_ADMIN N2_NV_01 - Mai Xu#n Sang Kiém tra cén than Sai 56 weng
5 &  ADMIN - ADVA_ADMIN GDV - Nguy&n Manh Huy Kiém tra can than Sai 56 lwong
6 4  ADMIN - ADVA_ADMIN N2_NV_01 - Mai Xuan Sang S lrgng xuat cho khdch hang chura di Sai 50 lugng
»
10 « Trang 1 cia1 ] Xem 1 dén 6 ciia 6 déng

Hinh 55: Man hinh Qudn Iy theo déi khdc phuc
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2.2.2.2. Tao van dé
a. Muc dich, y nghia:
Thuc hién tao mai van dé khi thuc té phat sinh cac van dé& nhu: Phan anh vé chit
lwong san pham, Gop y phan anh, Théng bao hudng din, Théng tin san pham, dbi
thu...
b. Cac budc thuc hién
Bugc 1: Sau khi dang nhép voi quyén admin cuaa don vi, chon menu Giam sat >
Theo dbi khic phuc van dé
Bwéc 2: Nhap day du dit lidu vao cac truong
Bwéc 3: Nhan Luu dé luu thong tin van dé
DANH MUC GIAM SAT KE HOACH BAN HANG KHO HE THONG CONG NOY BAO CAO sMs
Nhén vién(F9) * | Nhan vién Loai * Sai s6 lvong - Ngay nhdc nhd * | 22/01/2018

NOI DUNG YEU CAU

Mhdp ndi dung can nhac nhé thirc hign

=a
Hinh 56: Man hinh Tao vin dé

2.2.2.3. Panh gia van dé
a. Muc dich, y nghia:
Thuc hién chlrc ndng xem xét, danh gia van dé
b. Cdc buoc thuce hién

Budc 1: Sau khi déng nhép véi quyén admin caa don vi, chon menu Danh muc >
Theo doi khac phuc Van deé

THONG TIN CHI TIET x 1
Mguwréri tao:  ADMIN - ADWVA_ADMIMN Nha&n vién: N3_NV_01 - Mguy&n Thanh Chung
Khécg hang: Trang thai: Tao mdi
Mgay mhac nhé: 20/01/2018 Mgay thurc hién:

Loai van dé: Saxisc‘: Irong
MGi dung: Kiém tra can than
Hinh &nh:

BANH GIA

Mhap ndi dung trao ddi

| ginn luan | x6a |
Hinh 57: Man hinh Pdnh gid vin dé
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Bwéc 3: Nhap noi dung trao doi
Buwdc 4: Nhan nat Binh luan dé luu thong tin trao doi
Hoic: Nhan nat Xo6a dé xoa van de.

2.2.3. Thiét 1ap tuyén

Danh sach tuyén cho phép tao méi tuyén, khach hang thuoc tuyén va gan NVBH

quan ly tuyén.

2.

2.3.1. Tim kiém tuyén

a. Muc dich, y nghia:

Tim kiém nhitng tuyén dang c6 trong hé thdng

b. Cdc budc thuce hién
Buéc 1: Sau khi dang nhap vaoi quyén admin cua don vi, chon menu Gidm sat >
Thiet 1ap tuyen
Buéc 2: Nhap dieu kién tim kiem
Buwéc 3: Nhan nat Tim kiem
Giam sat  Thiét 13p tuyén
DANH SACH TUYEN THONG TIN TiM KIEM
& Danh sach tuyén Tuyén Nhém ban hang - NVEH -
- TUYEN1-Tuyén 1
TUYEN2-Tuyén 2
DANH SACH TUYEN
STT Ma tuyén Tén tuyén NVBH Nhém ban hang
1 TUYEN1 Tuyén 1 Mguyén Thi M Duyén Nhom 1 ra
2 TUYEN2 Tuyén 2 L& Thi Cam T Nhom 1 ra

2.2.3.
a.

10 Trang|1 |ca 1 [¢] Xem 1 dén 2 ciia 2 ddng

Nhén vio day dé thém méi
tuyén

Hinh 58: Man hinh Thiét Idp tuyén

2. Thém méi tuyén
Muc dich, y nghia:
Thyc hién chirc nang thém mai tuyén khi cong ty c6 thém tuyen moi (néu sé luong
tuyen nhiéu c6 thé dung chirc nang import tuyén vao hé théng, chirc nang import
tuyén dugc mé ta & phan Import tuyén)
Cac buoc thuc hién
Bwéc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Giam sat >
Thiét lap tuyén

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web -



Trang

Budéc 2: Nhan vao nat thém mai tuyén
Budéc 3: Dién day du cac théng tin cua san pham, sau d6 nhan nat Cap nhat.

Giam sat  Thiét 13p tuyén

DANH SACH TUYEN THONG TIN TUYEN
£ Danh sach tuyén M tuyén * || Tén tuyén *

TUYEN1-Tuyén 1

TUYEN2-Tuyén 2 NVBH * | N1_NV_04 - Nouyén HiFu Truong -

Danh sach khach hang

Thém khdch hang m

Dia chi T2 T3 T4 T5 T6 T7 CN Chu ky (4 tuan]
sTT M3 KH Tén KH w1 w2z w3

Hinh 59: Man hinh Thém méi tuyén

Bwéc 4: Sau khi luu thdng tin tuyén thanh cong, s& c6 thém ba tab “Danh sach
khach hang”, “Thi ty ghé tham” va “Xem trén ban d6 xuat hién dé nguoi ding
dién thém théng tin cho tuyén.

Buwdc 5: Tai tab Danh sach khach hang, nhan nGt Thém khach hang, chon KH sau
d6 nhan nat Thém dé thém khach hang vao tuyén

i THEM KHACH HANG VAO TUYEN b9 ]
[ THONG TIN TiM KIEM 1. Tim kiém Tirn kiém ndng cao 1
1 Khach hang khach hang Dia chi | |

Khach hang chuwa thudc tuyén

2. Tick chon khich hang ‘

DANH SACH KHACH HANG | |
STT Ma KH Tén KH Bia chi
1 V_KH_01 Dwong Minh Trang TP HCM
o
~

2 V_KH_02 Bii Duy Hing B2a Ning i
3 V_KH_03 Mguy&n Minh Thao ']
4 V_KH_04 Mguy&n V&n Minh | |
5 V_KH_05 Pham Thi Kim L&
& V_KH_06 Trin Thanh Chinh
T V_KH_07 Mguyén Thi Héng Nhung
8 V_KH_o08 Trinh Thi Kim Thoa
9 V_KH_09 Pham Thi Kim Anh | 3. Phfn Thém
1CV_KH_10 L& Bich Khué
10 - Trang |1 cda 1 (] Xem 1 dén 10 cda 10 déng
I ﬁ -E -
g
B »
Hinh 60: Man hinh tab Danh sach ban hang
- A 7 x kd 7 H A A 2 ’\
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Bugc 6: Khach hang sau khi dugc thém sé hién thi ¢ Danh sach khach hang, tick
chon tuyén va chu ky sau d6 nhan Cap nhat dé luu thong tin khach hang thudc tuyen.

Danh sdch khach hang ThiF tr ghé tham Xem trén ban ab

Tuyén® | —Chon tuyén— - Khédch hang | Nhdp mé hodc tén khach héang

Tick vao day sau do
nhan nit Xo6a dé xo6a
khdch hang ra khoi

2. Tick chon chu k¥

1. Tick chon tuyén

Thém khach hang

cho tuyén
Ky (4 tudn) Ngay bat da

STT Ma KH Tén KH w2z w3 w4

1 V_KH_05 Pham Thi Kim L& Wi w2l w3l wg 221012018
2 V_KH_06 Trén Thanh Chinh Wil w2l walwg 221012018
3 V_KH_07 Mguyén Thi Héng Nhung Wi w2l w3l wg 221012018
4 V_KH_08 Trinh Thi Kim Thoa w1l w2l walwa 22(01/2018
5 V_KH_09 Pham Thi Kim Anh w1l w2l wial e 22(01/2018
6 V_KH_10 Lé Bich Khué wil w2l w3l lwa 22/01/2018
7 V_KH_11 Pham Nhat Curimg w1 w20w3lwe 2200172018
8 V_KH_12 Vd Chi Céng Wi w2l w3l wg 221012018
9 V_KH_13 Duong Vén Lyong w1l w2l walwa 22(01/2018 .
10 V_KH_14 L& VAn Vi ‘

Khach hang chura thiét ldp tuyéniTdng s6 17/21

Cép nhat

ot
Buwérc 7: Tai tab Thu tu ghe tham chon tuyén, nhap thi tu ghé tham cho ting khach
hang sau d6 nhan ndt Cap nhat dé luu thir tw ghé tham tirng tuyén.

Giam sat  Thiét lap tuyén

DANH SACH TUYEN THONG TIN TUYEN
E- Danh séch tuyén M3 tuyén* | TUYEN2 Téntuyén* | Tuyén2
- TUYEN1-Tuyén 1 N B .
L TUYENZTuyén 2 NVBH® |N1_NV_03-L& Thi Cdm Td

Danh sach khach hang Thir tr ghé tham Xem trén ban dd

— e - Knach hing | Nhap ma hodc tén khach hang Q
2. Nhip thit tir

. . S ghé tham R
STT Ma KH Ten KH Diachi Thir tw ghe tham
1 V_KH_01 Dwong Minh Trang TP HCM
2 V_KH_02 Bili Duy Hing Da Ning 3
3 V_KH_0D4 Nguyén Van Minh 1

3. Nhan nit Cap
nhjt

Cap nhat

Hinh 61: Man hinh tab Thir tu ghé tham
Bwéc 8: Nhan vao tab Xem ban do dé xem vi tri khach hang theo tuyén da chon
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Hinh 62: Man hinh tab Xem bdn dé

Trang

w

T3 L 4
S
N

0{‘? Giao Théng

Kim Hoa

E @.8@

Buéc 9: Nhan nhan véao nut m tai man hinh Thong tin tuyén, sau d6 nhan

! -
, Bong y
nut
excel
Bonvi: N_1-Nhom 1
Tuyén: TUYEN2 - Tuyén 2

MA KHACH HANG = KHACH HANG

THIET LAP TUYEN BAN HANG

CHU KY GHE THAM

BIA CHI

tai ctra SO X4c nhan xuat danh sach khach hang trong tuyén ra file

# w2 w3 w4

1 V_KH_01 Duwong Minh Tran TP HCM X X
2 V_KH_02 Bui Duy Hing /D3 Ning X X
3 V_KH_03 Nguyén Minh Thao X X
4V KH_04 Nguyén Van Minh X %
5 V_KH 05 Pham Thi Kim Lé;

6V KH 06 Tran Thanh Chinh

7 V_KH.O7 Nguyén Thi Hang Nhung

8 V_KH_08 Trinh Thi Kim Thoa

9 V_KH_09 Pham Thi Kim Anh

10 V_KH_10 Lé Bich Khué

11V KH_1 Pham Nhat Curéng

12V KH 12 V5 Chi Céng

13 V_KH_13 Dwong Van Lrong

14 IV _KH_14 L& Van Vii

16V KH 15 Pham Hang Ph

16V KH 16 /& Thi L& Hang

17 V_KH_17 Nguyén Phi Quéc

18 V. KH 18 Vi Quic Hung

Hinh 63: Man hinh file xudt danh sach khéch hang trong tuyén

2.2.3.3.

Sira thong tin tuyén

a. Muc dich, y nghia:
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Thue hién chirc ning sira théng tin tuyén khi théng tin tuyén chua chinh xéac

b. Cdc budc thuce hién
Buwéc 1: Sau khi ddng nhap véi quyén admin cua don vi, chon menu Giam sat >
Thiet 1ap tuyen
Bwéc 2: Nhan vao biéu tugng # sira thong tin tuyén tai danh sach tuyén
Bwéc 3: Chinh stra lai thong tin chua chinh x4c tai man hinh Thang tin tuyén
Bwéc 4: Nhan n(t Cap nhat dé luu thay déi thong tin tuyén

2.2.34. Import khach hang vao tuyén

a. Muc dich, y nghia:
Khi tuyén c6 khach hang can phai nhap vao hé thdng nhiéu, ngudi dung c6 thé dung
chtrc nang import khach hang bang file dé giam thoi gian nhap tay.

b. Cac buoc thuc hién
Bwéc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Giam sat >
Thiét 1ap tuyén
Bwéc 2: Thyc hién twong tu tir bude 2 dén budc 7 tai cac muc import (tham khao
muc 2.1.3.5. Import san pham)

2.3. Ké hoach
Cho phép cong ty 1&n ké hoach tiéu thu, thiét 1ap chi tiéu KPI, thiét 1ap ngay ban hang
2.3.1. Lap ké hoach tiéu thu

Lén ké hoach tiéu thu cho tuyén ban hang thang hién tai hoic céc thang tiép theo

2.3.1.1. Thuec hién phan bo

a. Muc dich, y nghia:
Phan b ké hoach tiéu thu san pham cho tirng nhan vién

b. Cdc budc thuc hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Ké hoach >
Lap ké hoach tiéu thu
Buwoc 2: Nhap M& nhén vién ban hang, Thang
Buréc 3: Tim kiém nhan vién
Budc 4: Nhap s6 luong vao san pham phan cho nhan vién, hé théng sé tu dong tinh
thanh tién (nhan nat Reset s6 liéu néu muébn xo6a s6 lugng da nhap)
Buwéc 5: Nhap Ma NVBH
Bwéc 6: Nhan nat Thyc hién phan bo dé luu thong tin da nhap
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Ké hoach  Lap ké hoach tiéu thy

THONG TIN TiM KIEM 7 >
WM& NVBH(FS") | N1_NV_02 13 SP(F9) Théng® | 01/2018
3
DANH SACH SAN PHAM
STT Méa NVBH M& san pham Tén san pham 86 lrong Gid ban Thanh tién
1 N1_NV_02 HAT Hat dura loai 1 4 100,000
2 N1_NV_02 HAT2 Hat diéu 200,000
Téng céng 0 0
5 6
Ma& NVBH(F9')  N1_NV_02 Thang*  01/2018
Tai mdu file excel Nhdp tiF file m

Hinh 64: Man hinh Ldp ké hoach tiéu thu

2.3.1.2. Xuét danh sich san pham ra file excel

a. Muc dich, y nghia:
Cho phép xuat két qua tim kiém san pham da phan bo cho nhén vién thanh file dinh
dang excel

b. Cac buoc thuc hién
Bugc 1: Sau khi dang nhap voi quyén admin cua don vi, chon menu Ké hoach >
Lap ké hoach tiég thu ’ ’
Buwdc 2: Nhap dieu kién va nhan nat Tim kiém
Budc 3: Nhin nhan vao nat m tai man hinh Lap ké hoach tiéu thu

Bong ¥

Buéc 4: Nhan nit
bo cho nhan vién ra file excel
Luwu y: Chi xuat dugc file khi nhan vién da dugc lap ké hoach tiéu thu

tai ctra s6 X4c nhan xuat danh séch san pham da phan

Tén sin phim $6 hegng Gid ban Thanh tién
Hat dua loai 1 50.00 100,000.00 5,000,000.00
Hat diéu 30.00 200,000.00 6.000,000.00
Hat dé 10.00 300,000.00 3,000,000.00
Téng 00.00 14,000,000

Hinh 65: File xudt danh sach san pham

2.3.1.3. Import ké hoach tiéu thu cho nhén vién
a. Muc dich, y nghia:
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Khi ¢6 nhiéu san phdm can dugce phan bd cho nhan vién, ngudi ding cé thé dung
chtrc nang import san pham bang file dé giam thoi gian nhép tay.

b. Cdc budc thuce hién
Bwéc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Ké hoach >
Lap ké hoach tiéu thu
Bwéc 2: Thyuc hién twong tu tir bude 2 dén budc 7 tai cac muc import (tham khao
muc 2.1.3.5. Import san pham)

2.3.2. Thiét lap chi tiéu KPI

a. Muc dich, y nghia:
Thiép lap chi tiéu KPI dé danh gia nhan vién
b. Cdc budc thuce hién
Bwéc 1: Sau khi dang nhap vai quyén admin caa don vi, chon menu Ké hoach >
Thiét lap chi tiéu KPI
Bwéc 2: Nhap Thang mudn xem chi tiéu KPI
Bwéc 3: Nhan nat Tim kiém
Bwéc 4: Nguoi ding tién hanh nhap cac thong sb theo ké hoach vao Danh sach
tuyén (nhan nit Reset s6 liéu néu mudn x6a sb lugng da nhap)
Buwéc 5: Nhan nat Thuc hién phan bo dé luu dir liéu da nhap

THONG TIN TiM KIEM

Thang* | pq/2018 M3 nhan vién(Fg)

DANH SACH NHAN VIEN 2
ST . . DON HANG THANH N BINH QUAN DOANH 5O/  BINH QUAN SAN LUONG/
= Ma NVBH NVBH Thang CONG! NGAY SKU/ BON HANG BON HANG BON HANG

1 Ni_NV_02 Mguy&n Thi Mj Duyén 0172018 18 20.0 956,000 50
2 MI_NV_03 L& Thi Gém Ti 0172018

3 N1_NV_04 Mguyén Hiku Trrong 012015 j’

4 N1_NV_05 Luwu Diém Thy 0172018

5 N1_NV_06 Trén Ba Hing 0172018

& | N1_Mv_07 Mguyén Thi Hug 0172018

7 N1_NV_08 Trén Thi Ngoc Anh 0172018

8 N1_NV_09 Trinh Thi Anh Tuyét 0112018

g9 N1_NV_10 MNgd Trwdmng Giang 012018

10| N1_NV_11 Binh Thé Huynh 0172018

M Ni_Nv_12 Vi Ba Quang 0172018

12 NI_NV_13 8 Tudn Kigt 0172018

13 | N1_NV_14 Mguyén Minh Huy 0172018

14 | N1_NV_15 Trin Ngoc Bdo 0172018

’
N . \ N AL 7A s en
Hinh 66: Man hinh Thiét lap chi tiéu KPI
A r > R
2.3.2.1. Xuat danh sach san pham ra file excel

a. Muc dich, y nghia:
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Cho phép xuit két qua tim kiém san phim di phan bd cho nhén vién thanh file dinh
dang excel

b. Cdc budc thuce hién
Bwéc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Ké hoach >
Thiét lap chi tiéu KPI
Bwéc 2: Nhap diéu kién va nhan nat Tim kiém

Bwéc 3: Nhan nhén vao nat tai man hinh Thiét 1ap chi tiéu KPI

Bong

Budc 4: Nhan nGt tai ctra SO xac nhan
Luwu y: Chi xuat duoc file khi nhan vién da duoc thiét 1ap chi tiéu KPI cho nhan
vién

BINH QUAN DOANH BINH QUAN SAN

PON HANG THANH
CONGI NGAY SO/ DON HANG LUFONG! BON HANG
1 INT_NV_02 Mguyén Thi M§ Duyén: 01/2018 18.000 20.000 956,000.000 50.000
2 N1_NV_03 Lé Thi Cam Tu 01/2018 10.000 15.000 500,000.000 30.000
3 INT_NV 04 Mguyén Hivu Trrong 01/2018 20.000 25.000 700,000.000 40.000

Hinh 67: File xudt danh sdach chi tiéu KPI

Tén NVBH SKUI BON HANG

2.3.2.2. Import chi tiéu KPI

a. Muc dich, y nghia:
Khi c¢6 nhiéu nhan vién can duoc thiét 1ap KPI, ngudi dung c6 thé dung chirc ning
import chi tiéu KPI cho tirng nhan vién bang file dé giam thoi gian nhap tay.

b. Cdc buoc thuc hién
Bwéc 1: Sau khi dang nhap véi quyén admin caa don vi, chon menu Ké hoach >
Thiét 1ap chi tiéu KPI
Bwéc 2: Thyuc hién twong tu tir bude 2 dén budc 7 tai cdc muc import (tham khao
muc 2.1.3.5. Import san pham)

2.3.3. Thiét 1ap ngay ban hang

Thiét 1ap ngay ban hang cho nhan vién, tir d6 theo ddi s6 ngay lam viéc, tién do
cdng viéc theo ngay

2.3.3.1. Thiét lap ngay ban hang bang tay

a. Muc dich, y nghia:
Cho phép thiét lap trang thai timg ngay thanh Binh thuong hoac Nghi lam

b. Cdc buoc thuc hién
Bwéc 1: Sau khi dang nhap véi quyén admin caa don vi, chon menu Ké hoach >
Thiép lap ngay ban hang

p T A Xem theo na B Yem theo thang . 2
Buwéc 2: Nguoi dung nhan chon hoac _ dé man hinh hién

thi theo nam hoac thang.
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DMSOne DANH MUC GIAM SAT KE HOACH BAN HANG HE THONG CONG NO BAO CAO
Ké hoach  Thiét lap ngay ban hang

2. Chon nam dé

2018 M

4. Chon Trang
thai, 1y do
£ x

Thang3 (31 nody Bmvice) [EESUCIN:TLNTES -

Thang 1 (31 ngay lam viéc)

Thang 2 (27 ngay lam viéc)

CM Th2 Th3 Th4 Th5 Thé Th7 CM Th2 Th3 Th4 Th5 Thé Th7 CHN Th2 Th3 Thd Th5 Thé Th7 - .
Ly do| - Chon Iy do —
1 2 3 4 5 8 1 2 3 1 2 3
7T 8 9 10 1 12 13 4 5 & 7 & 9 10 4 5 & 7 & 9 10
14 15 16 17 16 19 20 17 12 13 14 15 17 112 13 14 15 16 17
2 22 23 24 25 26 27 18 19 20 21 22 23 24 18 19 20 21 22 23 24 yoee
28 29 30 N 25 26 27 28 25 26 27 28 8

s 29_3#
3. Chon ngay thiét lap

Thang 7 (31 ngay lam viéc)

Thang 5 (31 ngay lam viéc)

Thang 6 (30 ngay lam viéc)

(31 ngay lam vigc)
CH Th2 Th3 Th4 Th5 Thé Th7 CM Th2 Th3 Th4 Th5 Thé Th7 CM Th2 Th3 Th4 Th5 Thé Th7 CM Th2 Th3 Th4 Th5 Thé Th7
1.2 3 4 5 12 1 2 3 4 5|67 1.2 3 4
6 7 8 9 10 11 12 3 4 5 B 7 8 9 8 9 10 11 12 13 14 5 6 7 & 95 10 1
13 14 15 16 17 18 19 10 11 12 13 14 15 16 15 16 17 186 19 20 21 12 13 14 15 16 17 18
20 21 22 23 24 25 26 17 18 19 20 21 22 23 22 23 24 25 26 27 28 19 20 21 22 23 24 25
27 25 29 30 3 24 25 26 27 25 29 30 29 30 N

26 27 28 29 30 31

Hinh 68: Man hinh Thiét lgp ngay bdn hdang
Buwéc 3: Chon nam thiét 1ap
Bwéc 4: Nhan chon ngay
Buéc 5: Chon Trang thai, Ly do
Budéc 6: Nhan nat Cap nhat dé luu thong tin thiét 1ap
Luwu y: chi ¢d thé cap nhat trang thai cua ngay tir hién tai tro di. Nhiing ngay trong
qua khir khong thé cap nhat dugc. Thuc hién tuong tu voi tab Xem theo thang

2.3.3.2.  Thiét lap ngay ban hang bang file

a. Muc dich, y nghia:
Khi c¢6 nhiéu ngay can duoc thiét 1ap trang thai, ngudi dung ¢ thé dung chirc ning
thiét 1ap ngay ban hang bang file dé giam thoi gian nhap tay.

b. Cac buoc thuc hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Ké hoach >
Thiét 1ap ngay ban hang
Budéc 2: Thuc hién tuong tu tir bude 2 dén budce 7 tai cac muc import (tham khao
muc 2.1.3.5. Import san pham)

2.4. Bénhang
2.4.1. Tao don ban hang

a. Muc dich, y nghia:
Tao don ban hang

b. Cdc buoc thuc hién

Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Bén hang >
Tao don ban hang
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Buwdc 2: Nhap Ma khach hang

DANH MUC

GIAM SAT

Trang IR

Ban hang » Tao don ban hang
THONG TIN CHUNG
36 don hang
NVEH*

Ngay giso | 23/01/2018

Ghi chi

DANH SACH SAN PHAM BAN

STT Ma SP(F9)

bng
3 Chon san phAm
ban

DANH SACH SAN PHAM KHUYEN MAI

STT  Mé san pham

KE HOACH BAN HANG KHO HE THONG CONG N BAO CAO SMS
1. Chon khdch
hang
M KH (FO)* TEn KH
- Dia chi KH s60T
Hinh thire khuyén mai Thicéng @ T déng
2. Chon khuyén mai
thi cong hoge tur
do .z
ong 5. Nhip so lrong
dat
Tén san pham Gidlé Tén kho dap (ng Thyc g

4 Nhjp gid ban thing Tinh khuyen mai

ban 1é néu can

= 6. Nhan Tinh
khuyen mai

Tén san pham Ton kho dap (ng

S0 lrong

Chiét khdu

Hinh 69: Man hinh Tao don ban hang

Loai khuyén méi

ADVA_ADMIN |  Bang ]
Thanh tién Xoa
0VND
Khuyén mai Bolkv

mai

Tién hang: 0 VND
Chigt khau: 0 VND
Tong tién: 0 VND

Luu y: Khi chon khach hang nhung chua c6 khach hang nao, nguoi ding can phai

tao Doi ban hang trudc tai chire nang Hé thong/ Quan 1y doi ban hang
Bwéc 3: Chon hinh thirc khuyén mai.
e Néu chon Ty dong thi chuong trinh s& 4p dung chuong trinh khuyén méi
dang hoat dong (tai muc Danh muc/ Chuong trinh khuyén méi) duoc ap dung

cho san pham dugc nhap & Danh sach san pham va hién thi san pham khuyén
mai di kem
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Ban hang » Tao don ban hang

THONG TIN CHUNG

86 don hang MEKH (F9" | V_KH_03 Tén KH Trinh Thi Kim Thoa
NVBH* |Nnan vién 01 - Dia chi KH s BT
Ngay giao | 24/01/2018 Hinh thire khuyén mai Thil céng
Ghi chi

DANH SACH SAN PHAM BAN

STT M3 SP(F9) Tén san pndm Gld thing/Gid 1é Tén kno d4p tng Thue dat Thanh tién X6a
1 HAT Hat dua loa 1,000,000/100,000 99 10/ 0000000 T
Téng 10,000,000 VND
Tinh khuyén méi
DANH SACH SAN PHAM KHUYEN MAI
A : s s , - " I . P oo Bbi khuyén
STT M3 san pham Tén san pham Ton kho dap trng $0 Irong Chiet khau Loai khuyén mai Khuyén mai mai
1 | HAT Hat dua loai 1 /9 10| (10 KM san pham Zv3
2 HAT2 Hat diéu 139/ 100 (1) KM s&n phim Zvo3
Chiét khu Tign @ %

Tién héng 10,000,000 VND
., Chiétkhau: 0 VND
Téng ién: 10,000,000 VND

Hinh 70: Man hinh Tao don ban hang véi khuyén mdi ti déng
e Néu chon Thu cong, nguoi dung s& nhap CK % hozc CK tién cho san pham
nhu hinh dudi

Bén hang » Tao don bin hang

THONG TIN CHUNG

56 don hang M& KH (F9)*  V_KH_08 Tén KH Trinh Thi Kim Thoa
NVBH*  Nhan vién 01 - Dia chi KH s BT
Noay giao | 24/01/2018 Hinh thirc knuyén méi T dng
Ghi chi

DANH SACH SAN PHAM BAN

STT Mé SP{F9) Tén san pham Gid thung/Gid 18 Tén kho dap (g CK% CK tign Thirc dat Thanh tién Xéa
1 HAT Hat dura loal 1,000,000/100,000 99 2 2000000 1010 0,000,000 T
Téng 0VND 10,000,000 VND
DANH SACH SAN PHAM KHUYEN MAI
STT Ma san pham Tén san pham Gid thing/Gid & Ton kho dap (Fng S0 lrgng Thanh tién Xoba

Hinh 71: Man hinh Tao don bdn hang véi khuyén mdi thii cong
Bwéc 4: Chon san pham, nhan vao 6 M4 san pham va nhan F9. Sau khi tim kiém,
nhap sé luong cua mat hang ban va nhan vao
e Khi chon san pham nhung chua c6 san pham nao, ngudi diing can phan quyén
ban san phiam cho nhan vién dang quan 1y khach hang di nhap tai budc 1 tai
chtrc nang Danh muc/ Phan quyén ban san pham
o D¢ thém san pham méi, ngudi ding nhan Enter sau khi khai bao thong tin
san pham
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Bwéc 5: Nhan nit Tinh khuyén mai dé hién thi danh sach san pham khuyén mai
tang kém

Buwéc 6: Nhap chiét khau

Chiét khau c6 the 1a chiét khau tién hay % tong tién don hang. Chon loai
chiét khau trudc khi nhap so tuong tng
Chiét khéu Tién % =

Buéc 7: Nhan Luu dé luu thong tin don hang da nhap
2.4.2.
a. Muc dich, y nghia: , ‘

Cho phép tim kiem, duyét, tir choi don hang do NVBH gtri vé, huy, chinh stra don

hang do chinh ké toan tao trén web.

b. Cdc budc thuce hién ‘
Buéc 1: Sau khi dang nhap vaéi quyen admin cua don vi, chon menu Ban hang >
Quan 1y don hang

Quan ly don hang

Bén hang Quéan Iy dom hang

KET QuA Tim ki Vhan véo de hien thi
sita don hang

STT cT

1 £

[THONG TIN TiM KIEM
56 don hang Taotlrngdy | 17/01/2018 gi¥  00:00 Dénngdy | 24/01/2018 ai | 23:59
3 khich hang(Fe) Tén KH Trang théi | Chua duyét -
Ngay giao Nhan vién ban hang - Taotrén | Thtca -
Loai don héng | Bon ban PreSale - Duyét tir ngay gid | 00-00 Bén ngay iy | 2359
Timtheo tuyén | Tatca - Théng tin tim kiém
Nhan vio dé xem chi

tiét khach hang

3 don hang ""é';‘;":‘ ban Kndch g Téng tién Ngay tao Ngay giao Pia chi Trang thai Loai
INODDO0D410455 | NVO1-Nndn vién 01 T;‘;‘{;‘H*M - Duefiatnn 1,000,000 24/01/2018 09:33:42  24/01/2018 | TP HCM Chua duyét Bon bén Pre
v

ciia 1 ] Xem 1 dén 1 ciia 1 dong

Nhan vio ¢é xem chi tiét

don hang,

M6 13 m T':":""’i m
Hinh 72: Man hinh Qudn Iy don hang

Bwéc 2: Nhap/chon cac tiéu chi tim kiém = nhan nat Tim kiém = hé thong hién
thi danh sach don hang dung theo cac tiéu chi da nhap.
___ Budc 3: Nguoi dung nhan vao So don hang d€ xem chi tiét don hang.

| THONG TIN CHI TIET BON HANG IN0D0000410455 b4

San pham ban

STT  Ma san pham

S - Ton kho thirc té S Chi trinh
Tén san pham Gid thing/Gia Ié Thyc dat =3 AEDULE Thanh tién Lrong trin

(Thiing/Le) Khuyén méi
1 |HAT Hat dua logi 1 1,000,000/100.000 110 1000 1,000,000  ZV03
Téng 1,000,000 VND
San pham khuyén mii
| s R . o Logi khuyén | Ch trinh khuyé < P
§TT Ma san pham Tén san pham $0 lvgng Chiet khau Oﬂ\m_a:-lyﬂn ey n::ﬁr: (o Doi khuyen mai
Khuyén méi
[ 1 HAT Hat dua loai 1 on N ZVo3
hang
= Knuyén mai
2 HAT2 Hat digu o N Vo3
hang
Tong 0VND

Ti&n hang: 1,000,000 VND
_ Chiétkhdu: 0 VND
Téng tidn: 1,000,000 VND

Hinh 73: Man hinh Théng tin chi tiét don hang
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Bwéc 4: Nhin vao Khach hang dé xem thong tin chi tiét khach hang

THONG TIN KHACH HANG > |
2
ME khdch hang W_KH_01 1
TéEnm khach hang Duworng Minh Trang
| Bia chi TP HCM 1
S6 BT lién hé |

THONG TIN DOANH SO

S 1&n 5 dat hang trong thang 1
Binh quin doanh sd 2 thang tredc ]
Doanh s& da thwe hién trong thanag ]

DANH SACH BMOM HANG GAN NHAT

STT MNgay Sé don hang Thanh ti&n 1

Hinh 74: Man hinh Thong tin khach hang

Buréc 5: Tick chon don hang > nhan vao nit Duyét - nhan nit Bong ¥ tai cua s
Xac nhan dé duyét don hang
Hozic: Tick chon don hang > nhap m6 ta > nhan vao nit Tir chdi = nhan nit
bong Y tai ctra s6 xac nhan dé huy don hang. Chi huy dugc don hang tur tablet va
chua duoc duyét (khi tir choi don hang phai thém ly do tir choi vao phan M6 ta)
Buéc 6: Néu thong tin don hang chwa chinh xac, nhan bi’éu twong # dé chinh stra
—> thay doi thdng tin - nhap ly do stra don hang > Nhan Luu

2.4.3.  In phiéu giao hang

a. Muyc dich, y nghia:
Cho phép in phiéu giao hang theo don hang

b. Cdc buoc thuc hién

Bugc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Ban hang > In
phiéu giao hang
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DANH MUC GIAM SAT

Ban hang  In phiéu giao hang

THONG IN TiM KIEM P
Thong tin tim kiém

NVBH - 13 KH(FS) Trang théi | Tatca -
Tirngay = | 24/01/2018 Dénngdy " 24/0172018 Luotin
Ngay In Trangihdiln | Chuain - Taotrén | Titca -

DANH SACH HOA BON

STT Ngay Khdch hang Tong tign Bia chi NVBH Ngay In
1 ()7N000000410455 24017208 V_KH_01 - Duong Minh Trang 1,000,000 TR HCM NVO1 - Nhan vién 01
2 INODODDG410483 24/01/2018  V_KH_08 - Trinh Thi Kim Thoa 1,500,000 NVO1 - Nhan vién 01

Xem 1 dér

0 - Trang 1 |chai fe) Chon in don 1é hodc
ingbp
Kichthudcirangin | A5 + In ghi ch trén PGH In o cii trén PGH An CK véo trong gid SP Phiéu in theo ﬂﬁ

o con

Hinh 75: Man hinh In phiéu giao hang
Bwéc 2: Tim kiém don hang can in theo cac diéu kién loc ¢6 sdn = nhan nat Tim
kiém
Buéc 3: Tick chon don hang can in
Bwéc 4: Nhan nat In don 1¢ dé in theo tirng don hodc In don gop dé in gop theo
tiéu chi:

CHON KIEU GOP DON HANG >

Gap theo dorn hang chon |
Gop theo khach hang
Gop theo kho

Bugc 5: Chon kich thugc trang tin
Buwoéc 6: Nhan nat In

2.4.4. Tra hang

a. Muc dich, y nghia:
Khéch hang tra hang vé nha phan phdi

b. Cac buoc thuc hién
Budéc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Ban hang >
Tra hang

Ban hang Tra hang

THONG TIN CHUNG

36 dontra S8 BHIFD)
M3 KH Tén KH Dia chi KH
MVEH s568T Ngay giao
NET , = . . . A A - A
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Hinh 76: Man hinh Tra hang

Bwéc 2: Nhan F9, chon s6 don hang can tra

Trang

! TiMm KIEM DON HANG x 1
] S6 BH Thuc hién | Presale -
M3 KH Trang thai D& duyét
Tén KH Loai don hang Bom bdn Théng tin tim kiém don hang
Tirngdy | 24/01/2018 Bénngdy |24/01/2018
NVBH

DANH SACH BON HA e ine
STT Chon S68H Ngay
1

Khach hang Pia chi KH NVBH Thanh tién
] INODODD04 10455 24/0172018 V_KH_01 - Duong Minh Trang TP HCM NV01-Nhan vién 01 1,000,000
Hinh 77: Man hinh Tim kiém don hang
’
Buwéc 3: Nhan chon don hang
Ban hang Tra hang
THONG TIN CHUNG
86 don tra 86 donhang | INOO0D00410455
M3 KH V_KH_01 TénKH Dwong Minh Trang DiachiKH TP HCM
NVBH NVO1 Ngay giao  24/01/2018 séaT /
SAN PHAM BAN
STT M san pham Tén san pham Gia thing/Gia Ié S0 Irong tra Thanh tién CTKM
1 HAT Hat dura loai 1 1,000,000/100,000 100 1,000,000 ZVO1
Tong 1,000,000 VND
SAN PHAM KHUYEN MAI
STT M3 san pham Tén san pham S6 lFong tra Chiét khu tra Loai khuyén mai Khuyén méi
1 HAT Hat dura loai 1 0 KM san phdm ZV03
2 HAT2 Hat didu 01 KM sa&n phdm ZV03
Tong 0 VND

Tién hang: 1,000,000 VND
., Chiétkhdu: 0 VND
Tong tien: 1,000,000 VND
Ly do tra hang™

s

Hinh 78: Man hinh Tra hang sau khi chon S6 don hang
Buwéc 4: Nhap ly do tra hang

Bwéc 5: Nhan nat Tra hang = nhan nat Bang Y tai cira s6 xac nhan dé luu dir liéu
da nhap

2.5. Kho
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2.5.1.  Xuét nhap kho diéu chinh

2.5.1.1. Xuét nhép kho diéu chinh truec tiép

a. Muc dich, y nghia:
Diéu chinh kho lai cho cn bang giira sé luong thuc té va sb lwgng trén hé théng

b. Cdc bwdc thuce hién
Bwéc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Kho > Xuét
nhap kho diéu chinh

Kho Nhap xuat kho diéu chinh
THONG TIN CHUNG
Loai * | Xudt diéu chinh - M3 giao dich * | 24011881 Ngay thirc hién = | 24/01/2018

Ghi chi

1. Chon Loai

THONG TIN SAN PHAM BIEU CHINH 3. Nhép 86 lrong
STT M3 san pham (F9) Tén san pham Gia Ton kho thuc té (Thing/Lé) A Twong Thanh tién Xoa

00 ]

-
Téng cong 0
2. Nhén F9 chon san phim 4. Nhin Lum

&, Tai mdu file excel Nhap tir file

Hinh 79: Man hinh Nhdp xudt kho diéu chinh
Bwéc 2: Chon loai:

 Nhap diéu chinh: Nhap thém sb luong hang vao kho néu sé luong thuc té Ion
hon s6 lugng trén hé thong

e Xuat diéu chinh: Xuét hang tir trong kho ra khi s6 luong thuc té bé hon sd
luong hé thng

e Nhap tir cong ty: Nhap hang tur céng ty vao kho

Buréc 3: Nhan vao trudng M san pham > Nhan F9 - Chon san pham. Nguoi ding
co the nhan F9 tai md san pham dé nhap s6 lwong cho nhiéu san pham cung ldc.
Hoac tai danh sach san pham nhan Enter dé thém dong ban ghi san pham ti¢p theo

l| THONG TIN SAN PHAM DIEU CHINH ‘

can diéu chinh

Tén san pam

1. Tim kiém san pham ‘l Ll |

M3 san phdm |

Tén kho thiwrc té

STT M3 san pham Tén san pham 54 lworng

(Thang/Lé&)
L] 1 HaT2 Hat didu 140/0 |
2 | HAT3 Hat dé a0/10 ||
| | 10 * Trang |1 cia 1 [«] Xem 1 gé cda 2dong =
Chon 2. Mhap sé lrong cho

| m —

Hinh 80: Man hinh Théng tin san pham diéu chinh
Bwéc 4: Nhap s6 luong can diéu chinh
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Bwéc 5: Nhan Luu dé luu dit liéu da nhap

2.5.1.2.  Xuat nhép kho diéu chinh bing file

a. Muc dich, y nghia:
Khi s6 luong thuc té va sé luong trén hé théng chénh 1éch nhiéu, nguoi dung c6 thé
dung chirc ning nhap diéu chinh bang file dé giam thoi gian nhap tay.

b. Cdc budc thuce hién
Bwéc 1: Sau khi dang nhap vai quyén admin cua don vi, chon menu Kho > Xuét
nhap kho diéu chinh
Bwéc 2: Nhan Tai mau file excel d¢ tai file excel mau
Bwéc 3: Nhap thdng tin san pham, sé luong vao file

A B
. MA SAN PHAM SO LIFONG (BON VI LE)
2
3
a
Buéc 4: Nhan vao dé chon file excel da hoan tat

Buéc 5: Nhan vao m dé nhap dix liéu tur file vao hé théng.
Bwéc 6: Nhan vao nut Pong Y tai cira s6 xac nhan dé day dit liéu vao hé théng.
Luwu y: Chuong trinh s& hién thi thong bao sé ban ghi nhap tir file thanh cong hoic
that bai. Nhép thanh céng 1 dong, that bai 1 deng. Xem chi tiét 10
Bwéc 7: Néu cd dong that bai, nhan vao link Xem chi tiét 15i dé tai file 13i chi tiét,
sau do stra dir liéu hop 18 va thyc hién lai tir budce 4 dén 6 dé nhap di liéu.

2.5.2.  Xuat nhap kho cong ty

2.5.2.1. Xuét nhép kho cong ty true tiép

a. Muc dich, y nghia:
Nhap hoic xuat san pham & kho cong ty

b. Cdc buoc thuc hién
Bwéc 1: Sau khi dang nhap vai quyén admin cua don vi, chon menu Kho > Xuat
nhap kho cong ty
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Kho Nhap xuat kho céng ty
THONG TIN CHUNG 1. Chon Loai
- WE giao dich* | NKCT_240118105

Loai* |Nhap kho céng ty Ngay thire hién | 24/01/2018

&hi chd Nh‘ap kho :‘ung ty
Xuat kho cong ty

3. Nhép S0 lugng
THONG TIN SAN PHAM
STT M3 san pham (F9) Tén san phdm Ton kho thuc té (Thing/Lé) Gid S8 rong Thanh tién

- 00 (]
: Tong céng 0 0
2. Nhan F9 chon san pham .
LLa 4. Nhan Luu
4, Taifile mAu excel m

Hinh 81: Man hinh Nhdp xudt kho cong ty
Buwéc 2: Chon loai:
Bwéc 3: Nhan vao truong M4 san pham > Nhan F9 = Chon san pham. Nguoi
dung cd thé nhan F9 tai ma san pham dé nhap sb luong nhap/ xuét cho nhiéu san
pham cuing luc. Hoic tai danh sach san pham nhan Enter dé thém dong ban ghi san

pham tiép theo
[| THONG TIN SAN PHAM 1. Tim kiém san ' |
B . — 2. Nhip So6 luong
| | San pham Tim kiem
| STT M4 san pham Tén san pham Ta['}:ss;:i;: e S0 Irong
1 |HAT Hat dura loai 1 21215
2 HATZ2 Hat digu 511
3 HAT3 Hat dé 92/5 ;
10 Trang |1 cla 1 ] Xem 1 dén 3 cda 3 dbng :
! con :
Hinh 82: Man hinh Théng tin san pham
Buwéc 4: Nhap s6 luong can nhap/ xuat
Buéc 5: Nhan Luu dé luu dir liéu da nhap
2.5.2.2.  Xuit nhap kho cong ty bang file
a. Muc dich, y nghia:
Khi s6 lugng san pham nhap/ xuat vao cong ty nhiéu nguoi dung c6 thé dung chirc
nang nhap/ xuat kho cong ty bang file dé giam thoi gian nhap tay.
b. Cdc buoc thuc hién
Buwéc 1: Sau khi dang nhap véi quyen admin ctaa don vi, chon menu Kho - Xuat
nhap kho cOng ty Tai mau file excel dé tai file excel mau
Buwdéc 3: Nhap thdng tin san pham, so lugng vao file
TP ‘ X ., 4 . A A 1o Al
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A B
. MA SAN PHAM SO LLFONG (BON VI LE)
2
3
a
Buwdc 4: Nhan vao dé chon file excel di hoan tat

Buéc 5: Nhan vao m dé nhap di liéu tur file vao hé thong.

Buwéc 6: Nhan vao nat Dong y tai ctra s6 X4c nhan dé day di liéu vao hé thong.
Luwu y: Chuong trinh s& hién thi théng béo s ban ghi nhap ti file thanh céng hoac
that bai. Nhép théanh céng 1 dong, that bai 1 déng. Xem chi tiét 10

Bwéc 7: Néu cd dong that bai, nhan vao link Xem chi tiét 15i dé tai file 15i chi tiét,
sau d6 stra dix liéu hop 1 va thyuc hién lai tir budce 4 dén 6 dé nhap dir liéu.

2.5.3.  Xuat nhap kho nhan vién

a. Muc dich, y nghia:
Xuat hang cho nhan vién Vansale di ban hang theo tuyén hoic nhap kho hang du
cua nhan vién Vansale sau khi di ban hang (Thao t&c nay chi lam dugc khi nhéan
vién Vansale di thao tac chot kho)

b. Cac buoc thuc hién
Bwéc 1: Sau khi dang nhap vai quyén admin cua don vi, chon menu Kho > Xuét
nhap kho nhan vién

Kho  Xuét nhap kho cho nhapvié
N 1. Chon Loai
THONG TIN CHUNG
Loai * > Nhanvién * | —Lia chon—

Xuat kho nhan vién A WM& phidu = | XKNV_240118122 Ngay thue hign | 24/01/2018

Ghi chi

4. Nhip $6
= B .| 3. Nhan F9 chon
THONG TIN SAN PHA 3 leong
san pham
STT  Ma SP(F9) Tén sén pham Tén kno (ThingiLé) Quy cach Gld sblvong Thanh tign Xéa

1 h o0 Q Q

5. Nhin dé hodn tat
Xuat kho nhén vién

Xudt kho nhn vién

Hinh 83: Man hinh Nhép xudt kho céng ty
Buwaéc 2: Chon nhan vién
Buwaéc 3: Chon loai
Bwéc 4: Nhan vao truong Ma san pham > Nhan F9 = Chon san pham. Nguoi
ding c6 thé nhan F9 tai ma san pham dé nhap s6 luong nhap/ xuat cho nhiéu san
pham cung ldc. Hoac tai danh séch san pham nhan Enter dé thém dong ban ghi san
pham tiép theo
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[| THONG TIN SAN PHAM 1. Tim kiém san

ha .
P 2. Nhap So luong

Ton kho thirc té

| STT M san pham Tén san pham (Thiing/Lé) S0 lwong
1 HAT Hat duwra loai 1 21215
2 HAT2 Hat digu 511
3 HAT3 Hat dé 92/5 |
10 Trang|1 cla 1 [v] Xem 1 dén 3 clia 3 dbng | |

L

coon :
3. Nhén Chon

Hinh 84: Man hinh Théng tin san pham
Bwéc 4: Nhap s6 lugng can nhap/ xuat
Bwéc 5: Nhan nat Xuat kho nhan vién hoic Nhap kho nhén vién dé hoan tat
2.5.4.  Upload ton kho dau ky

2.5.4.1. Upload ton kho dau ky truec tiép

a. Muc dich, y nghia:
Cho phép nhap lai ton kho cho tat ca san pham tai NPP. Cha 'y thao tac nay chi lam
1 lan duy nhét trudc khi phat sinh cac nghiép vu nhap, xuét kho.

b. Cdc budc thuc hién
Bwéc 1: Sau khi diing nhap véi quyén admin cua don vi, chon menu Kho - Upload
ton kho dau ky

Kho Upload tén kho déu ki

Kne [K3-Kho 3 - Sanpham | Titca - Liy thong tin

DANH SACH SAN PHAM VA TON KHO

L, Taifile excel mu Nhap tir Excel m

L Tén kho thir té 5 2 G

sTT San Pham 0(’;m:g¥ll;: o Ton kho dap (rng Ton kho dau ky
10 v Trang|1 cla 1 [v] Xem 1 dén 10 clia 10 dang

Hinh 85: Man hinh Upload ton kho dau ky
Buéc 2: Chon san pham (chon tat ca)
Buwdéc 3: Nhan nat Lay théng tin
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Kho  Upload tén kho dau ki

Kho [K3-Kho 3 - Sanphdm | Titca A Lay thong tin
DANH SACH SAN PHAM VA TON KHO
&, Tai fle excel méu Nhap tir Excel [l Xudt Excel
R . Ton kho thuc té o . ) i
STT San Pham Ton kho dap rng Ton kho dau ky

(Thing/Lé)
HAT - Hat dua logi 1 |
HAT2 - Hat diéu
HAT3 - Hat dé
HAT4 - Hat bi

HATB - Hat &u nanh
HATT - Hat Gau xanh
HATE - Hat Gdu den

1
2
3
4
5 HATS - Hat dua loai 2
6
7
2
g

HATS - Hat dau do

Hinh 66: Man hinh Upload ton kho dau ki sau khi L4y théng tin san pham

Buréc 4: Nhap So luong Ton kho dau ky = nhan Luu dé hoan thanh viéc nhap so
luong ton kho

2.5.4.2. Upload ton kho dau ky bang file

a. Muc dich, y nghia:
Khi sb lwong san pham ton kho dau ky nhiéu, ngudi dung co thé dung chic ning
nhap t6n kho bang file dé giam thoi gian nhap tay.

b. Cdc budc thuce hién
Bwéc 1: Sau khi dding nhap véi quyén admin caa don vi, chon menu Kho = Upload
ton kho dau ky
Bud6c 2: Nhan Tai mau file excel dé tai file excel mau
Buéc 3: Nhap thong tin san pham, s6 luong vao file

A B
. MA SAN PHAM SO LIFONG (BON VI LE)
2
3
a
Buéc 4: Nhan vao dé chon file excel da hoan tat

Buéc 5: Nhan vao m dé nhap di liéu tur file vao hé théng.
Buwéc 6: Nhan vao nat Bong y tai ctra s6 X4c nhan dé day di liéu vao hé thong.
Luwu y: Chuong trinh s& hién thi théng béo s ban ghi nhap ti file thanh céng hoac
that bai. Nhép thanh céng 1 dong that bai 1 ddng. Xem chi tiét 16
Buwéc 7: Néu c6 dong that bai, nhan vao link Xem chi tiét 161 dé tai file 13i chi tiét,
sau d6 stra dit lidu hop 1& va thuc hién lai tir bude 4 dén 6 dé nhap dit liéu.

2.5.5. Quan ly giao dich kho nhom

a. Muc dich, y nghia:
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Xem lai lich sur nhirng giao dich tac dong téi kho
b. Cac buoc thuc hién

Bwéc 1: Sau khi ddng nhap véi quyén admin caa don vi, chon menu Kho > Quan

ly giao dich kho nhom

Kho Quan ly giao dich kho nhom

HONG TIN CHUNG

Tirngady = 24/01/2018 Bénngdy - | 24/01/2018

Loal | —Tétca— -

Théng tin tim kiém

Tim kiém

KET QUA TiM KIEM

Nhin vio dé tim
kiém giao dich kho

Nhin vio day dé xem chi

tiet giao dich

STT M3 giao dich Loai giao dich Ngay thiec hién Kho xudt Kho nhap S6 long (Lé) Tbng tién Chi tidt
1 24011881 Xuét didu chinh 24/01/2018 14:49:59  KHO1 - KHO1 20 2,000,000 =
2 24011874 Xuét didu chinh 24/01/2018 14:01:40  KHO1 - KHO1 20 2,000,000
3 24011873 Nhap digu chinh 24/01/2018 14:01:15 KHO1 - KHO'1 300 30,000,000
4 24011844 Nhap digu chinh 24/01/2018 09:30:21 KHO1 - KHO'1 2,500 500,000,000
10 v Trang 1 cia i [v] Xem 1 dén 4 ciia 4 déng
THONG TIN CHI TIET GIAO DICH KHO - 24011881
STT M san pham Tén san pham §6 lwong Quy cdch Gid Thanh tién
1 HAT Hat dura loal 1 20 10 100,000 2,000,000
10 v Trang 1 ciiad o Thong tin chi tiét giao dich Xem 1 dén 1 cla 1 dbng
In phiéu
Ghi chi: 123

Nhin vio day dé in chi
tiét giao dich

Hinh 86: Man hinh Nhép xudt kho céng ty
Buwéc 2: Thuc hién tim kiém giao dich
Bwéc 3: Nhan vao biéu tuong EI dé hién thi Thong tin chi tiét giao dich kho
Bwéc 4: Nhan vao ndt In phiéu dé in chi tiét giao dich

2.5.6.  Quan ly chét kho

a. Muc dich, y nghia:

Cho phép ma quyén hoic khéa quyén chét kho cua nhan vién ban hang
b. Cdc budc thuc hién

Bwéc 1: Sau khi dang nhap véi quyén admin caa don vi, chon menu Kho > Quan

r
ly chot kho
1. Tick vio d&
cap quyen
6 dién thoai QUY::ochét

&

Kho Quan Iy chét kho

THONG TIN CHUNG

STT Mé nhin vién Tén nhén vién > \pan vao dav dé

1 NVOT khoa quyén chdt kho

Nhan vién 01

Whin vio diy dé
10 v Trang |1 cuat [¢] 3 F

khéa quyén chdt kho Xem 1dén 1 cla 1 déng

Khda quyén chotkho | M quyén chdtkho

Hinh 87: Man hinh Qudn Iy chot kho
Bwéc 2: Tick chon nhan vién muén cap quyén
Budéc 3: Nhan nat Khoa quyén chdt kho = nhén nat Dong y tai ctra s6 Xac nhan
khéa quyén néu muén khda quyén. Biéu twong nhan vién da bi khoa quyén &
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Hogc: Nhan ndt Mé quyén chét kho néu mudn mé quyén. Biéu tuong nhan vién
dang dugc mé quyén

2.5.7. Quan ly giao dich kho cong ty

a. Muc dich, y nghia:
Xem lai lich str nhitng giao dich tac dong tai kho coéng ty

b. Cac buoc thuc hién
Bwéc 1: Sau khi ddng nhap véi quyén admin caa don vi, chon menu Kho > Quan
ly giao dich kho cong ty

Kho Quan ly giao dich kho céng ty

THONG TIN CHUNG

Tirngdy*  01/01/2018 Dénngdy *  24/01/2018

Loai | —Tatcad— -

KET QUA TiM KIEM

STT  Mé giao dich Loai giao dich Ngay thwc hién Kho xudt Kno nhap S lwong (LE) Téng tién Chi tiét
1 NKCT_230118145 Nhdp kho cdng ty 23/01/2018 14:42:12 ADVA18158 - Kho 900 270,000,000

2 NKCT_230118144  Nhdp kho cong ty 23/01/2018 14:41:48 ADVA18158 - Kho 400 80,000,000

3 NKCT_230118143  Nhap kho cong ty 2310172018 14:41:27 ADVA18158 - Kho 2,000 200,000,000

4 NKCT_20011889  Nhap kho cong ty 2000172018 14:34:18 ADVA18158 - Kho 20 2,000,000

5 NKCT_20011888  Nhap kho cong ty 2000112013 14:32:56 ADVA12158 - Kho 333 67.800,000
0 Trang|1 cla 1 [v] Xem 1 8&n 5 clia 5 dbng

THONG TIN CHI TIET GIAO DICH KHO - NKCT_230118145

STT Ma san pham Tén san pham $6 lwong Quy céch Gia Thanh tién

1 HAT3 Hat dé 819 11 300,000 270,000,000

0 Trang|1  |cOa1 & Xem 1dén 1 cda 1dang

Hinh 88: Man hinh Nhép xudt kho céng ty
Budéc 2: Nhap Tir ngay Dén ngay > Nhan nit Tim kiém dé hién thi nhitng giao
dich nam trong khoang thoi giand da nhap
Bwéc 3: Nhan vao biéu tugng EI dé hién thi Thong tin chi tiét giao dich kho
Bwéc 4: Nhan vao ndt In phiéu dé in chi tiét giao dich

2.5.8.  Xem thdng tin ton kho

a. Muc dich, y nghia:
Xem sé lwong ton kho va thiét 1ap canh béo ton cho cac san pham

b. Cdc buoc thuc hién
Bwéc 1: Sau khi dang nhap voi quyén admin cua don vi, chon menu Kho > Xem
théng tin ton kho
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Kho Xem théng tin tén kho

[_ 1. Nhip thong tin tim kiém j

|
=

THONG TIN TiM KIEM

San pham Nhan higu Chen nhan hiéu - Nganh hang Chon nganh hang -

Nhén vio diy d&

Knho | ADVA18158- Kho -

thiét 13p canh bdo
2. Chon kho Tim kiém — ton cho sén pham
’ 3. Nhén Tim kiém

DANH SACH SAN PHAM

STT Mé san pham Tén san pham Bon vi tinh Quy céch Nganh hang Nhan hiéu Tén kho 8o lwong Ié  Canh bdo to
1 HAT Hat dura loai 1 Kaoikg 10 212/5 2125 08
2 HAT2 Hat digu KoikKg 10 5101 511 0 #
3 HAT3 Hat dé Kgikg " 9215 1017 0 &
0 Trang 1 cia 1 < em 1dén 3 ciia 3 dang

Nhin vio diy da
xuat danh séch sin
pham ton kho ra file

Xuit ra File

Hinh 89: Man hinh Xem théng tin ton kho
Bwéc 2: Nhap thong tin tim kiém san pham mudén xem ton kho
Budc 3: Chon kho > Nhan tim kiém
Budéc 4: Nhan vao biéu tuong # dé thiét 1ap canh béo ton cho san phdm
AT NGUGNG CANH BAO x

M& s&n phém | HAT
Tén s&n pham |Hat diwra loai 1

H Mgwidng canh bdo |0 1

Bwéc 5: Nhap Ngudng canh bao = Nhan Luu dé luu canh bao
Bwéc 6: Nhan nat Xuat ra file dé danh sach sé lwong ton kho ciia mdi san pham ra
file
2.6. Hé thong
2.6.1.  Cau hinh

a. Muc dich, y nghia:
Hién thi cac thong s6 hé thdng dd duoc khai bao ban dau dua vao yéu cau cua doanh
nghiép

b. Cdc buoc thuc hién
Bwéc 1: Sau khi ding nhap véi quyén admin cuaa don vi, chon menu Hé théng >
Cau hinh
Buwéc 2: Nhap thong tin cong ty
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THONG TIN CONG TY

W& cong ty* Tén cong ty* Céng ty TNHH Nang cao Trang thai* Hoat ddng -
M& Admin* M3 dang nhip ADVA_ADMIN Nourdi dai dién
S6 dién thoal MST Nhip bo sung T_hén‘g tin S6 dang ki kinh doanh
Ngan hang S tai khoan cong ty moi nhat Ngay ddng ki 17/01/2018
Dia chi hoa don Bia chi cong ty 1695306021
Ngudi gici thiéu 5 &
Céu hinh DS ADVANCE
7 . A A S 7 \
Buwdc 3: Nhap Cau hinh khach hang
CAU HINH KHACH HANG

#| Cho phép thiét 1dp ngay. thir iy ghé tham khach hang

#| Siy dung chirc ning theo ddi va khic phuc

| Thiét |&p bat dau thirc hién tuyén bang ngdy hién tai . - :

' T T Khai bdo khoang ciach

¥ Gheé thdm ngoai tuyén co rang budc khoang cdch hay kndng2 ohé thim khach hang

Khodng cach ghé tham khach hang. 300 m

Budéc 4: Nhap Cau hinh nhan vién

CAU HINH NHAN VIEN

¥/ Cho phép nhén vién tao mai khach hang

¥/ Cho phép ghé thim, tao ghi chil, don hang (néu cé) cho khach hang méi Cho phép (hodc khong) nhén vién duge tao mdéi khach hang

¥/ Module don hang

Khuyén mii: # Thicing ¥ Tu ding

Cach tinh CK trén tirg SP: Tinh CK don hang trén s6 tién sau khi trir CK trén timg SP ® Tinh GK don hang trén thanh tigén cia SP
56 chif 56 hién thi sau dau phan cich hang thap phan : |0 chif sé
¢ Cho phép Giam sat thiét 13p chuong tinh khuyén mai

¢ Cho phép Quan I thiét 13p churong trinh khuyén mai

S ngéy 161 da duoc duyét don hang: © Trongngay  ® Sau 1| ngdy Sau s6 ngay nay don hiang chua duge duyét s& bi hiy
¥ Tré hang sau 7| ngay (Tinh i ngay duyét den hing) Khdch hing co thé tra hang trong vong sb ngay khai bdo

Lwu - Vigc fra hang ca thé dnh hurdng dén vigc tinh toan doanh s6, san lvgng cia nhan vién va bao cio
Lufing ddt hang cia nhan vién Ghé thim — ¥ Kiémitdn — Déthang
¥ Ludn hién thi t3t cd san phdm khi kiém ton?

Tinh doanh =6 theo: |MVEH v |*

Naay 1am mév tinh doanh s don hang:[Ngay duyétdomhang v |*  \14c tinh doanh sé theo: 1- Negdy duyét don hang/ 2- Nedy tao don hing

Khi trd hang, trir doanh s8 vao: | Ngay duyét don hang v |* --= Thong s6 nay anh huong dén viéc xem doanh sé ciia nhan vién ban hang
#I Cho phép thay ddi gia trén tirmg san phdm

Cach hién thi gia trong hé thing : '*' Gia thing/Gia 18 Gid I&

Do vi fign t& VND v |*

¢ Cho phép nhén vién dwoc chinh sira khuyén méi

¥ S dung module Kho

¢ Cho phép Nhi phin phéi diéu chinh kho

¢ KHONG cho phép GSBH phan quyén ban san pham

Bwéc 5: Nhap Cau hinh giam sat
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CAU HINH GIAM SAT

56 didm Iay 1én d& v& I8 trinh trong 1 tiéng : 30

Tw ddng logout néu trong phit khéing thao tac dén (ng dung ? K‘hall b:ao 5‘0 dle:m \'E‘ li?nT‘I"m{l r{ong ‘.On‘g 1 t1e_ng ( %O diém
khai bdo cang 16m thi viéc v& 16 trinh cang chinh xdc, tuy

¢ Cé dinh vi khi (ng dung chay ngam ? LTk o N = o
nhién s& ton dung lwgng va lam cham qua trinh x 1¥)

¥ Ty ddng Reload man hinh gidm st sau 20| Phat

Buwéc 6: Nhan nat Cap nhat dé luu dix liéu da nhap
2.6.2. Quan ly doi ban hang
a. Muc dich, y nghia:
Thém moi, chinh sira, tim kiém cac doi ban hang
b. Cac buoc thuc hién ‘ ’
Buwéc 1: Sau khi dang nhap vai quyen admin ciaa don vi, chon menu Cau hinh >
Quan ly d6i ban hang

Hé [hﬁng Quan Iy dgi ban hang

THONG TIN TiM KIEM

BOIbANhENG | Chon dsi ban hang NRom banhang | Nnom ban hang

Théng tin tim kiém Nhin vio day dé thém méi

DANH SACH BOI BAN HANG

STT Boi ban hang Nhan vién guan Iy Danh sach nhém Kho =
1 D02 - D02 KT_03 - Nguyén Quang Hai N_2-Nhém 2 (Hiéu lyc tir24/01/2018) K3-Kno3 rs

Hinh 90: Man hinh Quan doéi ban hang

Bugc 2: Thyc hién tim kiém doi ban hang, néu chua c6 = thuc hién thém méi
Buéc 3: Nhin vao biéu trong [ thém méi doi ban hang

® Ban quyén thudc v Tap doan Vién Théng Quan Déi Viettel

! TAO BOI BAN HANG x

Ma agi~ ||
Tén ddi *

S dién thoai

Bia chi
| | Cheon nhém nhén vién bén hang * |Chwa chon nhom nao - | |
| Chon nhan vién quan I¥ * @Danh séch co s&n Tao mdi |
GS01 - Giam sat 01 v
ME kho *
Tén kho *

Hinh 91: Man hinh Tao déi ban hang
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Buéc 3: Dién day du céc thong tin ciia doi ban hang, sau d6 nhan nit Cap nhat,
Néu thong tin doi ban hang vira tao chua chinh xac = thuc hién chinh sura.
Bwéc 4: Nhan vao biéu tuwong # dé thuc hién chinh stra
Buwdc 5: Chinh stra lai thong tin chura chinh xac
Budéc 6: Nhan nit Cap nhat dé luu thong tin thay doi
Luuy:
e M0i d6i c6 thé c6 mot hoac nhiéu nhdm ban hang
 Nhan vién admin, giam sat ban hang, ké toan cé quyén quan ly duy nhat mét
doi ban hang
2.6.3. Thanh toan
a. Muc dich, y nghia:
Cho phép thanh toan cudc phi cho nguoi dung khi hét han sir dung
b. Cac buoc thuc hién
Bwéc 1: Sau khi ding nhap voi quyén admin caa don vi, chon menu Cau hinh >
Thanh toan

Chinh sach Thanh toan

Tick vio day dé tu

déng gia han dich vy $6 dw tai khoan: 0 VND

v fxng gia han dich vu . . ) -
Trwéng hop chen tinh néng tw déng gia han, user nao @én ngay hét han hé théng sé& twr ddng trir cwrdic @€ gia han dich vu.

CHON USER THANH TOAN CuGC Xem lich st tharfh toan
Loai nhanvién | _Tét ci- - Nhap ma hodc tén nhén vién Han sl dung DMS | Tétca -
Trang thai | Hoat déng - Théng tin tim kiém
Tim kiém invao div dé xud T
- Nhap‘ a0 diy deé xuat danh 1. Tick chon user cin
sdch user ra file excel thanh todn cwée phi
I P o Ngay hét han st Ngay hét han st .
STT User Tén nhéan vién Loai nhan vién Goi crére dung DMS dung 36 Trang thadi
1 ADVA_GS01 Gidm sdt 01 GIAM_SAT Hoat déng |
2 ADVA_N1_NV_02 Nguy&n Thi M Duyén NHAN_VIEN Gdi curde dung thir 02/02/2018 Hoat ddng -
3 L& Thi Cam Tu Hoat déng
4 Nouyén Hifu Truong Hoat ddng
5 ADVA_N Ly Diém Thy Hoat déng
[ Tr&n B4 Hong Hoat déng
7 Nouyén Thi Hué Hoat déng
8 Trén Thi Ngoc Anh Hoat déng

9  ADVA_NT_NV_09 Trinh Thi Anh Tuyét Hoat déng

3 Nhan nit Thanh
todncude de hedn tat
thanh todn Xem 1.dén 10 ciia 30 dang

2. Chon goi cude -
Phi kndi tao tai khodn Doanh nghiép ‘ v |

Hinh 92: Man hinh Thanh toan
Bwéc 2: Nhap diéu kién va thyc hién tim kiém user

10 ADVA_NT_NV. Tr&n Xuan Xanh Hoat déng

10 Trang|1 cial3 b M O

Thanh todn cudc

Budrc 3: Tick chon user can thanh toan
Buwéc 4: Chon goi cude

Bwéc 5: Nhan nat Thanh toan cudc = nhan nut Bong Y tai cira s6 Xac nhan dé hoan
tat thanh toan. Néu so6 du khong du, chuong trinh s€ hién thi [én ctra s6 théng bao
nhu dudi, nguoi dung can nap thém tién dé du so du thanh toan.
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Goi cwde:

| Phi kich hoat
{ So tién thanh todn
| S6 du tai khodn:

Phi khéi tao tai khodan Doanh nghiép

2,000,000
2,000,000
-2,000,000

BPong

56 tién thanh todn vwot qud s6 dur t3i khodn.
56 du tai khodn hién tai 1a 0 VND.

Hinh 93: Man hinh Xac nhdn thanh todan cudce

Buréc 6: Nhan nit Xuat Excel - nhan nat Dong Y tai cira s6 Xéc nhan dé xuat danh
sach user (nhan vién) trong hé thong

Tai khodn

Danh sach nhéan vién

Tén nhén vién Loai nhén vién Goi cirde Iy hét han str dung [ay hét han str dung SDT ddng ky 3G Trang thai
1 ADVA_GSO1 Giam sat 01 GIAM_SAT Hoat déng
2 ADVA_N1_NV_02  :Mguyén Thi My Duyén NHAN_VIEN Gai crére dung thir :02/02/2018 Hoat déng
3 IADVA_N1_NV_03 L& Thi CAm T NHAN_VIEN Hoat déng
4 ADVA_N1_MNV_04  iMguyén Hitu Truong MHAM_VIEM Hoat déng
5 ADVA_N1_NV_05 Luu Diém Thy MNHAN_VIEN Hoat déng
6 [ADVA_N1_NV_06  iTrdn Ba Hong NHAN_VIEN Hoat déng
7 IADVA_N1_NV_07 Mguyén Thi Hué NHAN_VIEN Hoat déng
8 1ADVA_N1_NV 08 Trin Thi Mgoc Anh MNHAM_VIEM Hoat déng
9 ADVA_N1_NV_09 Trinh Thi Anh Tuyét MNHAN_VIEN Hoat déng
10 (ADVA_N1_NV_1 Trin Xudn Xanh GIAM_SAT Hoat déng
11 IADVA_N1_NV_10 Maé Trwéng Giang MHAR_VIEN Hoat déng
12 (ADVA_N1_MV_11 Binh Thé Huynh MNHAMN_VIEM Hoat déng

2.6.4.

Hinh 94:

Nap tién

a. Muc dich, y nghia:

Cho phép nap tién dé ting sé du trong tai khoan cta cong ty

b. Cdc buoc thuce hién ‘ ’
Buwéc 1: Sau khi dang nhap véi quyén admin cta don vi, chon menu Cau hinh >
Nap tién
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Taikhoan Nap tién Tirngdy I3

S0 dwr tai khoan

S0 dw tai khoan: 1,800 vND Xem lich siF nap fién

Nap tién bing ViettelPay
S0 tién

M bao vé
-
[2=0 5 =7 2

Hinh 95:  Man hinh Nap tién
Bwéc 2: Hién tai hé thong chi chap nhan thanh toan qua ViettelPay:

- Nhap s6 tién muén nap
- Nhap méa bao vé

Taikhodn Nap tién 1 lién 4§ 18008000 (whiprh J-midn phi) G biét chi 116t Xin cam on

S0 dw tai khodn

S0 du tai khoan: 1,900 vND T

Nap tien bang ViettelPay

Sotién 100

Ma bao vé |2sassn\ |

=== 5 0

Hinh 96: Man hinh nhdp théng tin s6 tién
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Bwéc 3: Nhin nit Xac nhan nap.

VIETTELPAY - QRCODE - THANH TOAN NHANH CHONG, AN TOAN

Thirc hién céc birérc sau dé thanh todn

o M (rng dung ViettelPay trén dién thoai

Chon "Quét m&", ri thurc hién quét m3 QR Code
hién thi trén théng béo nay

Tién hanh céc thao téc con lai @& hoan tit thanh
todn theo huréng din trén (ng dung ViettelPay

Thei gian con lai

Hinh 97: Man hinh popup QRCODE
Hé thong hién thi popup chira md QRCODE
- Mo¢ g dung ViettelPay trén dién thoai
- Chon “Quét ma”, roi thuc hién quét ma QR Code hién thi trén thong béo nay

- Tién hanh céc thao tac con lai dé hoan tat thanh toén theo huéng dan trén wng
dung ViettelPay.
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!l Viettel = @ 9 100% (mm)

é

Thoéng tin giao dich

Nha cung cap DMS_VIETTEL

Ma don hang VTHAINAM190620084607

S6 tién thanh toan (VND)

100

THANH TOAN

Hinh 98: Man hinh xdc nhdn thanh todan

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S
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ul Viettel = @ 9 100% (mm

< Thanh cong

Tai khoan thanh toan

S6 dién thoai
0382047906

Ngan hang
ViettelPay

Théng tin giao dich

Ctra hang
DMS_VIETTEL

M3 clra hang S6 tién thanh toan

DMS 100 VND

Phi dich vu
0 VND

Vao lic

20/06/2019 - 08:46:46

VE MAN HINH TRANG CHU

Hinh 99: Man hinh xdc nhdn thanh toan thanh cong
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THONG BAO

Giao dich thanh céng

Hinh 100: Man hinh xdc nhdn thanh toan thanh cong

Heé thong thuc hién cong thém sd tién theo gia tri dugce nap vao tai khoan ciia cong ty va

hién thi & muc S6 du tai khoan.

Bwéc 4: Nhan vao link Xem lich sir nap tién dé tai file xem lich giao dich cta cong ty

LICH SU GIAO DICH

LOAIGIAO DICH (+-) SO TIEN NOI DUNG PHi KiCH HOAT PHi DICH VIJ USER KIiCH HOAT USER THANH TOAN
1 12019-06-20 08:46:07] + 100{VTPAY N3 VTHAINAN 190620084607 HAINALIL_ADMIN

Hinh 101: Man hinh file xudt Lich si giao dich
2.6.5. Tro giap
a. Muc dich, y nghia:
Huéng din nhanh ngudi dung tuan tu cac budce khai bao dit liéu dé sir dung hé thong
b. Cac buoc thuc hién ‘ )
Buwéc 1: Sau khi dang nhap véi quyén admin ctaa don vi, chon menu Cau hinh >
Tro gilp
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Héthdng Tro gitp

KHAI BAQ DI LIEU HUONG DAN KHAI BAO DIF LIEU DANH MUC

trong hé thong
Am. Khi ta

@ Khai bao danh muc @ Ban cin khai bdo cdc danh muc s& s

ham s& phai ai bdo tai ddy. Danh muc

6c phai khai bdo mdi cb thé tao

@Khai bao thudc tinh Béng géi- 1 cho ban s

nhé!
y. Danh myc ndy bat

@ Khai bao nhan vién,nham ban hang

@ Khai bao dgi ban hang

ban mudn quan 1y giao dich kno o dich thi khai bdo &

@ Khai bdo san pham
@ Khai bao khach hang

@ Khai bao tuyén bén hang

&
5‘.
i\\\\\\\\ﬂ

sdehlogi vin OF

- Nhdp M& va Tén danh muc, nhén Luu

Hinh 102: Man hinh Huéng dan khai bdo dit liéu
Budéc 2: Nguoi dung thuc hién tuan ty cac chirc nidng nhu cay Khai bao dit liéu,
thuc hién cac budc mo ta cho tirng chirc nang nhu Hudong dan khai bao dir liéu danh
muc

2.7. Cong n¢
2.7.1. Thanh toan cong ng
a. Muc dich, y nghia:
Thyc hién thanh toan cong no cho khach hang
b. Cac buoc thuc hién
Bwéc 1: Sau khi ding nhap véi quyén admin cua don vi, chon menu Cong ng >
Thanh toan céng ng

Cong ng  Thanh toan céng ngr

THONG TIN TiM KIEM

Thanh teén thee  Don hang/S6 phiéu - Loai | Tétcd - Kndch héng hd
Khich hang o .
NVBH [Hon hang/So phisu Logi chimg tir | Khach hang tra no ~  S6don hang/S6 phiéu
Ngay in PGH - Ngay no -

NHAP THANH TOAN

S6 chirng tir* | TN1915625120181034581

Téngtidnno 0 Tong tién thanh tedn 0 Tong tién chiét khdu 0
DANH SACH DON HANG/ SO PHIEU CAN THANH TOAN

$6 don hang/S6

STT 5
phiéu

Khach hang Ngay no NVBH Tong tién BH Patra con lai Chiét khau Gia tri thanh todn

1

Hinh 103: Man hinh Thanh todn cong no
Buwdéc 2: Chon Thanh toan:

e Theo Khach hang --> Man hinh Thanh toan céng ng hién thi nhu sau
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Céng ngy  Thanh toan céng ng
THONG TIN TiM KIEM
Thanh todn theo | Khéch hang - Khachhang | M3 khach hang || Tén/SBT Dia chi KH
Ngay in PGH -

NHAP THANH TOAN

—_— PR . Khdch hang ne | NPP no khach L 6 tidn thanh Nor sau khi o
STT Loai phieu S0 chirng tir Khach hang(F9) NPP hang Nor hién tai t0dn thanh todn Ghi chu

- - 0 0 0 (]

Hinh 104: Man hinh Thanh toan theo khach hang
Nhap Loai san pham, So6 chang tir, Khach hang, So tieén thanh toan, Ghi cha
sau d6 nhan Thanh toan dé hoan tit viéc thanh toan theo khach hang

E}

e Hoic thanh toan theo Pon hang/ S6 phiéu --> Man hinh Thanh toan cong
no hién thi nhu sau. Nhap Loai san pham, Sé chung tir, Khach hang, Sé tién
thanh toan, Ghi cht sau d6 nhan Thanh toan dé hoan tat viéc thanh toan theo
khach hang

Céng ng  Thanh todn céng ng
THONG TIN TiM KIEM
Thanh todn theo | Khach hang - Knachhang | Ma khach hang || Ten/SBT BDia chi KH
Ngay in PGH -

NHAP THANH TOAN

A PR R Khdch hang no NPP ne khdch " $6 tién thanh No'sau khi -
STT Loai phieu S0 chirng tir Khdch hang(F9) NPP nang Nohién tai 10dn thanh todn Ghi chid

v h (1] (1] (1] (1]

Xéa

Eb

Hinh 105: Man hinh Thanh toan theo khach hang

Bwéc 3: Nhan nit Thanh toan = Nhan nat Pong y dé xac nhan thanh toan

2.7.2. Xem céng ng khach hang

a. Muc dich, y nghia:
Xem c6ng no cua khach hang

b. Cdc budc thuc hién
Bwéc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Cong ng >
Xem cdng ng khach hang
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Céng n¢ Xem cong ne khach hang

THONG TIN TiM KIEM

Xemtheo  Kndch nang - M3 khach hang - Mirc ng

Tim kiém khach hang

XEM COMG NCFKHACH HANG

STT Khach hang Bia chi
1 V_KH_01 - Dirong Minh Trang TP HCM
2 V_KH_08 - Trinh Thi Kim Thoa

10 v Trang 1 cla 1 [w]

Hinh 106: Man hinh Xem céng no khach hang

Buwéc 2: Tim kiém khach hang > Xem cong no tai cot No hién tai

2.7.3.  Piéu chinh céng ng
a. Muc dich, y nghia:

Thuec hién chire nang nay khi ¢6 Tang ng KH vé&i NPP hodc Tang ng NPP véi khach

hang
b. Cac buoc thuc hién

Bwéc 1: Sau khi dang nhap véi quyén admin cua don vi, chon menu Céng ng >

Piéu chinh céng no

N hién tai

N 0
S0 no hién tai o

Xem 1 dén 2 ciia 2 dong

Céng ng  Didu chinh céng ng

THONG TIN PHIEU

STT Loai phiéu 56 phiéu M Khach hang(F9) No hién tai sétién didu chinh  Ne sau diéu chinh
| - - 0 0
Téng no KH vii NPP
Tang no NPP véi KH

&, Tai mAu file excel

® Ban quy&n thudc v& Tap doan Vién Thang Quan Ddi Viettel

Hinh 107: Man hinh Xem cong no khdach hang
Bwéc 2: Chon Loai phiéu
Buwéc 3: Nhan F9, chon M4 khach hang
Buwéc 4: Nhap S6 tién diéu chinh
Bwéc 5: Nhap Ghi chi (néu co)
Bu6c 6: Nhan nat Luu dé luu thong tin diéu chinh

Ngoai ra, nguoi dung c6 thé diéu chinh cdng ne bang cach nhap bing file, cac

bwéc thuc hién nhw sau:
Budc 1; Nhan Tai mau fie excel dé tai file excel mau

Ghi chi Xéa

Ep

Nhap tir file

Bwéc 2: Nhap thong Loai phiéu, Ma khach hang, S6 tién diéu chinh vao file
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Buéc 3: Nhan vao dé chon file excel da hoan tat

Buéc 4: Nhan vao m dé nhap dix liéu tur file vao hé théng.
Buwéc 5: Nhan vao nat Bong y tai ctra so Xac nhan dé day di li¢u vao hé thong.

Luwu y: Chuong trinh s& hién thi théng b&o s ban ghi nhap ti file thanh céng hoac
that bai. Nhap thanh céng 1 déng, that bai 1 dong. Xem chi tiet 10i

Buéc 7: Néu c6 dong thét bai, nhan vao link Xem chi tiét 15i de tai file 15 chi tiét,
sau do stra dit liéu hop 1€ va thuc hién lai tir bude 2 dén 5 dé€ nhap di liéu.

2.8. Bao cao
2.8.1.  Biéu dd - Théng ké chung
a. Muc dich, y nghia:

Théng ké doanh sd, san lwong, sé khach hang phaét sinh doanh sd.
b. Cdc buoc thuc hién

Buwéc 1: Sau khi déng nhap véi quyén admin caa don vi, chon menu Bao céo >
Bi¢u d6 - Thong ké chung

Budéc 2: Chon Tir ngay, Dén ngay va Loai biéu ¢6 = Nhan nit Xem

THONG KE CHUNG

T ngay | 01/01/2018

D2én ngay | 29/01/2018
Loai bidu & [San pham [~] m
BIEU 8O
DOANH SO
1.200 Bl Doanh s&
Doanh s&
Sanm lwom
900 =2 r E X
Biéu do Doanh s theo timg
loai san pham Jd& ban

s00

Tigw WD

300

o

S S = S S
QQQ- Q{)Q- ﬁc,Q- pgca 0{)@

i - =] = kel e = s e ey
AT T T e O,g,;\cﬁ“} g aes T soe G

Hinh 108: Man hinh xem bao cao Biéu d6 Thong ké chung
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Luru y: S6 ligu tinh Doanh thu phu thudc vao cau hinh: Ngay lam mdc tinh doanh
SO don hang 1a Ngay duyét don hang hay Ngay tao don hang

2.8.2. Bao cao giam sat

2.8.2.1. Thoi gian ghé tham khach hang

a. Muc dich, y nghia:
Xem bao céo thoi gian ghé tham khach hang cia NVBH trong mét khoang thoi gian
mong muédn. Muc dich dé kiém soat thoi gian 1am viéc thuc sy cia NVBH.

b. Cac buoc thuc hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Béo cdo >
Bao cao giam sat > Thoi gian ghé tham khéach hang
Budgc 2: Nhap Tur ngay, bén ngay xem bao béo
Bwéc 3: Nhan nit Xuat Excel d¢é xem béo céo

1.1 THON GIAN GHE THAM KHACH HANG
GSEH (F9) NVEH (F9)

Tirngay * | 29/01/2018 Dénngdy * | 29/01/2018

Hinh 109: Man hinh xem bdo cao Thoi gian ghé tham khdach hang

2.8.2.2. L trinh chi tiét cia NVBH

a. Muc dich, y nghia:
Xem bao céo chi tiét 16 trinh NVBH mdi ngay. Muc dich dé kiém soat tinh hinh di
thi truong caa NVBH.

b. Cdc buoc thuc hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Béo cdo >
Béo céo giam sat = Lo trinh chi tiét caa NVBH
Bwéc 2: Nhap Tir ngay, Dén ngay xem bao bao
Bwéc 3: Nhan nit Xuat Excel dé xem béo céo

1.2 LO TRINH CHI TIET NVBH

GSEH MVBH | Chon NVBH
Tirngdy | 29/01/2018 Dénngay | 29/01/2018

Hinh 110: Mdn hinh xem bdo cdo L¢ trinh chi tiét khéach hang
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2.8.2.3. Thai gian 1am viéc cia NVBH
a. Muc dich, y nghia:
Xem béo céo chi tiét thoi gian 1am viéc caa mdi nhan vién.
b. Cac buoc thuc hién
Bwéc 1: Sau khi diang nhap véi quyén admin caa don vi, chon menu Béo cdo >
Bao cao giam sat - Thoi gian lam viéc cua NVBH
Bwéc 2: Nhap Tir ngay, Dén ngay xem bao bao
Bwéc 3: Nhan nit Xuat Excel dé xem béo céo

1.3 THOM GIAN LAM VIEC CUA NVBH

GSBH NVEH | Chon NVBH

Tirngdy”  29/01/2018 Dénngay” | 29/01/2018

Xuat Excel

Hinh 111: Man hinh xem bdo cdo Thoi gian lam viéc cua NVBH

2.8.2.4. Danh sach vin dé
a. Muc dich, y nghia:
Xem bao c4o chi tiét vé cac van dé d tao.
b. Cac buoc thuc hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Béo cdo >
Béo cao giam sat - Danh sach van dé
Budgc 2: Nhap Tur ngay, Pén ngay va céc thong tin can thiét khéac
Buwéc 3: Nhan nat Xuat Excel dé xem béo céo

1.4 DANH SACH VAN DE

NOuwditao | Tt ca Mgudi thurc hign | T4t c3
Trang théi | T4t 3 Loaivande | Tatca
Tirngdy® | 29/01/2018 Dénngay’ | 29/0172018

Hinh 112: Man hinh xem bdo cdo Danh sdch van dé
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2.8.2.5. Két qua di tuyén
a. Muc dich, y nghia:
Bio céo cung cap s6 liéu dé danh gia chét luong ghé tham khach hang cia NVBH
b. Cac buoc thuc hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Béo cdo >
Béo céo giam sat > Két qua di tuyén
Bwéc 2: Nhap Tir ngay, Dén ngay xem bao béo
Bwéc 3: Nhan nit Xuat Excel dé xem béo co

1.5 KET QUA DI TUYEN

GSBH | Chon GSBH MVEH | Chon NVBH

Tl ngdy" | 29/01/2018 Bénnody | 29/01/2018

Hinh 113: Man hinh xem bdo cdo Két qua di tuyén
Y nghia céc cot trong file xuit bao céo:

e S6 khach hang phai ghé tham trong ngay: 1a s6 khach hang phai ghé thim
theo ké hoach, duoc tinh tir tuyén ma NVBH duoc giao

e S khéch hang phdi da ghé tham - ¢é don hang: s6 khach hang NVBH da
gh¢é tham va co dat hang

e S khéch hang phdi da ghé tham - khéng cé don hang: sb khach hang NVBH
da ghé tham va khong c6 dat hang

eS¢ khach hang phai da ghé tham - déng cira: s6 khach hang NVBH di ghé
tham nhung khach hang dong cua

e S khéch hang phdi chua ghé tham: s6 khach hang NVBH chua ghé thim
theo quy dinh

2.8.2.6. Mé mai khach hang
a. Muc dich, y nghia:
Bao cdo cung cap thong tin so liéu khach hang duoc nhan vién ban hang md thém
b. Cdc buoc thuc hién
Budéc 1: Sau khi dang nhap voi quyén admin cua don vi, chon menu Béo céo >
Bao cao giam sat > Mo mai khach hang
Budgc 2: Nhap Tur ngay, Pén ngay va céc thong tin can thiét khac
Budc 3: Nhan ndt Xuat Excel dé xem bao cao

Tai liéu hwéng din sir dung Ung dung DMS Lite trén nén tang web S



Trang

1.6 MO M1 KHACH HANG

GSEH | Chon GSBH NVBH  Chon NVEH
Trang thal | Chon trang thai

Tl ngay* | 01/01/2018 Pénnody | 29/01/2018

Hinh 114: Man hinh xem bdo cdo Mo mdi khdch hang

2.8.2.7. Khong ghé thim khach hang trong tuyén
a. Muc dich, y nghia:
Bio cdo cung cap thong tin khach hang trong tuyén cia NVBH chua dugc ghé tham
b. Cdc budc thuce hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Béo cdo >
Béo cao giam sat > Khong ghé tham khach hang trong tuyén
Budc 2: Nhap Tur ngay, Pén ngay va céc thong tin can thiét khac
Buac 3: Nhan ndt Xuat Excel dé xem bao cao

1.7 KHONG GHE THAM KH TRONG TUYEN

G3BH | Chon GSBH MVBH | Chon NVEH

Tl ngay* | 01/01/2018 Bénngay* | 29/01/2018

Hinh 115: Man hinh xem bao c&o Khéng ghé tham khdch hang trong tuyén

2.8.2.8. Canh bao khach hang
a. Muc dich, y nghia:
B4o cao thong tin nhitng khach hang da dugc thém tring trong hé théng
b. Cdc budc thuc hién
Budéc 1: Sau khi dang nhap voi quyén admin cua don vi, chon menu Béo céo >
Bao cao giam sat - Canh bao khach hang
Bwérc 2: Chon GSBH, NVBH
Buéc 3: Nhan nat Xuat Excel d& xem bao cdo
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1.8 CANH BAO KHACH HANG TRUNG

GSEH | Chon GSBH MVEH | Chon NVBH

Hinh 116: Man hinh Cdnh bdo khdach hang tring

2.8.2.9. Thong tin tuyén

a. Muc dich, y nghia:
Cho biét thong tin khach hang & ting tuyén thuéc nhém ban hang nao véi chu ky
ghé tham cy thé

b. Cdc bwoc thuce hién

Buwéc 1: Sau khi dang nhap vai quyen admin cua don vi, chon menu B&o cao >
Bao cao giam sat > Thong tin tuyén

Budc 2: Nhap Tur ngay, Pén ngay va céc thong tin can thiét khac
Budéc 3: Nhan nut Xuat Excel dé xem bao céo

1.9 THONG TIN TUYEN

Nhom ban hang | Nheém ban hang Tuyen | Chon tuyén

Mgay~  29/01/2018 - 29/01/2018

Hinh 117: Man hinh Théng tin tuyén

2.8.2.10. Tinh hinh sir dung DMS

a. Muc dich, y nghia:
Cho biét thong tin thoi gian 1am viéc trén DMS cua timg nhéan vién ban hang trong
khoang thoi gian tim kiém

b. Cdc buoc thuc hién
Buéc 1: Sau khi dang nhap voi quyén admin cua don vi, chon menu Béo céo >
Bao céo giam sat = Tinh hinh sir dung DMS

Budgc 2: Nhap Tur ngay, Pén ngay va céc thong tin can thiét khac
Budéc 3: Nhan nat Xuat Excel dé xem bao céo
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1.10 TiNH HINH SUr DUNG DMS

Nhom ban hang | Nhém ban hang NVEH | Chon NVBH
GSBH | Chon GSBH Ngay* | 29/01/2018 [ - 29/01/2018
Mau | Mau 1 -

Hinh 118: Man hinh Bdo cdo Tinh hinh su dung DMS
Cha thich béao cao:

e Sheet Tong hop
- Téng s6 muc tiu da kiém tra: Tong sé luot ghé tham
- S6 ngay sir dung DMS: Sb ngay str dung phan mém dugc tinh bang
téng cua:
+ Pdi véi KH ngoai tuyén: co dang nhap
+Doi véi KH trong tuyén: co dang nhap va c6 ghé tham khach hang
- S6 ngay khong s dung DMS: S6 ngay khong st dung phan mém
duoc tinh bang tong cua:
+ Pbi véi KH ngoai tuyén: co dang nhap nhung khong ghé tham
KH
+ Pdi v6i KH trong tuyén: c6 ding nhap va khong c6 ghé thim
khach hang
e Sheet Chi tiét
- S6 "M" da kiém tra trong n ngay: Tong sé luot ghé thim
e Sheet Bao cao thoi gian lam viéc
- Tong Ngay: Tong sd hgay lam viéc thuc té co sir dung app
+ Pdi véi nhitng ngay bat budc di tuyén: phai dang nhap app
+ Dbi voi nhitng ngay khong bét budc di tuyén (Iam thém): phai
dang nhap app va c6 ghé tham khach hang
e Sheet Bao cdo khong ghé tham muc tiéu
- Téng MA MT: Tong s khach hang chua ghé tham

2.8.2.11. Bio ciao quang dwong di chuyén

a. Muc dich, y nghia:
Cho biét tong khoang cach cac diém ban di chuyén trong ngdy trén man hinh 16
trinh cia NVBH

b. Cdc budc thuc hién
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Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Béo cdo >

Bao cao giam sat > Bao cao quang duong di chuyén
Bugc 2: Nhap Tur ngay, Pén hgay va cac thong tin can thiét khac
Budéc 3: Nhan nat Xuat Excel dé xem bao céo

1.11 BAO CAO QUANG DU(YNG DI CHUYEN

GSBH | Chon GSBH NVBH | Chon NVBH
Tirngay | 29/01/2018 Bénngay |29/01/2018
Trgio | 0800 Péngie | 18:00

Hinh 119: Madn hinh Bdo cdo Qudng dwong di chuyén

Luu §: Quang duong duoc tinh bang tong khoang céch cac diém ban di chuyén
trong ngay trén man hinh 16 trinh cia NVBH. S6 km dugc tinh theo dir liéu google

map tra ve
2.8.3. Bao cao doanh s

2.8.3.1.  San lwgng va doanh sb
a. Muc dich, y nghia:

Xem bao c&o san lugng va doanh sé ban hang cua nhan vién trong thoi gian tim
kiém. Muc dich dé theo d@i tinh hinh ban hang theo mat hang cu thé dé chu dong ké

hoach kinh doanh.
b. Cdc buoc thuce hién

Bwéc 1: Sau khi diang nhap véi quyén admin caa don vi, chon menu Béo cao >

Bao c4o doanh s6 > San lugng va doanh s6
Budc 2: Nhap Tur ngay, Pén ngay va céc thong tin can thiét khéac
Bwéc 3: Nhan nit Xuat Excel dé xem béo céo

2.1 BAO CAO DOANH 50 SAN LUONG

GSBH | Chon GSBH MVEBH  Chon NVEH

T ngay”  29/01/2018 Dénngay”  29/01/2018

Hinh 120: Man hinh San heong va doanh sé
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2.8.3.2. San lwong va doanh so theo nhin vién ban hang

a. Muc dich, y nghia:
Xem bao c4o san lwong va doanh sé ban hang cua nhan vién. Muyc dich dé kiém soéat
san luong cua timg nhan vién dé danh gia nang luc NVBH.

b. Cdc budc thuce hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Béo cdo >
Bao c4o doanh s6 > San lugng va doanh s6 theo nhan vién ban hang

Budgc 2: Nhap Tur ngay, bén ngay va cé4c thong tin can thiét khac
Bwéc 3: Nhan nit Xuat Excel dé xem béo céo

2.2 SAN LIFONG VA DOANH 50 THEO NVBH

GSBH | Chon GSBH MVEBH | Chon NVEH

Tirngdy® | 29/01/2018 Dénngay' | 29/01/2018

Hinh 121: Man hinh Bdo cdo San lwong va doanh sé theo NVBH

2.8.3.3.  Sin lwong va doanh s6 cia KH

a. Muc dich, y nghia:
Xem béo cdo san luong va doanh sé ban hang cua khach hang. Muc dich dé theo
d6i muc do tiéu thu hang dé c6 ké hoach cham séc khach hang cho phi hop.

b. Cdc buoc thuce hién
Bwéc 1: Sau khi diang nhap véi quyén admin caa don vi, chon menu Béo cao >
B4o céo doanh s6 > San luong va doanh s6 cua KH

Budgc 2: Nhap Tu ngay, Pén ngay va cac thong tin can thiét khac
Bwéc 3: Nhan nit Xuat Excel dé xem béo co

2.3 SAN LU'ONG VA DOANH SO CUA KH

Bgibanhang | Chon d6i ban hang

Tl ngay™ | 29/01/2018 Bénngdy”  29/01/2018

B&ng cap

Hinh 122: Mdn hinh Bdo cdo San lwong va doanh sé cia khdch hang
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2.8.3.4. Thuc hién chi tiéu KPI
a. Muc dich, y nghia:
Xem bao cao tinh hinh thuc hién chi tiéu KPI trong thang ctia nhan vién ban hang.
b. Cac buoc thuc hién
Bwéc 1: Sau khi dang nhap véi quyén admin caa don vi, chon menu Béo cdo >
Bao c4o doanh sd = Thuc hién chi tiéu KPI
Bwéc 2: Chon thang xem bao céo va céc thdng tin can thiét khac
Bwéc 3: Nhan nit Xuat Excel dé xem béo céo

2.4 THUFC HIEN CHi TIEU KPI

GSBH | Chon GSBH MVBH | Chon NVEH

Thang* | 01/2018

Hinh 123: Man hinh Bao cao Thuc hién chi tiéu KPI

2.8.3.5. K& hoach tiéu thu cia NVBH
a. Muc dich, y nghia:
Xem tinh hinh thuc hién ké hoach duoc giao cua nhan vién ban hang.
b. Cdc buoc thuce hién
Bwéc 1: Sau khi diang nhap véi quyén admin caa don vi, chon menu Béo cdo >
B&o c4o doanh sd = Ké hoach tiéu thu cia NVBH
Budéc 2: Nhap Tir ngay, Dén ngay va cac thong tin can thiét khac
Budc 3: Nhan nit Xuat Excel dé xem bao céo

2.5 KE HOACH TIEU THU CUA NVEH

GSBH | Chon GSBH NVBH ' Chon NVBH
Tirngdy" | 29/01/2018 Bén ngady*  29/01/2018
Hinh 124: Man hinh Bdo cdo Keé hoach tiéu thu cua NVBH
2.8.3.6. Danh sach don hang

a. Muc dich, y nghia:
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Xem danh sach don hang cta nhan vién ban hang mang vé trong khoang thoi gian
tir ngay dén ngay.

b. Cac buoc thuc hién
Bwéc 1: Sau khi dang nhap véi quyén admin caa don vi, chon menu Béo cdo >
Béo c4o doanh s = Danh sach don hang
Buégc 2: Nhap Tur ngay, bén hgay va cac thong tin can thiét khac
Bwéc 3: Nhan nit Xuat Excel dé xem béo co

2.6 DANH SACH BON HANG

GSEH | Chon GSBH NVEH | Chon NVEBH
Trang théi | Chon trang thai D liéu thd

Mgay dattlr | 29/01/2018 giv | 00:00 2énngdy 29/01/2018 gir | 23:59
Mgay duyét tir gi¥ | 0000 9énngay gitr | 23:59

Ngdy tra hang tir - SKUs -

Hinh 125: Man hinh Bdo cdao Danh sach don hang

2.8.3.7. Chuong trinh khuyén mai
a. Muc dich, y nghia:
Xem danh sach chuwong trinh khuyén méi trong khoang thoi gian tir nay dén ngay.
b. Cdc budc thuc hién
Budc 1: Sau khi dang nhép voi quyén admin cia don vi, chon menu Béo céo >
Béo c4o doanh s6 > Chuong trinh khuyén méi
Budéc 2: Nhap Tir ngay, Dén ngay va cac thong tin can thiét khac
Bwéc 3: Nhan nit Xuat Excel dé xem béo co

2.7 CHU'O'NG TRINH KHUYEN MAI

Boipan hdng | Chon d4i ban hang Loai khuyén mdi | Tit 3
Tirngay 29/01/2018 Dénngdy | 29/01/2018
Ngay duyét tir Dén ngay

Hinh 126: Man hinh Bdo cdo Chirong trinh khuyén mdi
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2.8.3.8. Khach hang phit sinh doanh s6
a. Muc dich, y nghia:
Xem thong tin khach hang da phat sinh doanh sé khoang thoi gian tim kiém
b. Cdc bwdc thuce hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Béo cdo >
Béo céo doanh s6 = Khach hang phat sinh doanh sé
Budgc 2: Nhap Tur ngay, Pén hgay va cac thong tin can thiét khac
Budéc 3: Nhan nat Xuat Excel dé xem bao céo

2.8 KHACH HANG PHAT SINH DOANH S6

Nhém ban hang | Nhém ban hang Loai khach hang | Chon loai khach hang
Ngay* | 29/01/2018 - 29/01/2018 Doanh b .
Noay tao KH -

Hinh 127: Man hinh Bdo cdo Khdch hang phat sinh doanh sé

2.8.3.9. Thuc dat thuc giao

a. Muc dich, y nghia:
Cho biét kha ning dap ing san phim ban va san pham khuyén mai theo nhu cau thi
truong

b. Cdc buoc thuce hién
Bwéc 1: Sau khi diang nhap véi quyén admin caa don vi, chon menu Béo cao >
Béo co doanh sé = Thuc dit thyc giao

Budc 2: Nhap Tur ngay, Pén ngay va céc thong tin can thiét khéac
Budéc 3: Nhan nat Xuat Excel dé xem bao céo

2.9 THIFC DAT THU'C GIAD

Baiban hang | Chon déi ban hang

Ngay dattr | 29/01/2018 - 29/01/2018 Naay duyét tir -

Hinh 128: Man hinh Bdo cdo Thuc dat thuc giao
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2.8.4. Bao cao kho

2.8.4.1. Xuét nhép ton

a. Muc dich, y nghia:
Xem béo cao xuit nhap ton kho cong ty. Muc dich dé theo ddi nhitng tac dong lam
thay d6i ton kho trong mot khoang thoi gian cu thé.

b. Cdc budc thuce hién
Bwéc 1: Sau khi dang nhap véi quyén admin caa don vi, chon menu Béo cdo >
Béo c&o kho = Xuét nhap ton

Buéc 2: Chon Kho, nhap Tt ngay, Dén ngay va cac thdng tin can thiét khac
Bwéc 3: Nhan nit Xuat Excel d¢é xem béo céo

3.1 XUAT NHAP TON

Kho" | Titca Mau |r-a1§u1|3ng hop ‘ v |

Tirngay® | 29/01/2018 Dénngay’ | 29/01/2018

Hinh 129: Man hinh Bdo cdo Xudt nhdp ton

2.8.4.2. Xuét nhap ton chi tiét

a. Muc dich, y nghia:
Xem bao cao chi tiét xuat nhap ton kho cong ty. Muc dich dé theo di nhirng tac
dong cu thé 1én mot mat hang nao dé lam thay d6i ton kho trong mot khoang thoi
gian cu thé.

b. Cdc buoc thuc hién
Bwéc 1: Sau khi dang nhap véi quyén admin caa don vi, chon menu Béo cao >
Béo cao kho = Xuat nhap ton chi tiét
Bugc 2: Chon Kho, nhap Tur ngay, Dbén ngay
Bwéc 3: Nhan nit Xuat Excel dé xem béo co

3.2 XUAT NHAP TON CHI TIET

Khe | Tatca

Tirngdy" | 29/01/2018 Dénngay’  29/01/2018

Hinh 130: Mdn hinh Bdo cdo Xudt nhép ton chi tiét
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2.8.4.3. Ton kho diém 1¢

a. Muc dich, y nghia:
Cho phép xem ton kho (s6 luong 1¢ + s6 luong trong mdi thing) ciia timg san pham
cua khach hang

b. Cac buoc thuc hién
Bwéc 1: Sau khi dang nhap véi quyén admin caa don vi, chon menu Béo cdo >
Bao cdo kho > Ton kho diém lé
Buéc 2: Chon Kho, nhap Tt ngay, Dbén ngay
Budc 3: Nhan nat Xuat Excel dé xem bao céo

3.3 TON KHO DIEM LE

GSBH | Chon GSBH MVBH | Chon NVEH

Tl ngdy™  29/01/2018 Pénngay" | 29/01/2018

Hinh 131: Mdan hinh Bdo cdo Ton kho diém 1é

2.8.4.4. Chi tiét don hang xuit ban
a. Muc dich, y nghia:
Cho phép xem thong tin chi tiét don hang xuat ban
b. Cdc buoc thuc hién
Bugc 1: Sau khi dang nhap voi quyen admin cua don vi, chon menu Béo cdo >
Béo cao kho > Chi tiét don hang xuat ban
Bugc 2: Chon Kho, nhap Tur ngay, Pén ngay
Budéc 3: Nhan nat Xuat Excel dé xem bao céo

3.4 CHI TIET BO'N HANG XUAT BAN

Doiban hang | Chon déi ban hang Kho | Chon kho

Mgdy ban | 29/01/201%F - 29/01/201€

Hinh 132: Man hinh Bdo cdo Chi tiét don hang xudt ban
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2.8.5. Bao cao cong n¢

2.8.5.1. Chi tiét thanh toan
a. Muc dich, y nghia:
Xem thong tin chi tiét thanh toan cua tirng khach hang
b. Cdc budc thuce hién
Bwéc 1: Sau khi dang nhap véi quyén admin caa don vi, chon menu Béo cdo >
Béo c4o cdng ng > Chi tiét thanh toan
Buéc 2: Chon Kho, nhap Tt ngay, Dén ngay va cac thdng tin can thiét khac
Bwéc 3: Nhan nit Xuat Excel dé xem béo céo

4.1 CHI TIET THANH TOAN

NFP | chon NPP Khdch hang (F9)

Mgay*  28/01/2018 - | 29/01/2018

Hinh 133: Man hinh Bdo cdo Chi tiét thanh todn

2.8.5.2. Ty l¢ cong n¢ doanh thu
a. Muc dich, y nghia:
Xem ty 1¢ cong no doanh thu cta cong ty
b. Cdc buoc thuce hién
Bwéc 1: Sau khi ding nhap véi quyén admin caa don vi, chon menu Béo cdo >
Bao céo cong ng = Ty I¢€ cong no doanh thu
Bugc 2: Chon Kho, nhap Tur ngay, Pén ngay va cac thdng tin can thiét khac
Budéc 3: Nhan nat Xuat Excel dé xem bao céo

4.4 TY LE CONG NO DOANH THU

Khach hang | Chon khach hang NVEH ' __Chon NVBH--

Mgay* | 01/01/2016 - 29/01/2018 Han mirc{Mg/Doanh thu)% | Tir 1 d&n 100

Hinh 134: Man hinh Bdo cdo Ty [é cong ng doanh thu
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