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I. GIOI THIEU

1. Muc dich va y nghia cua tai liéu

- Tai liéu nay nhim muc dich huéng din nguoi dung Ké todn nha phan phéi chi
tiet tiung budc sir dung cac chirc ndng h¢ thong quéan 1y ban hang.

2. Pham vi tai liéu
- Tai liéu nay ap dung cho hé théng Quan Iy ban hang web sir dung goi dich vu

Nang cao vdi cac chlrc nang sau day:
e Béanhang
e COng no
e Kho
e Badocéo

- Tai li€u nay phuc vu cac doi tugng sau:
e K& toan nha phan phdi

3. Caéc thuat ngir va tir viét tat

Admin Admin HO
GSBH Giam sat ban hang
NVBH Nhén vién ban hang
KTNPP Ké toan nha phan phoi
KTCT Ké toan cong ty

4. CAutruac Tai liéu
Tai liéu nay gdm 3 phan va duoc bd tri nhu sau:
- Phan 1: Gidi thiéu veé tai liéu.
- Phan 2: Téng quan vé san pham
- Phan 3: Gigi thiéu cc chire ning trén web ctia hé théng Quan ly ban hang
- Phan 4: Huéng dan st dung chi tiét cac chirc ning trén web cua hé théng Quan
Iy ban hang.
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1. TONG QUAN VE SAN PHAM
1. Toéng quan vé san pham
Hé théng nay gitp Cong ty co thé:

e Giam sat 10 trinh: Binh vi vi tri nhan vién moi lGc. Giam sat 16 trinh ban
hang cua nhén vién

e Quan ly ban hang: Quan ly nhan vién ban hang chat ché, quan 1y va cham
soc khach hang hiéu qua, quan ly san pham khong gigi han

e Bio cao diéu hanh: Cung cip cac mau bao céo vé giam sét phuc vu cho
viéc theo ddi va danh gia nang luc va nd lhrc lam viéc thuc té cua nhan
vién

e Bam sat thi truong: Cap nhat thdng tin tac thoi, Nhan phan anh tir khach
hang mot cdch nhanh chdong

2. Pau méi hd tro, hwéng dan sir dung
Trong qué trinh thuc hién, cac van dé vé thao tac lién quan dén san pham/tng
dung, ngudi dung lién hé dén dau méi sau:
e Trung tam CSKH — Viettel
e Dién thoai: 18008000 (nhanh 1)
e Email: vit_cskhdn@viettel.com.vn

Tuy nhién, trong mot vai truong hop, DMS.LITE ¢6 thé tir chdi hd tro véi céc 161
lién quan thiet bi cua khach hang nhu khong the ket noi Internet, may in khong
thé in hoac bi léch...

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web AT
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1. G101 THIEU CAC CHUC NANG

1. Module Ban hang

STT

Chirc nang

Mo ta

1

Tao don ban hang

Tao don ban hang mai

Cho phép Ké toan NPP tim kiém, duyét, tir chéi

2 | Quan ly don hang don hang do NVBH gui vé, hay, chinh stra don
hang do chinh ke toan tao trén web.

3 | Inphiéu giao hang Cho phép in phiéu giao hang theo don hang

4 | Tra hang Khach hang tra hang vé nha phan phbi

2. Module Kho
STT Chirc nang Mo ta

1 | Xuét nhap kho diéu chinh bieu cihlr\]h i(ho lai Ch? can baAng gira s luong
thuc te va so luong trén hé thong
Xuét hang cho nhan vién Vansale di ban hang

. theo tuyén
2 a a an vié L
Xuit nhap kho nhan vién Nhap kho hang du cta nhan vién Vansale sau

khi di ban hang.

3 | Upload thn kho ddu ky Cho phép nhap lai ton kho cho tat ca san pham
tal NPP.

4 | Quan Iy giao dich kho nhom l)((k(]a(:n lai lich st nhirng giao dich tac dong toi

ez Cho phép mé quyén hoic khéa quyén chét kho

> | Quanly chdt kho cua nhan vién ban hang

6 | Xem thong tin tdn kho Xem S0 hfzgng Eon kho va thiet lap canh bao ton
cho céac san pham

3. Module Cong ng

STT Chirc nang Mo ta
1 | Thanh toan cong n¢g Thyc hién thanh toan cong no cho khach hang
2 | Xem cong ng khach hang Xem cOng no cua khach hang
3 | pidu chinh cong ne Thuc hién chiic nang nay khi c6 Tang ng KH

voi NPP hoac Tang ng NPP vai khach hang

4. Module Bao céo

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web
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STT Chirc nang Mo ta

Xem béo cao doanh sd, thuc hién KPI, cac don

1 | Béo céo doanh sb hang dem vé ...cua nhan vién trong thaoi gian
tim kiem.

2 | Bao cao kho Xem bao céo ton kho

i a Xem bao cao tinh hinh cdng ng va thanh todn

3 | Bao cao céng n¢ y A

cua cng ty

IV.HUONG DAN SU DUNG CAC CHUC NANG
1. Chirc ning chung

1.1. Dang nhap

a. Muc dich, y nghia:
Login hé théng véi tai khoan ké toan nha phan phdi (do admin hé thdng cung
cap tai khoan). Chon nhém gidm sat néu giam sat phu trach nhiéu nhom.
b. Cac buoc thuce hién
Buwoc 1: Vao duong link https://lite.dmsone.vn

r a |
Pang nhip =
Tén dang nhip Tén dang nhap
Mat khau *EEEFIREE

DEi mdt Bhdu Lién he 851 mat khau

Bdng nhdp

Duén mat thiu?

A ¥
Hinh 1.  Man hinh Pdang nhdp
Buwéc 2: Nhap Tén dang nhap, Mat khau da duoc cung cap

Budc 3: Chon nit Piang nhap dé dang nhap vao hé thong
1.2. Chuyén déi ngon ngi
a. Muc dich, y nghia:
Cho phép sur dung h¢ thong vd1 ngodn ngir tiéng Anh hodc tiéng Vigt

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web AT
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b. Cac buoc thwe hién

Buéc 1: Tai man hinh Ding nhap, nhan vao biéu tugng Bl dé diing hé thong
vGi ngdn ngir tieng Viét

o NRAn A i N S
Hoac: Nhan vao biéu tugng == d¢é dung h¢ thong vaéi ngbn ngir tieng Anh
1.3. Péi mat khau

a. Muc dich, y nghia:
Sau khi duoc hé théng cdp mat khau mic dinh, nguoi dung can thay doi mat

khau dé dam bao thong tin tai khoan cong ty sé tiép tuc duoc bao mat khoi bi
xam nhap va mao danh.

b. Cac buoc thuc hién

Buwéc 1: Vao man hinh Ping nhap - Chon D6i mat khau

" g

Thay déi méat khau

Tén dang nhap Tén dang nhap

Mt khiu o smezsxs= o~ Nhanwvdo khinmhdp 3,
i dav duathong tinhop )
. & dé ddimatkhin .7

-

WAt khiu méi
___________ 1

Y
i

G 1ai mat khin

(!
1
vl
[
L
()
[
[
)

'I‘-’

b

Hinh 2:  Man hinh Thay déi mat khdu

Budéc 2: Dién thong tin Tén ding nhap, Mat khau, Mat khau méi va GO lai mat
khau méi d€ d6i mat khau. Sau khi doi mat khau, tien hanh login lai dé kiém tra
chac chan mat khau da doi dang.

1.4. Quén mgt khdu

a. Muc dich, y nghia:

Cho phép nguoi dung nhén lai mat khdu méi khi quén mat khau di dang nhap
truge do.
b. Cac buoc thuce hién

Buéc 1: Vao man hinh Pang nhap = Chon Quén mat khau

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web =
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RESET MAT KHAU

Ma dang nhap

M3 kiém tra ¥ 2

Hinh 3:  Man hinh Thay déi mdt khau
Bwéc 2: Bién thong tin Tén dang nhap, M4 kiém tra.

Buéc 3: Nhan nit Reset. Sau khi nhan nit Reset, chwong trinh s& gui tin nhan
mat khau méi vao so dién thoai da nhap khi dang ky tai khoan.

2. Chirc ning hé théng
2.1. Béanhang
24.1. Tao don ban hang

a. Muc dich, y nghia:
Tao don ban hang

b. Cac buoc thuce hién
Buwéc 1: Sau khi dang nhap véi quyén KTNPP cia don vi, chon menu Bén hang >
Tao don ban hang
Buwac 2: Nhap M& khach hang

Bin hing = Tpo dom Bdm hing
G TN CHUNG
B S By Bl EH (R
MYEH - Esa i KH 4 ET
Mgdy g JAO12018 B Homh i iedn mb T g ® Ty ding
G chy
DAKH RACH SAM FHULM BAN
&T1 [T T b phis Gk i ke by gy Thert Thbah B Xha

0 YRD
ST bl el pidem T i phdis Wi v iy ) Hhbrng Cnilt kada Lt kdarphn Hhurds rdi D‘l"':;“"
| 100 mén 0 |
Hinh 4:  Man hinh Tao don ban hang
Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web =
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Budéc 3: Chon hinh thirc khuyén mai.

e Néu chon Ty dong thi chuwong trinh s& 4p dung chuong trinh khuyén mai dang
hoat dong (tai muc Danh muc/ Chuong trinh khuyen mai) dugc ap dung cho
san pham dugc nhap ¢ Danh sach san pham va hién thi san pham khuyén mai
di kéem

Ban hang » Tao don ban hang

THONG TIN CHUNG

86 don hang MEKH (F9" | V_KH_03 Tén KH Trinh Thi Kim Thoa
NVBH* |Nnan vién 01 - Dia chi KH s BT
Ngay giao | 24/01/2018 Hinh thire khuyén mai Thil céng
Ghi chi

DANH SACH SAN PHAM BAN
STT M3 SP(FO) Tén san pham Gia thing/Gid 18 Tén kho dap trng Thirc dat Thanh tién Xba
1 HAT Hal dua log 1,000,000/100,000 99 1000 0000000 T

Téng 10,000,000 VND

Tinh khuyén méi

DANH SACH SAN PHAM KHUYEN MAL
P R 5 o i xlx . P oo Bbi khuyén
STT M3 san pham Tén san pham Ton kho dap trng $0 Irong Chiet khau Loai khuyén mai Khuyén mai mai
1 HAT Hat dura loai 1 99 10 110 KM san phém Zv03
2 HAT2 Hat didu 139/9 10 (1) KM san pham 7vo3
Chiét khdu Tidn @ %

Tién héng: 10,000,000 VND
. Chigt khéu: 0 VND
Téng tign: 10,000,000 VND

Hinh 5:  Man hinh Tao don ban hang véi khuyén mdi tw dong
e Néu chon Tha cong, nguoi dung s& nhap CK % hoic CK tién cho san pham
nhu hinh dudi

Bén hang » Tao don bén hang

THONG TIN CHUNG

S6 don hang M KH (FO) | V_KH_08 TénKH Trinh Thi Kim Thoa
NVBH*  Nhan vién 01 v Dia cni KH s6 BT
Ngay giao | 24/01/2018 Hinh thirc knuyén méi Ty abng
Ghi chi

DANH SACH SAN PHAM BAN

STT Mé SP{F9) Tén san pham Gid thung/Gid 18 Tén kho dap (g CK% CK tign Thirc dat Thanh tién Xéa
1 HAT Hat dura loa 1.000,000/100,000 99 2 2000000 10/0 0,000,000 T

Téng 0VND 10,000,000 VND

DANH SACH SAN PHAM KHUYEN MAI

STT Ma san pham Tén san phdm Gid thing/Gid 18 Tén kho dép tng S0 lwong Thanh tién Xoa

Hinh 6: Man hinh Tao don bdn hang voi khuyén mai thu cong )
Buwoc 4: Chon san pham, nhan vao 6 Ma san pham va nhan F9. Sau khi tim kiém,
nhap so lugng cta mat hang ban va nhan vao

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web -
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e Khi chonsan phdm nhung chwa c6 san phim nao, ngudi ding can phan quyén
ban san pham cho nhan vién dang quan 1y khach hang d nhap tai budc 1 tai
chtrc ning Danh myc/ Phan quyén ban san pham

e Pé thém san pham méi, ngudi ding nhan Enter sau khi khai bao thong tin
san pham

Budc 5: Nhan ndt Tinh khuyén mai dé hién thi danh sach san pham khuyén méi tang
kém
Buéc 6: Nhap chiét khau
e Chiét khau c6 thé 1a chiét khau tién hay % tong tién don hang. Chon loai chiét
khau trude khi nhap sb tuong @ng
Chiét khau Tien % @

Buwéc 7: Nhin Luu dé lru thong tin don hang da nhap

2.4.2. Quan ly don hang

a. Muyc dich, y nghia: , ‘
Cho phép tim kiem, duyét, tir choi don hang do NVBH gtri ve, huy, chinh stra don
hang do chinh ké toan tao trén web.

b. Cac buoc thuce hién .
Buwoc 1: Sau khi dang nhap vaéi quyén KTNPP cia don vi, chon menu Ban hang >
Quan ly don hang

Bén hang Quan ly don hang

[THONG TIN TiM KIEM
S6 don hang Teotirngay | 17/01/2018 gié 00:00 Dénngay | 24/01/2018 giz | 23:59
14 khich hang(Fe) Tén KH Trang théi | Chua duyét -~
Ngay giao Nhan vién ban hang - Taotén | Tétca -
Loai don héng | Ban ban PreSale - Duyét tir ngay gid | 00:00 Dén ngay gi& | 23:59
Timtheo tuyén | Tatca ~ Théng tin tim kiém

T - Tim kiém
Nhan vao 4¢ xem chi -

KET QUA TiM KIE Nhan_vao o l?mn ]
sira don hang

tiét khach hang

Nhan vién ban

STT. CcT & don hang nang Khdch B \ g Tédng tién Ngay tao Ngay giao Dia chi Trang thai Loai
- V_KH_01 - Duong Minh 5 :
1 £ IN0DgoDD410455  NVOT-NREnvign 01 T o 1,000,000 24/01/2018 09:33:42  24/01/2018 TP HCM Chua duyét aom bén Pre
»
10 cla 1 ] Xem 1 dén 1 ciia 1 dang
Nika vao 8 xem chi et o = =3

don hang,

Hinh 7:  Man hinh Quan Iy don hang
Budc 2: Nhap/chon cac tiéu chi tim kiém = nhan nat Tim kiém > hé thong hién
thi danh sach don hang ding theo cac tiéu chi da nhap.
Buwéc 3: Nguoi ding nhan vao Sé don hang dé xem chi tiét don hang.

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web AT



| THONG TIN CHITIET BON HANG IN0D00D0410455
San pham ban

STT

M3 san phdm Tén san pham

Gia thing/Gia Ié Thue dat

Ton kho thic 1

Trang

x

3 Chi trinh
Thanh tign e

(Thing/Lé) khuyén mai
1 |HAT Hat dua loai 1 1,000,000/100,000 110 1000 1,000,000 | Zv03
Téng 1,000,000 VND
San pham khuyén mai
| N S . P Loai khuyén  Chwong trinh khuyén . A
sTT Ma san pham Tén san pham S0 lrong Chiet khau i b g mai £ ‘Doi khuyen mai
. Khuyén mi
[ 1 HA Hat dua logi 1 on - ZVo3
hang
2 HAT2 Hat Gidu or1 Knusenmal 703
hang
Téng 0VND

Hinh 8:

Tign hang: 1,000,000 VND
_ Chiétkhdu: 0 VND
Téng tidn: 1,000,000 VND

Man hinh Théng tin chi tiét don hang

Buwéc 4: Nhan vao Khach hang dé xem thong tin chi tiét khach hang

THONG TIN KHACH HANG

Ma khach hang
Tén khach hang
Bia chi

W_KH_01
Dworng Minh Trang
T HCM

X

TP

SO BT lién hé

THONG TIN DOANH SO

-

S 1An d& dat hang trong thang
Binh gquian doanh s& 2 thang tnrdc

=]

| Doanh sé dd thwe higén trong thanag ] |

DAMH SACH BO'M HANG GAN NHAT

g STT Mgay 56 don hang Thanh tidn H

Hinh 9:  Man hinh Thong tin khach hang

Budc 5: Tick chon don hang - nhan vao nit Duyét - nhan nit Dong Y tai cira 6
xac nhan dé duyét don hang

Hogc: Tick chon don hang - nhap mo ta > nhan vao nit Tir chdi - nhan nit
bong y tai ctra s6 xac nhan dé huy don hang. Chi hiy dugc don hang tir tablet va
chua dugc duyét (khi tir chéi don hang phai thém Iy do tir chéi vao phan Mo ta)

Buwoc 6: Néu thong tin don hang chua chinh x4ac, nhan biéu twong # dé chinh swa
- thay do6i théng tin - nhap ly do stra don hang - Nhan Luu
2.4.3.
a. Muc dich, y nghia:
Cho phép in phiéu giao hang theo don hang
b. Cac buoc thuce hién ‘
Buwoc 1: Sau khi dang nhap vaoi quyén KTNPP cia don vi, chon menu Ban hang >
In phiéu giao hang

In phiéu giao hang

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web
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B héing I phid gl hing

THONG T Tie st . f
- Thimg tin tim kiem

KVEH - Bl EH{FE Tyl Thcd -
Tirngdy | 2L0LTE = Edangly | 24012018 =] Lugtin
Yedy 1A Temdsy Bl 4 | Chuain - Teowds  Tiecd -
Tim iikm
OANH SACH HOA IDON)
&TT Khbsh hing Téng bin M8 et MVIIH [T
i AVIZ0TE  V_KH_DY - Durong llinh Trang 1900000 TP HCM K07 « B v 01
2 POCR00E Sl ] 400N V_KOH_0d - Trimh Thi Km Thoa 1400 000 K0 - e vidn 1
w Temesy 1 exia 1 [} Xm 1 A
Ramscrmgn | A5 - = ghi chd) inkin P In ey il ibn PGH An T v frong gl 5P

Hinh 10: Man hinh In phiéu giao hing
Buéc 2: Tim kiém don hang can in theo cac diéu kién loc ¢6 sdn = nhan nat Tim
kiém
Buéc 3: Tick chon don hang can in
Buwéc 4: Nhan nat In don 1é dé in theo tirng don hodc In don gop dé in gop theo
tiéu chi:

CHON KIEU GOP BON HANG € |

Gdp theo NWVBH

Gop theo dorn hang chon
Gap theo khach hang
Gop theo kho

Bugc 5: Chon kich thudc trang tin
Buwdéc 6: Nhan nat In

2.4.4. Tra hang

a. Muc dich, y nghia:
Khéch hang tra hang vé nha phan phbi

b. Cdc buoc thuc hién
Buwéc 1: Sau khi dang nhap véi quyén KTNPP cia don vi, chon menu Béan hang >
Tra hang

Ban hang Tra hang

THONG TIN CHUNG

Sé don tra S6 BH(F9)
M3 KH Tén KH Bia chi KH
NVEH S68T Ngay giao

Hinh 11: Man hinh Tra hang

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web AT
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Buéc 2: Nhan F9, chon sé don hang can tra

E TiM KIEM DON HANG xj
| S6 BH Thuc hién | Presale -
M3 KH Trang thai D& duyét
Tén KH Loai don hang Bom bdn Théne tin tim kiém don hing
Tirngay | 24/01/2018 Bénngay  24/01/2018
NVBH

DANH SACH BON HA b ochonidonihing
STT Chon _z sé BH Ngay Khdch hang Bia chi KH NVBH Thanh tién
24/01/2018  V_KH_01 - Duong Minh Trang TP HCM NVO1-Nhdn vién 01 1,000,000

1 -~ INOO0000410455

Hinh 12: Man hinh Tim kiém don hang
Buéc 3: Nhan chon don hang

Ban hang Tra hang

THONG TIN CHUNG

S don tra S don hdng | IND00D00410455
MaKH V_KH 01 TénKH Dwong Minh Trang PiachiKH TP HCM
NVEH NVO1 Mody giao 24/01/2018 60T |/

SAN PHAM BAN

STT M san pham Tén san pham Gia thing/Gia I& 56 Irong tra Thanh tién CTKM

1 HAT Hat dura loai 1 1,000,000/100,000 110 1,000,000 ZVO1
Téng 1,000,000 VND
SAN PHAM KHUYEN MAI

STT Mi san pham Tén san pham 56 Iwong tra Chiét khiu tra Loai khuyén méi Khuyén mai
1 HAT Hat dura loai 1 [ 4] KM san pham ZV03
2 HAT2 Hat didu 01 KM san phim ZV03

Tong 0 VND

Tién hang: 1,000,000 VND
., Chiétkhdu: 0 VND
Tong tien: 1,000,000 VND

Ly do tra hang™

I

Hinh 13: Madn hinh Tra hang sau khi chon S6 don hing
Buwac 4: Nhap ly do tra hang
Budc 5: Nhan ndt Tra hang = nhan nat Bong Y tai cira so xac nhan dé luu dir lidu
da nhap
2.2. Kho
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2.5.1.  Xuat nhap kho diéu chinh

2.5.1.1. Xuit nhap kho diéu chinh truc tiép

a. Muc dich, y nghia:
Diéu chinh kho lai cho can bing giita s6 lugng thuc té va sé lugng trén hé théng

b. Cac buoc thuce hién
Buwéc 1: Sau khi ding nhap véi quyén KTNPP cta don vi, chon menu Kho - Xuét
nhéap kho diéu chinh

Kho Nhap xuat kho diéu chinh
THONG TIN CHUNG

Loai = Xuétdiéu chinh hd M3 giao dich * | 24011881 Ngay thirc hign = 24/01/2018

Ghi chi 1. Chon Loai

THONG TIN SAN PHAM BIEU CHINH 3. Nhép 86 leong
STT M3 san pham (F9) Tén san pham Gia Ton kho thuc té (Thing/Lé) A Trong Thanh tién Xoa
- 0/0 0
Thng cong |
2. Nhén F9 chon san phim -
? Lwu 4. Nhin Luu
&, Tai mdu file excel Nhap tir file

Hinh 14: Man hinh Nhdp xudt kho diéu chinh
Buwéc 2: Chon loai:

e Nhap diéu chinh: Nhap thém sé luong hang vao kho néu sé luong thuc té I6n
hon sd Iugng trén hé théng

e Xuat diéu chinh: Xuat hang tir trong kho ra khi s lrong thuc té bé hon sb
lugng hé¢ thong

e Nhap tir cong ty: Nhap hang tur cdng ty vao kho

Budc 3: Nhan vao truong Ma san pham -> Nhan F9 - Chon san pham. Nguoi diing
cO thé nhan F9 tai ma san phﬁrr} deé nhap SO luong cho nhi¢u san ph@m cgng lUc.
Hoac tai danh sach san pham nhan Enter dé thém dong ban ghi san pham tiep theo

THONG TIN SAN PHAM BIEU CHINH \\ | TFipn O oo e 7 ‘l *

can diéu chinh

M3 san pham || Tén san pham

‘ T

Tdn kho thwc té

STT M&E san pham Tén san pham S lwworng

(Thung/Le&)
01 |HaT2 Hat didu 14040 |
2 HAT3 Hat dé 010 |
| | 10 - Trang |1 cia 1 [«] Xem 1 Jé clia 2 déng | =~
Chon 2. Nhap s0 legng cho
nhiéu san pham |

Hinh 15: Man hinh Théng tin san pham diéu chinh

Buéc 4: Nhap s6 lwong can diéu chinh
Bwéc 5: Nhan Luu dé Ivu dit liéu da nhap
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2.5.1.2.  Xuit nhap kho diéu chinh bing file

a. Muc dich, y nghia:
Khi s6 lwgng thue té va sé luong trén hé thong chénh 1éch nhiéu, ngudi dung ¢ thé
dung chirc niang nhap diéu chinh bang file dé giam thoi gian nhap tay.

b. Cac buoc thuce hién
Buwéc 1: Sau khi ding nhap véi quyén KTNPP cta don vi, chon menu Kho > Xuét
nhéap kho diéu chinh
Budc 2: Nhan Tai méu file excel d¢ tai file excel mau
Budc 3: Nhap thdng tin san pham, sé luong vao file

A B
. MA SAN PHAM SO LFONG (PON VI LE)
2
3
a
Budéc 4: Nhan vao dé chon file excel di hoan tat

Buwéc 5: Nhan vao m dé nhap dix liéu tir file vao hé thng.

Buéc 6: Nhan vao nat Dong y tai cira so xac nhan dé day dir liéu vao hé thong.
Luwu y: Chuong trinh s& hién thi théng bao sé ban ghi nhap tur file thanh cong hoac
that bai. Nhap thanh cong 1 dong, that bai 1 dong. Xem chi tiét o

Buwéc 7: Néu cd dong that bai, nhan vao link Xem chi tiét 15i dé tai file 13i chi tiét,
sau d6 stra dir liéu hop 18 va thuc hién lai tir bude 4 dén 6 dé nhap dir liéu.

2.5.2.  Xuat nhap kho nhan vién

a. Muc dich, y nghia:
Xuat hang cho nhan vién Vansale di ban hang theo tuyén hoic nhip kho hang du
ctia nhan vién Vansale sau khi di ban hang (Thao t&c nay chilam dugc khi nhén vién
Vansale da thao tac chét kho)

b. Cac buwoc thwce hién
Buéc 1: Sau khi diang nhap vaoi quyén KTNPP cua don vi, chon menu Kho > Xuét
nhap kho nhan vién

Kho  Xuat nhap kho cho nhapvié
h 1. Chon Loai
THONG TIN CHUNG
~ Nhanvién * | —Lia chon—

Loai * Xuat kho nhan vién hd M phidu * | XKNV_240118122 Mgay thue hign | 24/01/2018

Ghi chi

4. Nhip $6
. . | 3. Nhan F9 chon
THONG TIN SAN PHA S leong
sén pham
STT M3 SP(F9) Tén san pham Tén kho (Thing/Lé) Quy cach Gia Sélvong Thanh tién Xba

1 h oo Q Q

5. Nhin dé hoan tat
Xuat kho nhan vién

Xuat kho nhan vién &

Hinh 16: Man hinh Nhép xudt kho céng ty
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Bwéc 2: Chon nhan vién

Buwéc 3: Chon loal

Buéc 4: Nhan vao truong Ma san pham > Nhan F9 = Chon san pham. Nguoi
ding c6 thé nhan F9 tai ma san pham dé nhap sb luong nhap/ xuat cho nhiéu san
pham cung ldc. Hoac tai danh sach san pham nhan Enter dé thém dong ban ghi san

pham tiep theo
|| THONG TIN SAN PHAM 1. Tim kiém san 3l |
pham o nm
= . = 2. Nhiap So lugng
. . = L 5 Tén kho thiee té 5
| STT Ma san pham Ten san pham (Thiing/L3) S0 lwong
1 |HAT Hat dwra loai 1 21215
2 |HAT2 Hat didu 511
3 HAT3 Hat dé 9215 | |
10« Trang|1 cia 1 ] Xem 1 dén 3 cda 3 déng | |

! chon :
3. Nhén Chon

Hinh 17: Man hinh Théng tin san pham
Buéc 4: Nhap s6 lwong can nhap/ xuat
Bwéc 5: Nhan n(t Xuat kho nhan vién hoac Nhap kho nhan vién dé hoan tat
2.5.3.  Upload ton kho dau ky

2.5.4.1. Upload ton kho dau ky truec tiép

a. Muc dich, y nghia:
Cho phép nhap lai ton kho cho tat ca san pham tai NPP. Chu y thao tac nay chi lam
1 I1an duy nhat trudc khi phét sinh cac nghiép vu nhap, xuét kho.

b. Cac buoc thuc hién
Buwdéc 1: Sau khi ding nhap véi quyén KTNPP cua don vi, chon menu Kho = Upload
ton kho dau ky

Kho  Upload tén kho déau ki

Kho [K3-Kno3 - Sanphdm | Tétca - Léy thong tin
DANH SACH SAN PHAM VA TON KHO
&, Tai file excel mau Nhap tir Excel [ Xuét Excel
STT San Pndm VDR Tén kno dap trng Tén Kno ddu ky

(Thing/Lé)
10 v Trang|1 clai [v] Xem 1 gén 10 clia 10 dang

Hinh 18: Man hinh Upload ton kho dau ky
Buéc 2: Chon san pham (chon tat ca)
Buwéc 3: Nhan nat Lay thong tin
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Kho  Upload tén kho dau ki

Kho [K3-Kno 3 - San phdm | Tétca -
DANH SACH SAN PHAM VA TON KHO
L, Tai file excel mau
STT San Pham T"{:::z‘::l:'; 0 Tén kho dép teng Tén kno déu ky
1 HAT - Hat dura loai 1 l
2 HAT2 - Hat diéu
3 HAT3-Hatdé
4 HAT4 - Hat bi
5 HAT5 - Hat dua loai 2
6 HATB - Hat Géu nanh
T HATT - Hat dau xanh
8  HATS - Hat du den
9 HATY- Hat Gdu d6
10 v Trang|1 cla 1 ] Xem 1dén 9 ciia 9 ddng

Hinh 66: Man hinh Upload tén kho dau ki sau khi L4y théng tin san pham

Budéc 4: Nhap S6 lugng Ton kho dau ky - nhan Luu dé hoan thanh viéc nhap sb
lugng ton kho

2.5.4.2. Upload ton kho dau ky bang file

a. Muc dich, y nghia:
Khi s6 lwong san pham ton kho dau ky nhiéu, ngudi dung c6 thé dung chirc ning
nhap ton kho bang file dé giam thoi gian nhép tay.

b. Cac buoc thuc hién
Buwéc 1: Sau khi dang nhap vai quyén KTNPP caa don vi, chon menu Kho - Upload
ton kho dau ky
Budc 2: Nhan Tai mau file excel d¢é tai file excel mau
Buéc 3: Nhap thong tin san pham, sé luong vao file

A B
. MA SAN PHAM 5O LIFONG (BON VI LE)
2
3
a
Buwéc 4: Nhan vao dé chon file excel da hoan tt

Buéc 5: Nhan vao m dé nhap dir liéu tir file vao hé théng.

Buéc 6: Nhan vao nat Dong y tai cira so xac nhan dé day dir liéu vao hé thng.
Lwu y: Chuong trinh sé& hién thi théng bao s ban ghi nhap tur file thanh cong hoic
that bai. Nhap thanh céng 1 dong, that bai 1 dong. Xem chi tiét o

Budc 7: Néu cd dong that bai, nhan vao link Xem chi tiét 161 dé tai file 15i chi tiét,
sau d6 stra dir liéu hop 18 va thuc hién lai tir bude 4 dén 6 dé nhap dir lidu.
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2.5.4. Quan ly giao dich kho nhom
a. Muc dich, y nghia:

Xem lai lich str nhirng giao dich tac dong tdi kho
b. Cac buoc thic hién

Buéc 1: Sau khi dang nhap vai quyén KTNPP cua don vi, chon menu Kho - Quan

ly giao dich kho nhom

Trang

Kho Quan Iy giao dich kho nhém

HONG TIN CHUNG

Tirngay = | 24/01/2018 Bénngay * | 24/01/2018

Loai | --Téf cd— - Thong tin tim kiem

Tim kiém

KET QUA TiM KIEM Nhan vao dé tim

kiém giao dich kho

Nhén vio day dé xem chi

tiét giao dich

STT  Ma giao dich Loai giao dich Ngay thic hién Kho xudt Kho nhap S0 lwgng (L&) Tong tién Chi tiét
1 24011281 Xuét didu chinh 24/01/2012 14:4059  KHO1 - KHO1 20 2,000,000 =
2 24011874 Xuét didu chinh 24/01/2018 14:01:40  KHO1 - KHO1 20 2,000,000
3 24011873 Nndp diéu chinh 24/01/2018 14:01:15 KHOT- KHO'1 300 30.000,000
4 24011844 Nndp diéu chinh 24/01/2018 09:30:21 KHOT- KHO'1 2,500 590.000,000
10 v Trang 1 ciai [v] Xem 1 dén 4 cia 4 déng
THONG TIN CHI TIET GIAO DICH KHO - 24011881
STT M san pham Tén san phdm 56 lvong Quy céch Gid Thanh tién
1 HAT Hal dua loai 1 20 10 100,000 2,000,000
10 v Trang 1 cia1 & Théng tin chi tiét giao dich Xem 1 dén 1 clia 1 dang
In phigu
Ghichd: 123

Nhin vio day dé in chi
tiet giao dich

Hinh 19: Man hinh Nhép xudt kho céng ty
Buwéc 2: Thuc hién tim kiém giao dich
Buéc 3: Nhan vao biéu twgng EI dé hién thi Thong tin chi tiét giao dich kho
Budc 4: Nhan vao nit In phiéu dé in chi tiét giao dich

2.5.5.  Quan ly chét kho
a. Muc dich, y nghia: ‘ ’

Cho phép m¢é quyen hoac khoa quyéen chot kho cua nhén vién ban hang
b. Cac buoc thuce hién

Budrc 1: Sau khi dang nhap véi quyén KTNPP cua don vi, chon menu Kho > Quan
ly chot kho

Kho Quan Iy chét kho

THONG TIN CHUNG

1. Tick vio dé

cap quyén

STT M3 nhan vién Tén nhan vie 2 Nidn vio day da 56 dién thoai Q"’f::hé"

1 NVD1 Nhan vién 01 khoa quyén chét kho - .

Nhanvio diy de L
10 Trang 1 cia 1 [«] khoa qu_vén ChéT kho Xem 1 den 1 cla 1 dong
Khoa quyén chotkho | ME quyén chot kho
Hinh 20: Man hinh Quan Iy chot kho
Bwoc 2: Tick chon nhan vién muon cap quyen
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Buwéc 3: Nhan nat Khoa quyén chét kho = nhan nat Bong y tai cira s6 Xac nhan
khoa quyen néu muén khoa quyen Biéu L tugng nhan vien da bi khoa quyén o
Hoic: Nhan nit Mo quyén chét kho néu muén mé quyén. Biéu tuong nhan vién
dang dugc mé quyén o

2.5.6.  Xem thong tin ton kho

a. Muc dich, y nghia: ) . )
Xem so6 lugng ton kho va thiét 1ap canh bao ton cho cac san pham
b. Cdc buwoc thuc hién

Budc 1: Sau khi déng nhép voi quyén KTNPP cua don vi, chon menu Kho > Xem
thong tin ton kho

Kho Xem théng tin ton kho

: : [ 1. Nhip théng tin tim kidm j
THONG TIN TiM KIEM il
L=
San pham Nh&nhigu  cnon nhn nidu - Nganh héng  cnon nganh nang -
Nhin vio diy dé
Kho | ADVA18158- Kho hd Sl o
e thiét lép canh bdo
2. Chon kho Tim kiém — ton cho sén pham
3. Nhan Tim kiém
DANH SACH SAN PHAM
STT Ma san pham Tén san pham BPon vi tinh Quy cach Nganh hang Nhan higu Tén kho Solrgnglé  Canh bdo toi
1 HAT Hat dura loai 1 Ko/Kg 10 2125 2125 04
2 HAT2 Hat digu Kg/Kg 10 5111 5 0 &
3 HAT3 Hat dé Kg/Kg " 92/5 1017 0 #
10 v Trang 1 coa 1 [v]

- em 1 dén 3 ciia 3 dong
Nhanvio day d&
xuit danh sdch san
pham ton kho ra file

Xuit ra File

Hinh 21: Man hinh Xem théng tin ton kho
Bwéc 2: Nhap thdng tin tim kiém san pham mudn xem ton kho
Buéc 3: Chon kho > Nhan tim kiém
Budc 4: Nhan vao biéu tuong # dé thiét 1ap canh bao tdn cho san phdm

PAT NGUFO'NG CANH BAO b 4

M3 s3n pham | HAT
Tén san pham | Hat dwa loai 1

® Ngwdng canh bao | Q

[ T '

Bwéc 5: Nhap Ngudng canh bao = Nhan Luu dé Iuu canh béo

Bwéc 6: Nhan nlt Xuat ra file dé danh sach sb lugng ton kho cua mdi san pham ra
file
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2.3. Cong ng
2.7.1. Thanh toan cong ne¢
a. Muc dich, y nghia:
Thuc hién thanh todn cong ng cho khach hang
b. Cac buoc thwc hién

Buéc 1: Sau khi dang nhap véi quyén KTNPP ciia don vi, chon menu Cong no >
Thanh toan c6ng no

Céng ng  Thanh toan céng nor

THONG TIN TiM KIEM

Thanh fcan theo = Don hang/Sé phidu - Loai = Titca - Khach héng -
Khach hang o i .
NVEH [Bon hang/S6 phiéu Loai chimg tiy | Knach hang tr no ~ 56 don hang/Sé phidu
Ngay in PGH - Ngay no -

NHAP THANH TOAN

Sbenimgty | TN1915825120181034581

Téngtignno 0 Thng tién thanh todn 0 Téng tién chiét khdu 0
DANH SACH BON HANG/ SO PHIEU CAN THANH TOAN

§6 don hang/Sd

S phiéu

Khdch hang Ngay ng NVBH Téng tién BH Datrd con lai Chiét khiu Gid tri thanh todn
1

| o todn |
Hinh 22: Man hinh Thanh todn cong no

Buwéc 2: Chon Thanh toan:

e Theo Khach hang --> Man hinh Thanh todn cong no hién thi nhu sau

Céng ngy  Thanh toan céng ng
THONG TIN TiM KIEM
Thanh todn theo | Khéch hang - Khachhang | M3 khach hang || Tén/SBT Dia chi KH
Nody in PGH -

NHAP THANH TOAN

—_— PN . Khdch hang no | NPP no khach L 56 tién thanh Nor sau khi A .
STT Loai phieu S0 chirng tir Khach hang(F9) NPP hang Nor hién tai t0dn thanh todn Ghi chu Xoa

- - 0 0 (] (]

Hinh 23: Man hinh Thanh toan theo khach hang

E}

Nhap Loai san pham, S6 chirng tir, Khach hang, Sé tién thanh toan, Ghi chi
sau d6 nhan Thanh toan dé hoan tat viéc thanh toan theo khach hang

e Hoac thanh toan theo Pon hang/ S6 phiéu --> Man hinh Thanh toan cong
no hién thi nhu sau. Nhap Loai san pham, Sé chung tir, Khach hang, Sé tién
thanh toan, Ghi cht sau d6 nhan Thanh toan dé hoan tat viéc thanh toan theo
khach hang
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Céng ngy  Thanh toan céng ng
THONG TIN TiM KIEM
Thanh todn theo | Khach hang M

Noay in PGH -

Khachhang | M3 khach hang || Tén/SBT Dia chi KH

NHAP THANH TOAN

$6 tién thanh
todn

Khdch hang no NPP ne khach No sau khi
NPP hang thanh todn
- - (] (] (] (]

Hinh 24: Man hinh Thanh toan theo khach hang

STT Loai phiéu S6 chirng tir Khach hang(F9) No hién tai Ghi chi Xoéa

E}

Bwéc 3: Nhan nit Thanh toan = Nhan nit Pong y dé xac nhan thanh toan

2.7.2.

a. Muc dich, y nghia:
Xem cbng ng cua khach hang

b. Cac buoc thuc hién
Buwéc 1: Sau khi dang nhap véi quyén KTNPP cia don vi, chon menu Cong no >
Xem cdng ng khach hang

Xem cong ng khach hang

Cdng ng  Xem cong ng khach hang

THONG TIN TiM KIEM
Xemtheo  Khéch hang - M3 khach hang - Mirc ng VND
.
Tim kiém khich hang
XEM CONG NOY KHACH HANG
STT Khdch hang Bia chi N hién tai
1 V_KH_01 - Dirong Minh Trang TP HCM N 0
So no hién tai
2 V_KH_08 - Trinh Thi Kim Thoa - - N 0
10 v Trang 1 cia 1 [w] Xem 1 dén 2 ciia 2 dong

Hinh 25: Man hinh Xem céng no khach hang
Budc 2: Tim kiém khach hang = Xem cong no tai cot No hién tai

2.7.3.

a. Muc dich, y nghia:
Thuc hién chire nang nay khi c6 Tang ng KH vai NPP hodc Tang ng NPP vai khach
hang

b. Cac buoc thuc hién
Budéc 1: Sau khi dang nhap véi quyén KTNPP ciia don vi, chon menu Cong no >
biéu chinh céng no

Piéu chinh cong neg
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Céng nor Diéu chinh céng no

THONG TIN PHIEU

STT Loai phigu §6 phiéu Ma khach hang(F9) No hién tai S0 tién diéu chinh N sau diéu chinh Ghi chi

Xoa
| - - 0 0 o

Tang no KH vai NPP
Tang no NPP v&i KH

&, Tai mAu file excel Nhip tir file

© Ban quyén thudc vé Tap doan Vién Thing Quan Bdi Viette!

Hinh 26: Man hinh Xem cong no khach hang
Buwéc 2: Chon Loai phiéu
Buéc 3: Nhan F9, chon M4 khach hang
Budc 4: Nhap Sé tién diéu chinh
Budc 5: Nhap Ghi chi (néu cd)
Buéc 6: Nhan nat Luu dé luu thong tin diéu chinh

Ngoai ra, ngwoi ding c6 thé diéu chinh cong ng bang cach nhap bang file, cac
bwéc thuc hién nhw sau:

Buwdc 1: Nhan T méu file excel ¢¢ tai file excel mau

Bwaéc 2: Nhap thong Loai phiéu, Ma khach hang, So tién dieéu chinh vao file

A B C D E F

Buéc 3: Nhan vao dé chon file excel da hoan tat
Buoc 4: Nhin vao IRl dé nhap di liéu tir file vao hé théng.
Bwdéc 5: Nhan vao nat Bong y tai cira 6 Xac nhan dé day dar liéu vao hé thong.

Lwu y: Chuong trinh sé& hién thi théng bao s ban ghi nhap tur file thanh céng hoic
that bai. Nhép thanh céng 1 dong, that bai 1 dong. Xem chi tiét 10

Buéc 7: Néu c6 dong that bai, nhan vao link Xem chi tiét I8i dé tai file 15i chi tiét,
sau do stra dir liéu hop 1€ va thuc hién lai tir bude 2 dén 5 dé nhap dir liéu.

2.4. Béaocao
2.8.1. Bao cao doanh sé

2.8.3.1. Danh sach don hang

a. Muc dich, y nghia:
Xem danh sach don hang cta nhan vién ban hang mang vé trong khoang thoi gian
tir ngay dén ngay.
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b. Cac buwoc thwce hién

Buwéc 1: Sau khi dang nhap voi quyén KTNPP cua don vi, chon menu Béo cdo >
B4o cdo doanh s6 = Danh sach don hang

Buéc 2: Nhap Tir ngay, Dén ngay va céc théng tin can thiét khac

Bwéc 3: Nhan nit Xuat Excel dé xem bao céo

2.6 DANH SACH BON HANG

GSEH | Chgn GSBH MVEH | Chon NVEBH
Trang thé@i | Chon trang thai D ligu thd

Mgay dattlr | 29/01/2018 giy | 00-00 Sénngdy 29/01/2018 gir | 23:59
Moay duyét tir gi | 00-00 2énngay Qi | 23:59

Ngéy tra hang tiF - SKUs -

Hinh 27: Man hinh Bdo cdo Danh sach don hang

2.8.3.2. Chuwong trinh khuyén mai
a. Muc dich, y nghia:
Xem danh sach chwong trinh khuyén méi trong khoang thoi gian tir nay dén ngay.
b. Cdc buoc thuc hién
Buwgc 1: Sau khi dang nhap voi quyén KTNPP cuaa don vi, chon menu Béo céo >
B4o céo doanh sé > Chuong trinh khuyen mai
Budc 2: Nhap Tir ngay, Dén ngay va cac théng tin can thiét khac
Buwéc 3: Nhan nit Xuat Excel dé xem bao céo

2.7 CHU'O'NG TRINH KHUYEN MAI

Béi ban hang Chon ddi ban hang Loai khuyén méi Tét c3
Tirngay | 29/01/2018 Dénngay | 29/01/2018
Ngay duyét tir Bén ngay
Hinh 28: Man hinh Bdo cdo Chuong trinh khuyén mai
N lia . P - : A MAR ta P
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2.8.3.3.  Khach hang phat sinh doanh so
a. Muc dich, y nghia:
Xem thong tin khach hang di phat sinh doanh s6 khoang thoi gian tim kiém
b. Cac buoc thuc hién
Bwéc 1: Sau khi dang nhap voi quyén KTNPP cua don vi, chon menu Béo céo >
B4o c4o doanh s6 = Khach hang phét sinh doanh s6
Buéc 2: Nhap Tir ngay, Dén ngay va céc théng tin can thiét khac
Buéc 3: Nhan nit Xuat Excel dé xem bao cao

2.8 KHACH HANG PHAT SINH DOANH 6

Nhom ban hang | Nhgm ban hang Loai khach hand  Chon loai khach hang
Ngay* | 29/01/2018 - | 29/01/2018 Deanh 56 -
Mgay tao KH -

Xuit Excel

Hinh 29:  Man hinh Bdo cdo Khdch hang phdt sinh doanh sé

2.8.3.4. Thuc dat thuc giao

a. Muc dich, y nghia:
Cho biét kha ning dap Gng san pham ban va san pham khuyén mai theo nhu cau thi
truong

b. Cac buoc thuc hién
Bwéc 1: Sau khi dang nhap voi quyén KTNPP cua don vi, chon menu Béo céo >
Béo c4o doanh s6 = Thuc dit thuc giao
Budc 2: Nhap Tir ngay, Dén ngay va céc théng tin can thiét khac
Buwéc 3: Nhan nit Xuat Excel dé xem bao c&o

2.9 THUC DAT THUC GIAO

Biban hang | Chon 48i ban hang

Ngay dattr | 29/01/2018 - 29/01/2018 Naay duyét tir -

Hinh 30: Man hinh Bdo cdo Thuc dat thuc giao

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web -
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2.8.2. Bao cao kho

2.8.4.1. Xuét nhap ton

a. Muc dich, y nghia: ‘ 7
Xem béo céo xuat nhap ton kho céng ty. Muc dich dé theo ddi nhirng tac dong lam
thay doi ton kho trong mot khoang thoi gian cu thé.

b. Cac buéc thuc hién

Bugc 1: Sau khi dang nhap véi quyén KTNPP cuaa don vi, chon menu Béo céo >
Béo cao kho = Xuat nhap ton

Bwoc 2: Chon Kho, nhap Tur ngay, Pén ngay va cac thong tin can thiét khac
Buéc 3: Nhan nit Xuat Excel dé xem bao cao

3.1 XUAT NHAP TON

Kho® | Tatca Mau

Tl ngay™ | 29/01/2018 Bénngay’  29/01/2018

Hinh 31: Man hinh Bdo cdo Xudt nhdp ton

2.8.4.2. Xuét nhap ton chi tiét

a. Muc dich, y nghia:
Xem bao c4o chi tiét xuat nhap ton kho cong ty. Muc dich dé theo ddi nhitng tac
dong cu thé 1én mot mat hang nao d6 lam thay d6i ton kho trong mot khoang thoi
gian cy thé.

b. Cac budc thuc hién
Bugc 1: Sau khi dang nhap voi quyen KTNPP cua don vi, chon menu Béo cao -
B4o cao kho = Xuat nhap ton chi tiét

Budéc 2: Chon Kho, nhap Tur ngay, Pén ngay
Bwdc 3: Nhan nt Xuat Excel dé xem bao cao

3.2 XUAT NHAP TON CHI TIET

Khe | Tatca

Tl ngay” | 28/01/2018 Bénnogay*  29/01/2018

Xuiat Excel

Hinh 32: Man hinh Bdo cdo Xudt nhdp ton chi tiét

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web -
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2.8.4.3. Ton kho diém 1&

a. Muc dich, y nghia:
Cho phép xem ton kho (s6 lugng 1é + sé lwong trong mdi thiing) cua tirng san pham
cua khach hang

b. Cac budc thuc hién
Bwéc 1: Sau khi dang nhap voi quyén KTNPP cua don vi, chon menu Béo céo =
B4o c4o kho = Ton kho diém I¢
Buéc 2: Chon Kho, nhap Tur ngay, Pén ngay
Budéc 3: Nhan niit Xuit Excel dé xem béo céo

3.3 TON KHO BIEM LE

GSBH | Chon GSBH MVBH ' Chon NVBH

Tl ngay™  29/01/2018 Bénngay™ | 29/01/2018

Hinh 33: Man hinh Bdo cdo Ton kho diém 1é

2.8.4.4. Chi tiét don hang xuit ban
a. Muc dich, y nghia:
Cho phép xem thong tin chi tiét don hang xuat ban
b. Cac buoc thwc hién
Bwéc 1: Sau khi dang nhap voi quyén KTNPP cua don vi, chon menu Béo céo -
B4o c4o kho = Chi tiét don hang xuit ban
Bwoc 2: Chon Kho, nhap Tur ngay, Pén ngay
Budc 3: Nhan nit Xuat Excel dé xem bao cao

3.4 CHI TIET BO'N HANG XUAT BAN

Doiban hang | Chon déi ban hang Kho | Chon kho

Mgdy ban | 29/01/201%F - 29/01/201€

Hinh 34: Man hinh Bdo cdo Chi tiét don hang xudt bdn

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web -
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2.8.3. Béo cao cong n¢

2.8.5.1. Chi tiét thanh to4n
a. Muc dich, y nghia:
Xem thong tin chi tiét thanh toan cta tirng khach hang
b. Cac buoc thuce hién
Buwéc 1: Sau khi dang nhap véi quyén KTNPP cua don vi, chon menu Béo céo >
Béo cdo cong no = Chi tiét thanh toan
Bwoc 2: Chon Kho, nhap Tur ngay, Pén ngay va cac thong tin can thiét khac
Buéc 3: Nhan nit Xuat Excel dé xem bao cao

4.1 CHI TIET THANH TOAN

NPP | chon NPP Khach hang (F9)

Mgdy"  29/01/2018 - 2990172018

Hinh 35: Man hinh Bdo cdo Chi tiét thanh todn

2.8.5.2. Ty lé cong ng doanh thu
a. Muc dich, y nghia:
Xem ty 1€ cong ng doanh thu cua cong ty
b. Cdc buoc thuc hién
Budc 1: Sau khi dang nhap voi quyén KTNPP cua don vi, chon menu Bao cao >
Bao cao cong ng = Ty Ié cong no doanh thu
Bugc 2: Chon Kho, nhap Tur ngay, Pén ngay va cac thdng tin can thiét khac
Buwéc 3: Nhan nit Xuat Excel dé xem bao céo

4.4 TY LE CONG NO' DOANH THU

Khachhang | Chon khach hang NVEH ' __Chon NVBH--

Ngay* | 01/01/2016 - | 29/01/2018 Han mirc(Nov/Doanh thu)% | Tir 1 d&n 100

Hinh 36: Man hinh Bdo cdo Ty 1é cong no doanh thu

Tai liéu hwéng dan sir dung Ung dung DMS Lite trén nén tang web -



