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I. GIOI THIEU

1. Muc dich va y nghia cua tai liéu
- Tai liéu nay nham muc dich huéng dan ngudi dung Ké toan cong ty chi tiét tirng
budc str dung cac chirc nang hé thong quan ly ban hang.
2. Phamvitai liéu
- Tai liéu nay ap dung cho hé théng Quan Iy ban hang web sir dung goi dich vu
Nang cao vdi cac chirc nang sau day:
e Kho
e Béocao ,
- Tai li€u nay phuc vu cac doi tuong sau:
e K¢ toan cong ty

3. Cac thuat ngir va tir viét tat

Admin Admin HO
GSBH Giam sat ban hang
NVBH Nhan vién ban hang
KTCT Ké toan cong ty
KTNPP Ké toan nha phan phoi

4. Cautric Tai liéu
Tai liéu nay géom 3 phan va dugc bd tri nhu sau:
- Phan 1: Gidi thiéu ve tai liéu.
- Phan2: Tong quan vé san pham
- Phan 3: Gigi thiéu cac chirc ning trén web ctia hé théng Quan ly ban hang
- Phan 4: Huéng dan st dung chi tiét cac chirc ning trén web cua hé théng Quan
ly ban hang.

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web -
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1. TONG QUAN VE SAN PHAM
1. Téng quan vé san pham
Hé théng nay gilp Cong ty co thé:

e Giam sat 1o trinh: Dinh vi vi tri nhan vién moi lGc. Giam sat 16 trinh ban
hang cua nhén vién

e Quan ly ban hang: Quan ly nhan vién ban hang chat chg, quan Iy va chdm
soc khach hang hiéu qua, quan ly san pham khéng gigi han

e Bio céo diéu hanh: Cung cap cac mu bao céo veé gidm sat phuc vu cho
Viéc theo doi va danh gia nang lec va no luc l1am viéc thuc té cua nhan
Vién

e Bam sat thi truong: Cap nhat thong tin tic thoi, Nhan phan anh tir khach
hang mot cach nhanh chong

2. Pau méi hé trg, hwéng din sir dung
Trong qué trinh thuc hién, cac van dé vé thao tac lién quan dén san pham/tng
dung, ngudi dung lién hé dén dau méi sau:
e Trung tam CSKH — Viettel
e Dién thoai: 18008000 (nhanh 1)
e Email: vit_cskhdn@viettel.com.vn

Tuy nhién, trong mot vai truong hop, DMS.LITE ¢6 thé tir chdi ho tro véi cac 10
lién quan thiét bi ctia khach hang nhu khong thé két noi Internet, may in khéng
thé in hoac bi léch...

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web AT
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11, GIOI THIEU CAC CHU'C NANG

1. Module Kho

STT Chirc nang Mo ta

Diéu chinh kho lai cho can bang gitra s6 lwong thuc té
va so lugng trén hé thong

1 | Nhap xuit kho cong ty

Xuét hang cho nhan vién Vansale di ban hang theo
Quan ly giao dich kho | tuyén

cong ty Nhap kho hang du ctia nhan vién Vansale sau khi di ban
hang.

3 | Xem théng tin tdn kho | Cho phép nhap lai ton kho cho tat ca san pham tai NPP.

2. Module Bao cao

STT Chirc nang Mé ta
1 | Béao céo kho Xem bao céo ton kho
i Xem b4o cao tinh hinh cdng no va thanh toan cua céng
2 | Bao cao cong ng ty

IV.HUONG DAN SU DUNG CAC CHUC NANG
1. Chirc ning chung

1.1. Diang nhap

a. Muc dich, y nghia:
Login hé théng voi tai khoan ké toan cong ty (do admin hé thng cung cip
tai khoan). Chon nhom giam sat néu giam sat phu trach nhi¢u nhom.
b. Cac buoc thwce hién
Buwoc 1: Vao duong link https://lite.dmsone.vn

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web AT
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r > |
Pang nhap =
Tén dang nhip Tén dang nhap
Mat khiu S T ET e

DEi mdt Bhdu Lién he 851 mat khau

Bdng nhdp

Duén mat thiu?

Hinh 1.  Man hinh Pang nhdp
Buwéc 2: Nhap Tén dang nhap, Mat khau da dugc cung cip
Budée 3: Chon nit Pang nhap dé dang nhap vao hé thong

1.2. Chuyén déi ngdn ngir

a. Muc dich, y nghia: ) ) ’
Cho phép str dung hé thong vdi ngdn ngir tieng Anh hodc tieng Viét
b. Cac buoc thwce hién

Buéc 1: Tai man hinh Déng nhap, nhan vao biéu tugng Bl dé diing hé thong
vai ngon ngir tieng Viét

Hoac: Nhan vao biéu tugng == dé dung hé thong véi ngdn ngir tieng Anh
1.3. P6i mgt khau

a. Muc dich, y nghia:
Sau khi dugc hé théng cip mat khiu mic dinh, nguoi dung can thay doi mat
khau dé dam bao thong tin tai khoan cong ty sé tiép tuc duoc bao mat khoi bi
xam nhap va mao danh.

b. Cac buoc thwe hién

Buéc 1: Vao man hinh Pang nhap = Chon D6i mat khau

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web -
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v
Thay d6i mit khau
Tén dang nhap Tén dang nhap
Mat khiu o SR s Nhan v:-icg khi In.h;_ip .,
i dav dathong tinhop )
NP v, l&dé ddimétkhin _7
Miat khau mdi e My -

__________ 1
[}

!

G& lai mat khau ‘|‘
)

1

i

H

Hinh 2:  Man hinh Thay déi mat khau

Budéc 2: Dién thong tin Tén ding nhap, Mat khau, Mat khau méi va GO lai mat
khau mai dé doi mat khég. Sau khi doi mat khau, tién hanh login lai dé kiém tra
chac chan mat khau da doi dang.

3]

1.4. Quén mgt khdu

a. Muc dich, y nghia:

Cho phép nguodi dung nhan lai mat khau méi khi quén mat khau da dang nhap
trudce do.
b. Cac buoc thuce hién

Buéc 1: Vao man hinh Ping nhap = Chon Quén mat khau

RESET MAT KHAU

Ma dang nhap

M3 kiém tra P g 2

Hinh 3:  Man hinh Thay déi mat khau
Buéc 2: Pién thong tin Tén dang nhap, Ma kiém tra.
Buéc 3: Nhan nit Reset. Sau khi nhan nat Reset, chuong trinh s gii tin nhan
mat khau méi vao so dién thoai da nhap khi dang ky tai khoan.
2. Chirc ning hé thong
2.1. Kho

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web =
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2.5.1.  Xuat nhap kho cong ty

2.5.2.1. Xuét nhap kho cong ty truec tiép
a. Muc dich, y ngﬁfa: 7

Nhap hoac xuat san pham ¢ kho cong ty
b. Cac buoc thuce hién

Buwéc 1: Sau khi dang nhap vai quyén KTCT cia don vi, chon menu Kho > Xuét
nhap kho cong ty

Kho Nhap xuat kho céng ty
THONG TIN CHUNG 1. Chon Logi
- M3 giao dich* | NKCT_240118105 Ngdy thie hién | 24/01/2018

Logi* \Nhap kho cong ty

Nh&p kho cang ty
Xuat kho céng ty

3. Nhép S0 lugng
THONG TIN SAN PHAM
STT Ma san pham (F9) Tén san phdm Ton kho thye té (Thung/Lé) Gid $6 lrgng Thanh tién

- 00 (]

Hinh 4:  Man hinh Nhép xudt kho céng ty

Budc 2: Chon loai nhap kho hay xuat kho

Buwéc 3: Nhan vao truong Ma san pham > Nhan F9 = Chon san pham. Nguoi
ding c6 thé nhan F9 tai ma san pham dé nhap s6 luong nhap/ xuat cho nhiéu san
pham cung ldc. Hoac tai danh sach san pham nhan Enter dé thém dong ban ghi san

Ghi chd

0 o

Luru 4. Nhén Liu
&, Tai file mAu excel m

pham tiep theo
|| THONG TIN SAN PHAM 1. Tim kiém san x N
pham 2. Nhap S6 luong
. s . L. . Ton kho thic té 5
| STT Ma san pham Tén san pham (Thing/L#) S0 lrong
1 HAT Hat dus loai 1 21215
2 HATZ Hat digu 51/1
3 HAT3 Hat dé 92/5 ;
10~ Trang|1 cla 1 O Xem 1 dén 3 cda 3 dbng | |
: cion -
Hinh 5:  Man hinh Thong tin san pham
Bwoc 4: Nhap so lugng can nhap/ xuat
Buwoc 5: Nhan Luu @€ luu dir liéu da nhap
Tai liéu hwéng din sit dung Ung dung DMS Lite trén nén tang web =
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2.5.2.2.  Xuit nhip kho cong ty bing file

a. Muc dich, y nghia:
Khi s6 lugng san pham nhap/ xuit vao cong ty nhiéu nguoi dung ¢ thé dung chirc
nang nhap/ xut kho cong ty bang file dé giam thoi gian nhap tay.

b. Cac buoc thuce hién
Buwéc 1: Sau khi dang nhap véi quyén KTCT cua don vi, chon menu Kho > Xuat
nhap kho cdng ty Tai mau file excel d¢ tai file excel mau
Buéc 3: Nhap thong tin san pham, sé luong vao file

A B
. MA SAN PHAM SO LIFONG (BON VI LE)
2
3
a
Buwéc 4: Nhan vao dé chon file excel da hoan tt

Buéc 5: Nhan vao m dé nhap dir liéu tir file vao hé théng.

Buéc 6: Nhan vao nat Dong y tai cira so xac nhan dé day dir liéu vao hé thong.
Lwu y: Chuong trinh s& hién thi théng bao s ban ghi nhap tur file thanh cong hoic
that bai. Nhép thanh cong 1 dong, that bai 1 dong. Xem chi tiét 16

Budc 7: Néu cd dong that bai, nhan vao link Xem chi tiét 161 dé tai file 15i chi tiét,
sau d6 stra dir liéu hop ¢ va thuc hién lai tir bude 4 dén 6 dé nhap dir ligu.

2.5.2. Quan ly giao dich kho céng ty
a. Muc dich, y nghia:

Xem lai lich st nhirng giao dich tac dong t&i kho cong ty
b. Cac buwoc thwce hién

Buéc 1: Sau khi ding nhap véi quyén KTCT cua don vi, chon menu Kho > Quan
ly giao dich kho cong ty

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web -
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Kho Quan ly giao dich kho céng ty

THONG TIN CHUNG
Tirngay *

Loai

KET QUA TiM KIEM

01/01/2018

—Tht cd—

Dén ngay *

2410172018

STT  Ma giao dich Loai giao dich Ngay thye hién Kho xudt Kho nhap S5 lwong (L) Tong tién Chi tiét
1 NKCT_230118145 Nhdp kho céng ty 23/01/2018 14:42.12 ADVA18158 - Kho 900 270,000,000
2 MKCT_230118144  Nhap kho céng ty 23/01/2013 14:41:48 ADVA18158 - Kho 400 20,000,000
3 NKCT_230118143  Nhdp kho céng ty 23/0172018 14:41:27 ADVA18158 - Kno 2,000 200,000,000
4 NKCT_20011889  Nhdp kho céng ty 200172018 14:34.19 ADVA18158 - Kho 20 2,000,000
5 NKCT_20011888  Nhap kho céng ty 20/01/2018 14:32.56 ADVA18158 - Kho 333 67,800,000
10 Trang|1 clia 1 [v] Xem 1 dén 5 clia 5 dong
THONG TIN CHI TIET GIAO DICH KHO - NKCT_230118145
STT M san pham Tén san pham s lreng Quy cach Gid Thanh tién
1 HAT3 Hat 08 819 1 300,000 270.000,000
0 Trang|1 clat [v] Xem 1 dén 1 cda 1 dong
[ in phiéu |

Hinh 6:  Man hinh Nhép xudt kho cong ty
Buéc 2: Nhap Tir ngay Dén ngay = Nhan nat Tim kiém dé hién thi nhirng giao dich
nam trong khoang thoi giand da nhap
Buwéc 3: Nhan vao biéu tegng EF dé hién thi Thong tin chi tiét giao dich kho
Budc 4: Nhan vao nat In phiéu dé in chi tiét giao dich

2.5.3.

a. Muc dich, y nghia:
Xem s6 luong ton kho va thiét 1ap canh bé&o tén cho cac san pham

b. Cac buoc thuce hién
Bwéc 1: Sau khi dang nhap voi quyén KTCT cua don vi, chon menu Kho > Xem
thong tin ton kho

Xem thdng tin tén kho

Kho Xem théng tin ton kho
[ 1. Nhip théng tin tim kidm j

]
=

THONG TIN TiM KIEM

San phém Nh&n higu Nganhhéng  cnon ngann nang -~

Nhin vio diy dé

Chen nhan hiéu A
Kho | ADVA18158- Kho h Siiqn N .
e thiét 14p canh bdo

ton cho sin phim

Tim kié o " "
Ml ™ 3 Nhin Tim kiém

DANH SACH SAN PHAM

STT Ma san pham Tén san pham BPon vi tinh Quy cach Nganh hang Nhan higu Tén kho Solrgnglé  Canh bdo toi
1 HAT Hat dura loai 1 KoiKg 10 212/5 2125 0
2 HATZ Hat digu Kgikg 10 511 a1 0 &
3 HAT3 Hat dé KoiKg " 92/5 1017 0 #
10 - Trang 1 cia 1 [v] em 1 dén 3 clia 3 ddng

Nhin vio diy dé
xudt danh sich san
pham ton kho ra file

Xuit ra File

Hinh 7:
Buéc 2: Nhap thong tin tim kiém san pham mudn xem ton kho
Budéc 3: Chon kho > Nhan tim kiém

Budc 4: Nhin vao biéu tugng # dé thiét 1ap canh bao tdn cho san pham

Man hinh Xem théng tin ton kho

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web
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BAT NGUFO'NG CANH BAO b4

M3 san pham | HAT
Tén san pham | Hat dwa loai 1

® Mguwdng canh bao | Q 1

[ ees]

Buwéc 5: Nhap Ngudng canh bao = Nhan Luu dé Iuu canh béo
Buwéc 6: Nhan nit Xuét ra file dé danh sach s luong ton kho cua mdi san pham ra
file

2.2. Béocéo

2.8.1. Béo cao kho

2.8.4.1. Xuat nhap ton

a. Muc dich, y nghia:
Xem bao cao xuat nhap ton kho cong ty. Muc dich dé theo ddi nhitng tac dong lam
thay d6i ton kho trong mot khoang thai gian cu thé.

b. Cac buoc thuce hién
Buwéc 1: Sau khi dang nhap voi quyén KTCT cua don vi, chon menu Bao c4o > Béo
cao kho > Xuat nhap ton

Buéc 2: Chon Kho, nhap Tur ngay, Pén ngay va cac thong tin can thiét khac
Bwéc 3: Nhan nit Xuat Excel ¢é xem bao céo

3.1 XUAT NHAP TON

Kho" | Titca Mau |r-a1§utﬁng hop ‘ v |

Tirngay® | 29/01/2018 Dénngay’ | 29/01/2018

Xuat Excel

Hinh 8:  Man hinh Bdo cdo Xudt nhdp ton

2.8.4.2.  Xuit nhap ton chi tiét

a. Muc dich, y nghia: ) . i
Xem bao céo chi tiét xuat nhap ton kho cong ty. Muc dich dé theo déi nhirng tac
dong cu thé 1én mot mat hang nao d6 lam thay do6i ton kho trong mot khoang thoi
gian cy thé.

b. Cdc buoc thuc hién

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web -
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Bugrc 1: Sau khi dang nhép véi quyen KTCT cua don vi, chon menu Bao cao - Bao
cao kho = Xuat nhap ton chi tiét

Buéc 2: Chon Kho, nhap Tur ngay, Pén ngay

Buwéc 3: Nhan nit Xuat Excel dé xem béo cao

3.2 XUAT NHAP TON CHI TIET

Khe | Tatca

Tl ngay” | 28/01/2018 Bénnogay*  29/01/2018

Xuiat Excel

Hinh 9:  Man hinh Bdo cdo Xudt nhdp ton chi tiét

2.8.4.3. Ton kho diém 1¢

a. Muc dich, y nghia:
Cho phép xem ton kho (s6 lwgng 1¢ + sé lwong trong mdi thing) cua tirng san phadm
cua khach hang

b. Cac buoc thwc hién

Buréc 1: Sau khi dang nhap voi quyén KTCT cua don vi, chon menu Bao céo > Béo
cao kho = Ton kho diém ¢

Bugc 2: Chon Kho, nhap Tur ngay, Pén ngay
Budéc 3: Nhan nit Xuit Excel dé xem bao cao

3.3 TON KHO BIEM LE

GSBH | Chon GSBH MVBH ' Chon NVBH

Tl ngay™  29/01/2018 Bénngay™ | 29/01/2018

Hinh 10: Man hinh Bdo cdo Tén kho diém 1é
2.8.2. Béo cao cong n¢

2.8.5.1. Ty lé cong ng doanh thu

a. Muc dich, y nghia:
Xem ty 1€ cong ng doanh thu cua cong ty

b. Cac buoc thuce hién
Buéc 1: Sau khi dang nhap vai quyén KTCT cua don vi, chon menu Béo céo - Béo
cao cong ng = Ty I¢ cong no doanh thu

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web -
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Budéc 2: Chon Kho, nhap Tir ngay, Dén ngay va cac thdng tin can thiét khac
Bwoc 3: Nhan nat Xuat Excel d€ xem bao cao

4.4 TY LE CONG NO' DOANH THU

Khachhang | Chon khach hang NVEH ' __Chon NVBH--

Noay* | 01/01/2016 - 1 29/01/2018 Han mirc(No/Doanh thu)% | Tir 1 dén 100

Hinh 11: Man hinh Bdo cdo Ty I¢é cong ng doanh thu

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web AT



